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PREFACE  TO  THE  CANADIAN  EDITION, 
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Book-keeping  as  a  branch  of  Education  is  of  equal,  if  not 
greater,  importance  in  Canada  than  elsewhere  ;  credit  ex- 
^  tends  to  smaller  transactions,  and  business  is  conducted  for 
the  most  part  with  less  available  capital.    A  correct  know- 
ledge of  book-keeping  would  seem  therefore  to  be  incnm- 
f  bent  on  every  ope  likely  to  be  in  any  way  connected  with 
<:Xoommercial  matters  in  the  country. 

The  present  treatise  as  a  popular  woi^  desigiied  to  give 
elementary  instruction  is  probably  not  surpassed,  and  the 
publisher  of  this  Canadian  Edition  seeks^  by  adapting  it  to 
the  Canadian  Currency,  to  render  the  work  as  servieeable 
in  the  Schools  of  this  country  as  it  has  already  proved  else- 
where. 


Montreal,  Afay,  1863. 
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This  elementary  treatise  makes  no  pretensions  to  the  in^ 
vefit4on  of  {iny  neyr  or  improved  system  of  Book-keeping.  Its 
object. ^,,tp  begifli;  yfiih  tJ^e- pinjiplest  opera tipi^s  <^f  ..the  art, 
an,d  gradually  ^o  prepare  the ,  pupjl  for  those  that  are  more 
coqip|ef.  It  do/BS  nojt  pretend  to  teach  (children  at  least), 
wi^l^put  a  master,  but  i^erely  to  assist  masters  in  i^eaching, 
A^  jtt,^S|  intended  to.  be  put  into  t,he  ha^dk  of  the  pupil,  it 
does  not  contain  complete  Journals  or  Ledgers,  which 
might  be  copied  by  him,  but  merely  examples  with  direc- 
tions for  Journalizing und  Poeting  the  Ledger  :  buta  Kjey 
is '^r^pared' to  accompany  it,  for  the  assistance  of  the  t^a-  , 
chori'  ;Tfae  teaeher  is  supposed  to  be  able  to  direct  the 
pupil  io  regard  io  the  mere  form  in  which  the  different 
books  ixe  to  be  >  kept,*  and  which  could  not  easily  or  per- 
fectly be  conveyed  by  description.  This  little  work  is  not 
intended  to  supersede  the  use  of  more  complex  and  elabo,- 
rate  systems,  to  those  to  whom  they  may  be  necessary  ;  but 
rather  to  prepare  the  way  for  them  \  At  the  same  time  it 
is  hoped  that  any  pupil,  who  is  made  thoroughly  to  under- 
stand the  examples  here  given,  will  have  little  difficulty  in 
making  himself  master  of  the  mode  of  recording  the  most 
yaried  ana  ggmplex  transaQtions, 
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•*""   CASH  ACCOUNTS'  ^^'*'^"'"  <*' '^*' 

As  keeping  an  account  of  money  received  and  paid  fur- 
nishes the  simplest  example  of  Book-keeping,  we  commence 
with  a  Cash  Accouut.'   ^l^"f     '^^  '^Mmi\^  f^iij.ifT 

Let  us  suppose  a  person  eiigag^A  ititiionejrttansaclioiis, 
of  receiving  kftd  paying,  wHieh  are  Writteri  da^tt*  als^they 
bccur ;  it  is  obvious  that,  if  tie  wish  to  kriow  ^at  nifoiiey 
he  ought  to  have  on  hand,  he  miist  )^i(k*  oftt  ^11  tber  i^tims 
received,  atid  add  them  together, '  aiiA  als6  ^ill  Aie  'stoms 
J)ald  ;  and  then,  by  stlbtrkctibj^  ilie  one  ffibtfi  l^e  oifi^r,^he 
will  b^  ablfe  ^  t^ll  wllat  ifioAejirhd  fehotiM'httVe^onlittfcd^if 
an)^);  and  afi^wards,  by  ccitiipatin^  iHfe'  ehinw  thuiilidi- 
c^ated  in  his  book',  atld  what  hh  actually  hlas^U'^hi^  desk  or 
elsewhere,  he  can  tell  whetlier '  'tie  hhi  le^t  liis  -ac^^unts 
correctly. ''         •  ^  ^  »  -^  iiw  •  •  c  at  wh^h  uaU  iuui  ^ij 

''  Now  in  order  to  be  able  to  do  this'  at  iny  tinie  Without 
th^  delay  of  separktinig  the  ^ums  redeired  from  thdse  pAid, 
the  method  adopjted  In.  Book-keeping  is,  to  l^^Tei  a  Cash 
Account,  either  in  a  Book  by  itself,  or  jut  a  ^book  amopg 
other  accottnts.  For  this  purpose  <lake  the  ^o  oppoBite 
pages  of  a  book  (^hich  two  pages  tiken  together  iireteen 
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BOOK-KSXMNa. 


called  a  folio);  rule  each  with  morey  columns  towards  the 
right  hand,  and  a  column  for  the  date  on  the  left  hand. 
Then  write  on  the  top  of  the  left-hand  page,  in  a  text  hand, 
Gash,  Dr.,  and  on  the  right-hand  page  Contra,  Ca. ;  the 
former  is  then  called  the  Dr.  or  dehtor  side,  the  latter  the 
Gr.  or  credit  side.*  All  sums  on  hand  or  received  are 
entered  on  the  Dr.  lide  ;  and  all  BQms  paid,  on  the  Cr. 
aide  ;  hecanse  the  word  Ca^h^  at  the  top  of  the  page,  is 
put  for  the  person  himsdf  to  whom  the  hooks  helong,  in 
so  far  as  cash  is  concerned  ;  and  in  Book-keeping  every 
one  is  conaidered  Dr.  for  what  he  receives,  and  Cr.  hy 
what  he  gives  out. 

DIRSCTIONS. 

The  first  thing  that  the  pupil  should  do,  is  to  copy-out 
in  a  fair  Icgihle  hand  the  transactions^,  stated  from  page  8 
to  11>  into  a  book  ruled  with  money  columns  towards  the 
right,  aii4  %  cdumn  for  the  date  towards  the  left ;  and 
either  with  w  without  a  head  line.  This  hook  is  called  some, 
tiilies  the  Waste  Book,  because  the  entries  in  it  have  been 
regained  as  superseded  and  rendered  no  longer  necessary 
|j  be^ng  transferred  to  ihs  Journal  (a  book  afterwards  to 
be  described),  and  it  is  sometimes  called  the  Day  Book, 
because  the  transactions  are  entered  in  it  every  day,  as  they 
occuri  without  technicality  of  form* 

Let  him  then  open  an  account  for  Cash,  as  above  direct- 
ed I  and  having  done  so,  let  him  go  over  seriatim  the 
transactioias     which    he    has    copied    into    his    Waste 

*  Sometimes  one  tMroad  page  is  mafle  to  bold  both  the  Dr.  and 
0*.  tMk.  Avrasging  accoonts  in  the  manner  deicribed  above  on 
twe  opposlUe  pages,  the  one  for  whatever  comes  in,  called  the  Dr. 
•tdt)  the  other  for  what  goes  out,  called  the  Or.  side,  is  what  is 
meant  by  keeping  books  by  Debfor  and  Creditor. 
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FIRST  SET— DIRECTIONS. 


Book,  carefully  obsorving  in  each,  whether  the  cash  was 
received  or  paid  out,  entering,  as  he  proceeds,  whatever 
was  received,  on  the  Dr.  or  left-hand  side,  and  what  was 
paid  out  on  the  Cr.  or  right-hand  side,  in  this  form: 


Cki»h, 


Dr. 


1863 
Mar. 


To  Bal.  OD  hand 

*«  Sales 

"  W.  Thomson 


$ 
320 

70 

166 


656 


c. 
00 

55 

00 

56 


Cmtra.             Cr, 

1863 
Mar. 

1 
2 

By   M.  Shewan 
--Expenses.... 

304 

1 

c. 

07 

40 

3 

—Balance 

244 

48 

$ 

556 

55 

' 


Having  thus  entered  all  the  different  sums  on  the  re- 
spective sides,  let  the  pupil  then  add  up,  first  the  one  side 
and  then  the  other :  let  him  then  subtract  the  smaller  sum 
from  the  larger,  and  at  the  bottom  of  the  smallev  side  let 
him  enter  the  difference,  by  which  they  will  be  made 
equal .  This  is  called  balancing  an  account  ;*~that  is, 
bring  each  side  to  an  equality,  like  a  pair  of  balances 
equally  poised ;  and  the  sum  necessary  to  bring  them  to 
an  equality  is  called  the  Balance,  and  entered  To,  or  By 
Balance,  according  as  it  is  required,  on  the  Dr.  or  Gr.  side 
of  the  account.  Thus  in  the  above  example  the  Dr. 
side  was  first  added  up,  making  $556.55 ;  then  the  Or. 
side  was  added  up,  and  was  found  to  be  9312.07; 
this  being  subtracted  from  $556.55;  leaves  $244.48; 
which  is  added  to  the  Cr.  side,  with  the  words,  By 
Balance  before  it,  and  thus  makes  both  sides  equal.  $244* 
48 ;  therefore,  is  the  money  on  hand,  and  ought  to  corres- 
pond to  the  money  actually  in  the  possession  of  the  person 
whose  transactions  are  recorded. 
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BOOK-KEEPING. 


WASTE  BOOK. 


The  transaotionB  in  this  set  are  to  bo  regarded  merely  as 
the  items  or  transactions  of  a  Cash  Account ;  and  all  that 
the  pupil  is  expected  to  do  is,  to  distinguish  Gash  received 
from  Gash  given  out,  that  he  may  enter  the  former  on  the 
Dr.  side  of  the  Gash  Account,  and  the  latter  on  the  Gr.  side. 


Toronto f  Ist  Marchf  1863 


r  have  on  hand  at  this  date,  Gash. 


This  is  the  Balance  on  hand  fWmi  the  former 
time  of  balancing  the  Gash,  and  mast  be  enter'd 
on  the  Dr.  side  of  the  Gash  Acconnt)  with  the 
date  and  words,  To  Balance  on  hand,  before  it. 


Paid  M.  Shewan  for  Books,  as  per  In- 
voice  , ♦ 

This  money  is  paid,  and  therefore  must  be 
entered  on  the  Or.  side^  By  M.  Shewan  for 
Books. 


T 

320 


c. 
00 


304 


Sales  this  dayi 


Sales  are  what  I  sell,  and  therefore  the  money 
is  received,  and  goes  to  the  Dr.  side,  To  Sales. 


2 


Bouse  Expenses  for  last  week, 


House  Bipenses  imply  money  going  oatg 
therefore,  the  sum  goes  to  the  Gr.  side,  By 
House  Expenses. 


67 


70   65 


40 


c. 
00 


67 


55 


40 


VIBST  B1T« 
Toronto,  2nd  Mmrch,  1863. 


0 


c. 


Reocivod  from  William  Tbomson,  for  | 
Books  Bold  him 166  00 


Paid   Robert    Miller,    for   125   copies 
Lovell's  Geography 


-3- 


Received  for  sales  this  day 
3—  -^ 


Paid  House  Rent,  one  haK  yoar  ending 
1st  February  last 


^3 


Paid  Corporation  Assessment « 
— .. 3_ 


Received  from  John  Hunter,  Rent  of 
Cottage  3  months  to  1st  February^ 


Received  for  Sales  this  day. 


Paid  Thos.  Mason  his  account  for  paint- 
ing House...  > 


Paid  M.  SheWiin  for  Books,  as  pdr  in- 
voice,,,,...*  M,*M..,* 

A2 


100 


45 


00 


13 


100 


38 


53 


21 


109 


00 


80 


00    ' 


40 


93 


80 


'! 
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Toronto,  4ith  March,  1863. 

Received  for  Sales  this  dav*.. 

$ 

95 

c. 
40 

' 

ii 

i 

Paid    John    Lovell    his    account    for 
Drintin&r  Oatechisni 

39 

00 

• 

A 

> 

i 

1'                                   ; 

'ieceivcd  ''jogjcy  from  the  Executors  of 
"    '  '  >to      vs.  Mary  Wilson,  deducting 
eiiptnHiS.... 

372 

93 

Paid  wages  to  Clerk,  due  28th  ult 

K 

30 

00 

Paid  Beard  &  Co.,  for  coals,  2  chaldrons 

■ 
9 

39 

00 

Paid  Br6Wn  Brothers  their  account  fbr 
Book-hindin&r 

40 

K 

Received  for  this  Dav's  Sales*. • 

78 

95 

7 

Remitted  Little,  Brown  &  Co.,  on  ac- 
count of  books  purchased 

140 

j 

00 

To  remit  is,  to  send  monej  to  a  distance. 
This  therefore,  is  Cash  gbiag  out,  and  goes  to 
the  Or.  side  of  the  Cash  Acconnt. 
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Received  for  Sales  this  day. 
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The  pupil  should  bo  made  to  do  this  exercise  upon  a 
separate  piece  of  paper,  properly  ruled,  before  he  enters  it 
in  his  book :  and  he  should  not  be  permitted  to  leave  it  till 
he  fully  understands  it.  The  teacher  should  also  dictate 
to  him  other  transactions,  and  require  him  to  post  them, 
that  he  may  acquire  readiness  in  placing  Gash  going  out;  and 
Cash  coming  in,  to  the  proper  sides  of  the  Cash  Account. 


QUESTION  ON  TH£   FIRST  SET. 

What  is  meant  by  Gash  ?  Why  is  this  book  began  with  a  Cash 
Accoant  1  If  you  wrote  down  in  a  book  the  money  yOu  received, 
and  the  money  you  gave  out,  in  the  order  in  which  the  transac- 
tions occurred,  what  would  you  need  to  do  that  you  might  ascer- 
tain whether  your  accounts  were  correct  or  not  7    What  plan  is 


ip' 
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{I 


lidoptcd  to  avoid  ihii  tediouf  opetAtioii  t  -  In  what  kind  of  book 
would  joo  require  to  keep  your  Gash  Account  7    What  is  a  folio- 
jn  the  language  of  jBook-keeping  1    What  would  yon  write  on  the 
top  of  the  left  hand  page  of  your  folio?    What  on  the  right  ?— 
Suppoie  you  receive  a  sum  of  money;  on  which  side  would  yon 
place  it?    Why  1    What  does  the  word  Ca«A  stand  for?    What  is 
the  difference  of  Dr.  and  Or.  ?    What  is  the  first  thing  that  the 
pul>ll  ought  to  do  ?    What  is  this  book  called  ?    In  what  order 
do  you  enter  your  transactions  in  this  book  7    After  ha?ing  writ- 
ten out  the  Waste  Book  what  is  to  be  done  f    What  is  to  be 
carefnlly  obesrved  1   On  what  side  do  you  enter  Salet^  Housb 
Experutt  f    When  the  sums  are  all  entered,  what  is  to  be  done  7 
When  is  the  Balance  entered  To,  and  when  By  7    Why,  in  the  ex* 
ample  given  here,  is  the  Balance  added  to  the  Creditor  side  1~ 
What  is  meant  by  rpmittiug  money  ? 


■!' 
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BEOOND    SET. 


CASH  AND  PERSONAL  ACCOUNTS. 

If  I  have  transactions  in  money  with  other  persons,  such 
as  paying  and  reoeiving,  borrowing  and  lending,  &c.,  it  is 
necessary,  not  only  to  keep  an  account  of  my  Cash,  that 
I  may  know  at  any  time  what  I  have  received,  what  given 
out,  and  how  much  I  have  on  hand  ;  hut  also  to  keep  an 
account  with  each  of  the  persons  with  whom  I  have  deal- 
ings ;  that  I  may  know  whether  I  owe  anything  to  them, 
and  how  much,  whether  they  owe  anything  to  me,  and  how 
much,  or  whether  our  accounts  be  clear. 

In  order  to  effect  this  purpose^  I  first  open  a  Cash  Ac- 
count, as  directed  in  the  First  Set,  which  is  to  he  my  own 
account,  the  word  ^  Cash,'  at  the  top,  standing,  as  before, 
for  myself,  in  regard  to  Cash. 

I  then  open  an  account  for  each  of  the  persons  with  whom 
I  have  dealings,  that  is,  I  write  each  of  their  names  upon  a 
folio  of  the  Ledger,  putting  Dr.  (debtor)  on  the  left  hand 
page,  and  Cr.  (creditor)  on  the  right-hand. 

When  I  receive  money  from  any  of  these  persons  1  put 

down  on  the  Dr.  or  left-hand  side  of  the  Cash  Account, 

*  To*  that  person,  adding  the  sum  in  the  money  column, 

because  I  am  considered  debtor  to  the  person  for  what  he 

gives  me.     I  then  turn  to  that  person's  account,  and  upon 

the  Cr.  or  right-hand  side  I  write  '  By  Cash,'  adding  the 

same  sum,  because  that  person  paid  it  out,  and  therefore 

he  is  Cr.  for  it.    The  same  sum,  therefore,  will  appear 

on  the  Dr.  side  of  the  Cash,  |that  is,*of  my  account  : 

A3  '     .       ' 
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and  on  the  Cr.  side  of  his  account ;  intimating  that,  apart 
from  all  other  dealings,  I  am  his  debtor,  and  he  is  my  ere* 
ditor,  for  that  sum.  But  if  I  pay  him  money,  I  turn  to 
the  Dr.  or  left-hand  side  of  his  account,  and  write  ^  To 
GasV  adding  the  sum,  because  he  received  it,  and,  there« 
fore,  is  debtor  for  it ;  and,  then  I  turn  to  the  Or.  or  right* 
hand  side  of  the  Cash,  that  is,  my  own  account,  and  write, 
<  By'  that  person,  adding  the  sum  :  so  that  this  sum  will 
appear  on  the  Cr.  side  of  my  account,  and  on  the  Dr.  side 
of  his ;  intimating  that  I  am  his  creditor,  and  that  he  is 
my  debtor,  for  that  sum.  This  system  of  entering  all 
transactions  twice,  namely,  on  the  Dr.  side  of  one  account 
and  the  Cr.  side  of  another,  is  called  Book-keeping  by 
double  entry.  It  proceeds  upon  the  obvious  principle, 
that  every  debtor  must  have  a  creditor,  and  every  creditor 
a  debtor ;  and  it  keeps  an  account  both  for  the  debtor  and 
the  creditor  in  every  transaction.  Whatever,  therefore, 
is  entered  on  the  Dr.  side  of  one  account,  is  entered  on  the 
Cr.  side  of  another  and  vice  versa. 

Having  gone  over  all  the  items  of  the  following  Waste 
Book  in  this  way,  I  add  up  all  the  items  on  the  Dr.  sides 
of  all  the  accounts  into  one  sum ;  and  also  all  the  items 
on  the  Cr.  sides  into  another,  to  ascertain  whether  they  be 
equal  as  they  ought  to  be,  if  they  have  been  posted  cor- 
rectly. This  a  called  a  Trial  Balance.  Having  found,  or 
made  them  correct,  I  then  balance  the  Cash  Account  as 
before,  which  will  show  me  how  much  money  I  have  on 
hand.  In  the  same  way,  I  balance  the  accounts  kept 
with  different  persons ;  which  will  show  mo  hoijr  much  I 
owe  to  any  of  them,  or  how  much  any  of  them  owes  to 
me* 


SECOND  SET. 
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WASTE  BOOK. 


The  transactions  in  this  set  also  are  mere  Cash  trans- 
actions, t.  e.  giving  out  and  receiving  money ;  but  they  are 
Cash  transactions  on  credit,  and  therefore,  accounts  with 
those  persons  who  give  or  receive  credit  are  necessary. 

Montreal^  January  lety  1863. 


I  have  on  hand  Balance  of  former    ac- 
count., .; «•••• • 


This  Cash  on  hand  must  be  put,  as  before,  on 
the  Dr.  side  of  the  Gash  Account ;  but  for  a 
reason  to  be  afterwards  explained,  the  words 
'  To  Stock,'  and  not  *  To  Balance,'  must  be 
written  before  it. 


Borrowed  of  William  Reid, 


This  money  came  in,  therefore  it  must  go  to 
the  Dr.  side  of  my  Account,  t  e.  the  Gash  Ac^ 
count;  but  it  ^ent  out  from  Wm.  Reid,  and 
therefore  it  must  be  entered  on  the  Gr.  side  of 
his  Account. 


Paid  J.  Morison  &  Coi 


This  money  being  paid  goes  to  the  Gr,  side 
of  my  Gash  Account,  but  to  the  Dr.  side  of  J. 
Morison  ft  Go's  Account,  because  ttwy  received 
it. 


Received  from  Gault  Brothers.. 


I         — T  riT"  ••  •" 


Eeceived  from  J«  Morison  &  Co^*  •  ■  • « • 


•  • 


202 


80 


c. 
15 


00 


213 


27 


80 


260 


00 
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Montreal  January  4tthj  1863. 


Paid  Wm.  Reid,  money  borrowed, 

: . 5-^. 


Lent  Gaulb  Brothers. 


Paid  Wm.  Reid. 


—   -      *  *  '-^ 


Lent  Wm.  Reid. 


-8 


Received  from  Gault  Brothers. 

8 

Paid  J.  Morison  &  Co 

—. 9 


Received  from  A.    Taylor  for  J.  Morison 
&Co 


Here  tbe  Gash  comes  ia,  it  is  therefore  entered 
on  the  Dr.  side  of  the  Cash  Acc'nt,  *  To  J.  Mo- 
rison &  Go./  and  as  it  came  on  Account  of  J. 
Morison  &  Go.,  on  the  Gr.  side  of  their  Account 
and  no  Accent  is  necessary  for  A.  Taylor. 

^__10— , 


80 

c. 
00 

140 

00 

108 

50 

40 

00 

100 

00 

149 

10 
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Advanced  for  Gault  Brothers.  •  • 


Here  I  paid  Gash  for  Gault  Brothers,  the  sum 
therefore,  goes  to  the  Gr.  side  of  the  Gash  Account, 
*B^  Gault  Brothers,'  but  to  the  Dr.  side  of 
their  Account,  because  the  Cash  was  paid  for 
them. 
10 


Received  from  J.  Morison  &  Co. 


62 
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00 
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it 

Montreal  J  January  11  thf  1863. 

00 

Gault  Brothers  paid  me  the  Balance  of  their 

$ 

c. 

Account     

22 

60 

00 

; 

DIRECTIONS. 
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When  these  items  are  posted  and  balanced,  it  m]\  be 
found  that  I  have  a  balance  of  Cash  on  hand,  of  $183.18  ; 
that  William  Reid  owes  me  $148.50.  that  I  owe  J.  Morison 
&  Co.  1129.53,  and  that  my  account  with  Gault  Brothers 
is  clear. 

If  I  wish  to  know  whether  I  am  gainer  or  loser  on 
the  whole,  so  far  as  these  receipts  and  payments  are  con- 
cerned, it  is  obyious  that  I  must  add  the  Cash  that  I  have 
on  hand  to  that  which  William  Keid  owes  me,  and  then 
subtract  that  which  I  owe  to  J.  Morison  k  Co.,  by  which 
it  will  appear  that  I  am  now  possessed  of  $202.15,  precise- 
ly the  same  sum  that  I  had  on  hand  on  commencing  the 
transactions.  ^ 

Now,  the  nfianner  in  which  this  result  will  bo  shewn  in 
a  Ledger,  is  as  follows : — If  I  intend  at  the  time  of  opening 
tl^ese  aooouBts  thus  to  balance  and  close  all  the  accounts,  I 
must  ))egiii  with  opening  an  account  in  the  Ledger  for  Stocky 
writing  pn  the  top>  Pr«,  Stock,  |  Contra  Cr. ;  and  on  thcf 
Cr.  or  right  hand  side,  I  must  enter  the  cash  that  I  had  on 
hand  at  the  commenoeuMiit,  namely,  (202.15,  writing  be- 
fore it  the  date,  January  1,  and  *  By  Cash/     This  stands 

*  The  Teacher  may  here  make  the  pupil  open  a  Stock  Account, 
as  directed,  informing  him  that^this  is,  in  practice,  done  at  the 
ooomencement,  but  was  postponed  till  he  should  be  able  to  un^ 
derptand  the  use  of  it. 

a4 
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without  addition  or  alteration  till  the  accounts  are  to 
be  closed.  Haying  balanced  the  different  accounts  as 
directed  above,  I  open  another  account  for  Balance, 
and  on  the  left  or  Dr.  side  of  that  account  I  enter  those 
balances  that  appear  on  the  Or.  or  right  hand  page  name- 
ly, the  Balance  of  the  Cash  and  of  William  Reid's  account; 
and  on  the  right  or  Or.  side,  I  enter  those  balances  that 
appear  on  the  Dr.  or  left  hand  page,  namely,  in  this  case, 
that  of  J.  Morison  k  Co.  I  then  balance  this  Balance 
Account,  i,  e,  add  up  the  two  sides  separately,  and  sub- 
tract the  least  from  the  greatest,  and  add  the  difference, 
which  will  be  found,  in  this  case,  to  be  $202.15,  to 
the  smallest  side,  to  make  it  equal  with  the  other,  writing 
before  it,  *  By  Stock  for  my  net  estate.'  I  then  turn  to 
the  Stock  Account  and  write  on  the  Dr.  side,  *  To 
Balance  for  my  net  estate  ; '  and  as  this  is  precisely  equal 
to  the  Cash  entered  on  the  other  side  when  I  began,  it 
shows  that  I  have  neither  lost  nor  gained,  having  precise- 
ly the  same  value  of  property.  There  is  one  difference, 
however,  in  my  affairs,  namely,  that,  when  I  began,  I  had, 
$202.15  :  in  Cash,  whereas  I  have,  in  closing,  only 
$183.18 ;  but  the  difference  between  what  William 
Held  owes  me,  and  what  I  owe  J.  Morison  &  Co ,  makes 
up  the  deficiency  of  Cash,  namely,  $18.97.  In- 
stead, therefore,  of  having  $202.15  in  Cash,  I  have 
in  Cash,  $183.18,  together  with  $18.97  owing  to 
me  more  than  I  owe,  which  amounts  to  the  same  sum. — 


EXAxttPLEl  OP  THE  BALANCE  AOCOUNr. 
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To  cash    .    . 

183 
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SECOND  SET— QVES^IONS. 


Id 


The  teacher  will  make  the  papil  oomplete  the  halance  aa 
here  exemplified. 


QUESTIONS  ON  THE  SECOND  SET. 

When  you  have  transactions  in  money  with  other  persons,  what 
is  necessary  besides  keeping  a  Oash  Account?  Why  is  this  ne- 
Cf^'^sary?  How  would  yo«  manage  thisT  Would  yon  write  the^ 
names  of  the  persons  with  whom  you  have  dealings  on  both  aides 
of  the  Ledger  7  On  which  side  would  you  put  Or?  If  you  re- 
ceived money,  in  which  account  would  you  enter  it,  and  on  which 
side?  After  you  have  entered  it  in  the  Oash  Aecountj  where 
would  you  enter  it  next  1  On  which  side?  Why  ?  Where  will 
the  sum  now  appear  in  your  books  ?  What  would  you  understand 
by  the  position  of  this  sum  in  your  books,  considering  it  apart 
from  all  other  transactions  you  may  have  with  the  same  person  ? 
Suppose  now  that  Instead  of  receiving,  you  pay  money  to  the  same 
person,  how  would  you  eater  it  in  your  books  ?  When  yon  thus 
enter  every  transaction  twice,  what  is  this  mode  of  Book-keeping 
called?  Upon  what  obvious  principle  does  it  proceed?  If  jron 
enter  in  the  Gr.  side  of  one  account  on  which  side  do  you  ente' 
the  same  sum  in  the  other  account?  When  you  have  gone  over 
the  Waste  Book  in  this  way,  what  are  you  to  do?  When  you  bor^ 
row  money,  on  which  side  of  yeur  account  would  you  enter  it? 
What  do  you  mean  by  potting  ?  When  you  have  posted  all  the  ac^ 
counts,  whftt  is  your  next  operation  t  What  does  the  trial  Balance 
ascertain  ?  Why  should  the  sums  of  all  the  debits  and  of  all  the 
credits  be  equal  ?  If  you  wish  to  know  whether  yon  are  a  gainer 
or  loser,  what  would  yon  do  1  When  yon  open  ftn  aceonnt  for 
stook  in  the  Ledger,  on  Which  side  would  /on  enter  the  caih  that 
yon  have  on  hand  ?  When  you  have  balanced  the  different  ac^ 
counts,  what  next?  When  this  Balance  Account  if  finished,  what 
are  you  to  do  with  it  ?  When)  iH  adding-np  the  two  sides,  yon  find 
one  greater  than  the  other,  what  are  you  to  do  with  the  dilference  1 
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ffiftitH  Set* 
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CASH    AND    ANOTHER    REAL    ACCOUNT. 

AooouNTS  of  any  kind  of  property,  as  Casb|  Goods  of 
any  kind;  Ships,  Houise^,  Shares  in  Companies,  &c.,  are 
OBiWeA  Real  acooonts,  i.  «.  accounts  of  things  which  belong 
tome.     • 


.«i'i  ft'i  11 


One  object  of  Book-keeping  is,  to  keep  a  record  of  my 
property, >'how  it  is  vested,  whether  in  money,  or  goods,  or 
lands;  and,  as  in  thfe  course  of  mercantile  transactions  it 
is  colitinnally  varying,  il  is  necessary  to  keep  an  exact  ac- 
count of  these  variations.  Another  object  is  to  ascertain 
If^b^tber  I  be  losing  or  gaining  by  my  transactions,  and 
how  much  I  may  have  gained  or  lost  during  any  given 
tinted  aodaiso^  by  what  particular  transactions  the  gains 
were  made,  or  the  Ibsses  sustained.  Now  these  objects 
are  eifectecl  by  keeping  the  real  accounts,  which  are,  as 
has  beep  explained;  accounts  of  my  property,  of  whatever 

^^TW  ibuowing  fensactions  are  in  shew  how  a 

p^i^on's  $tock  m^y  pass  from  one  kind  of  property  tp 
aqo^hi^r,  how  an  acoonnt  is  kept  of  it,  ai^4  how  it  is  asoer- 
tfthied  that  profit  ihas  been,  made,  or  loss  sustained.  Then 
stip^^^Haf  X  deal  in  but  dne  artkde;  viz;  floU^,  atid'that 
bj^  the  liii^rel  •  ah^  that  I  buy  and  seH  for  Cksh ;  so  that 
nn^  Stoji^y  is  always  either  in  Qash  or  in  barreTs  of  flour. 
For,  by  always  purchasing  and  selling  for  Cash,  I  owe 
nobody  anything;  nor  does  any  one  owe  me  anything; 
so  that  I  require  to  keep  no  accounts  with  any  other  person, 
I  have,  therefore,  no  personal  accounts. 
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Hamilton^  January  1«^  1863. 


I  have  on  band,  Casb,  $1601  00 

Flour,  2800  barrels 

at  $5  per  barrel 14000  00 


0. 


15601 


00 


■February  l«^ 


Sold  to  Williamson  Sc  Co.,  for  Gasb,  300 
barrels  of  Flour,  at  $6: 


10- 


1800 


00 


Sold  to  Maclean  &  Co.,  for  Casb,  560 
barrels  Flour  at  $5.20. 


March  I2th' 


2912 


00 


Bougbt  of  William  Adams  for  Casb,  980 
barrels  Flour,  at  $5. 


-30- 


4900 


00 


Sold  to  Buchanan,  Harris  &  Co.  for  Casb 
2500  barrels  Flour  at  #5.60. 


14000 


00 


■April  2nd' 


Bougbt  for  Cash  from  Joseph  Staunton 
2500  barrels  Flour  at  $4.50. 


11250 


00 


15- 


Sold  for  Cash  to  Maclean  &  Co.,  200 
barrels  Flour  at  $5. 


1000 


00 
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Hamilton^  May.fkth^  1863. 


Sold  for  Cash  to   Charles  ThompsoDi 
60  barrelfl  Flour  at  $5.50. 


-26 


Sold  to  Brown  &  Co.  for  Cash,   I'OO 
,  baripcls  Flour  damaged  at  $4. 


•June  X^th 


Bought  of  William  Adaiqs  for  Cash, 

1200  barrels  Flour  at  $^.00.  $6000  00 

28       *'        "  4.75.     133  00 


■18- 


Sold  to  Thomas  Brett  for  Cash,   112 
barrels  Flour  at  $5.00. 


-30- 


Sold  to  Buchanan,  Harris  &  Co.  for  Cash 
860  barrels  Flour  at  $4.50.  $3870  00 
240       '^         ''  5.10.    1224  00 


»  ) 


ir 


-July  ls^■ 


Took    Stock,     and    found     on    hand, 

Cash,.... , ^....  $6614  00 

2110  barrels  Floi^r  at  $5.00.  10550  00 
166  '  ^'        «         '   450.       747  00 


$    I  0- 


330 


1600 


6133 


560 


5094 


00 


00 


00 


00 


00 


179111    00 


To  arrange  these  transactions  in  a  Ledger,  sp  as  to 
effi^t  tb^  ,  purposes    of    Book-keeping  with    regard  to 


. ; 


/' 


)30 


0. 

00 


)00 


00 


33     00 


60 


00 


>4     00 
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them,  three  aocouQtci  must  be  opened,  one  for  stock,  a 
second  fbr  Cash,  and  a  third  for  Flour.  On  the  Cr,  side 
of  the  Stock  account  is  stated  the  amount  of  Cash,  and  the 
value  of  the  Flour  on  hand  ;  and  the  account  remains  in 
that  state  till  the  accounts  are  to  be  balanced  ,  th^t  is  to 
say,  till  I  wish  to  know  whether  I  have  gained  or  lost  by 
the  transactions,  and  to  what  amount  either  of  loss  or  gain* 
All  the  transactions,  therefore,  are  entered  in  the  other 
two  accounts.  And  here  the  general  rule  Is  to  be  observed 
that  whatever  kind  of  property  comes  in,  is  to  be  enter- 
ed on  the  Dr.  side  of  its  own  ascount,  and  whatever  kind 
goes  out,  is  to  be  entered  on  the  Cr.  side  of  its  own  ac* 
count ;  from  this  it  will  follow  that  whatever  is  entered 
on  the  Dr.  side  of  one  account,  will  be  entered  on  the  Cr. 
side  of  the  other,  and  vice  versa  ;  because,  as  often  as 
Gash  comes  in,  Flour  goes  out,  and  as  often  as  Flour 
comes  in,  Cas^  goes  out.  To  assist  the  pupil  in  posting  his 
Ledger,  let  him  previously  write  an  exercise  upon  these 
transactions  on  a  loose  ^lip  of  paper,  the  object  qf  which 
would  be  to  distinguish  in  each  transaction  which  of  the 
accounts  is  Dr.  and  which  Cr.  This  will  prepare  him, for 
understanding  the  nature  and  uses  of  a  Journal,  a  book  of 
which  nothing  has  yet  been  said.  The  exercise  is  to  be  in 
the  following  form,  omitting,  of  course,  the  directions  print 
ed  in  small  type. 


Hamilton,  January  Ist^  1863. 


Sundries  Dr.  to  titock 
Cash 
Flour,  2,800  barrels 


$1,601  Qrt 

14000 
s  00 


15601 


c 


00 


w 

*'l 

1 

1 

.;1 

■■,i 

! 
1    . 

1 

I  I 


:i    i 


/  1 
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') '''    < 


ii 
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Hamilton^  February  Ut^  1863. 


Gash  Dr.  to  Flour. 
Sold  to  Williamion  k  Go.  300  Barrels  at  $6.     1800 

The  Ca»b  cmine  in,  an^  Floiir  went  out,  therefore. 
Cash  it  Dr. 


r"""^^—^*"* " 


JO- 


Gash  Dr.  to  Flour. 
Sold  to  McLfan  h  Go.  560  Barrels  at  #5.20 

Here  also.  Cash  came  in,  and  Flour  \«ent  out,  so 
that  Cash  is  Dr. 


March  \%ih,' 


II  ^IJP^^J^. 


Flour  Dr.  to  Gaib. 

Bought  of  William  Adams,  980  Barrels  of 
Flour,  at  $5  00 

Hete  Floor  came  in,  and  Cash  went  out,  therefore 
Flour  is  Or. 


C. 
00 


4900 


00 


00 


Tlie  last  of  tho  entries  in  the.  Waste  Book,  namely  the 
taking  of  Stock,  and  finding  how  much  Cash  and  Flour  re- 
main on  hand,  is  to  be  written  in  the  exercise  thus : — 


Balance  Dr, 

To  Gash %  6,614.00 

To  Flour $11,297.00 


$ 


17  9J1 


c. 


00 


TntftB  SET. 
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DIRECTIONS. 

Having  finished  all  the  eiitiies  in  this  form  on  a  loose  slip 
of  paper,  let  the  Pupil  copy  them,  in  the  same  form  and 
order,  into  a  book  ruled  like  the  Waste  Book,  and  which  u 
called  the  Journal. 

Having  written  the  Journal,  he  then  opens  his  three  aC' 
counts  in  the  Ledger ;  one  for  Stock,  a  second  for  Cash, 
and  a  third  for  Flour.  Instead  of  posting  the  Ledger  from 
the  Waste  Book,  as  in  the  former  Sets,  let  him  now  post 
from  the  Journal.  In  the  first  entry  Sundries  are  Br.  to 
Stock.  The  word  Sundries  always  means,  in  Book-keeping, 
not  sundry  or  several  articles,  but  sundry  or  several  ac^ 
counts.  Here  it  stands  for  the  two  accounts  mentioned 
immediately  afterwards  Cash  and  Flour.  These  accounts 
are  Drs.  Let  him  therefore  turn  to  the  Cash  account,  and 
eiiter  the  Cash  on  hand  on  the  Dr.  side,  writing  before  it^ 

*  To  Stock.*  Also  to  the  Flour  account,  and  on  the  Dr. 
side  write  '  To  Stock,'  prefixing  the  date,  and  adding  the 
number  of  barrels  in  the  proper  column,  and  the  amount  in 
the  money  column.  Let  him  then  turn  to  the  stock  ac- 
count, Cr.  side,  and,  after  Writing  the  date  as  before,  write 

*  By  Sundries/  adding  the  whole  sum  $15601.00. 

Let  him  then  proceed  to  the  other  entries  id  the  Jottmal, 
and  wherever  he  finds  one  account  made  Dr.  to  another 
let  him  turn  to  the  Dr.  side  of  that  Account  which  is  made 

Dr.,  and  write  <  To—' ,'  mentioning  the  other  account ; 

and  then  let  him  turn  to  the  Cr.  side  ofthat  other  account) 
and  write  ^By — ^ — /  nientioniilg  the  first  account. 
Thus,  when  he  finds  suoh  an  entry  as  *  Cash  Dr.  to  Fbttr, 
$18.00/  he  turns  to  the  Dr.  side  of  the  Cash  aceount^  and 


i 


m 


•«« 
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after  the  date  writes  *  To  Flour,  $18  00/  he  then  turns  to 
the  Flour  account,  and  on  the  Cr.  side  writes  after  the  date, 
^  By  Cash,  $18  00,'  also  inserting  in  an  inner  column  the 
quantity  of  Flour  mentioned  in  the  entry.  The  Flour  ac- 
count will  appear  as  in  the  note  below,*  and  the  Cash  ac- 
count as  in  the  former  Set.  .      , 

Haying  posted  all  the  entries  but  the  last,  which  states 
the  account  of  Stock  on  hand,  let  the  pupil  make  his  trial 
Balance  as  in  the  former  set. 

This  being  fpund  correct,  he  must  proceed  to  bal^Qce  the 
accoiints.  He  first  balances  the  Cash  account,,  as  in  Sets  I , 
and  II.  The  Flour  account  is  differently  balanced.  The 
balance  of  that  account  consists  in  the  quantity  of  Flour  re- 
maining on  hand.  This  he  will  find  by  balancing  the  inner 
columns,  in  ^hich  the  quantity  bought  and  sold  is  stated. 
Add  up  the  number  of  barrels  on  eac^  side,  an^  on  a  slate  or 
separate  bit  of  paper  subtract  t)ie  one  sum  from  the  other  ; 
apd,  if  there  be  a  difference,  enter  it  at  the  bottom  of  the 
side  on  which  is  thesmallest  quantity,  which  mustbe  the  Cr. 
side,  for  no  more  could  be  sent  out  than  came  in, — and 
write  before  it^  '  By  balance  on  hand.' 


Flour. 


Dr. 


1863 
Jan. 

March 

(if  oat: 


i',^ 


tint 


To  Stock  - 
—Cash  •  - 
ProiHl  &  Lossf 


3800 
980 


$ 
14000 

4900 

1913 


3780 


u 
00 

00 

00 


fiOSl'i 


Contra. 


Or. 


OQ 


ldti3 

S'eb. 


Mch. 


By  Cash  - 

-r  do.      -   - 

^  do.    -  - 

—Balance 


/i 


bris. 
300 

6fi0 

2600 

420 


3780 


$ 


1800 

5^12 

14000 

2160 


•2(i8i2 


c. 
00 

00 

00 

00 


00 


t  "the  w6tdS  <  Profit  and  t/oSs/  which  are  the  titles  of  an  account 
Will  be  explained  after*  •  ^ 
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A  value  must  then  be  affixed  to  the  quantity  on  hand, 
which  in  real  business  is  the  true  value  of  the  article  in 
question  without  the  addition  of  any  profit.  Compute, 
then,  the  value  of  all  the  Flour  on  hand,  and  enter  the 
sum  in  the  money  column. 

Add  up,  then,  the  money  columns  on  the  Dr.  and  Or. 
side  on  a  slate  or  loose  slip  of  paper,  subtract  the  least 
frotai  the  greatest,  and  enter  the  difference  on  the  side  that 
isledst.  This  difference,  however,  is  not  the  balance  of 
the  account ;  i,  e.,  it  is  neither  what  property  I  have  in  it^ 
nor  wbat  I  owe  upon  it,  but  is  the  sum  that  I  lost  oi' 
gained  by  the  transactions  recorded.  On  the  Br.  side  has 
been  entered  the  value  of  all  that  I  had  when  I  began,  and 
of  all  that  came  in  afterwards :  on  the  Cr.  side  has  been 
entered  the  value  of  all  that  went  out,  and  of  all  that  re- 
mains on  hand.  The  difference,  therefore,  must  be  my 
loss  or  gain  I  enter  the  difference  then  on  the  smallest 
side,  prefixing  *  To  or  By  Balance,*  *  To  or  By  Projit 
and  Loss.^  If  the  Dr.  side  was  the  smaller  side^  I  enter 
upon  it,  'To  Profit  and  lossj'  if  the  Cr.  side^  upon  it 
*By  Profit  and  Loss.' 

This  entry  requires  the  opening  of  a  new  account, 
namely  Profit  and  Loss,  the  use  of  which  is  to  keep  an 
account  of  my  gains  or  losses ;  and,  having  entered  on  the 
Dr.  side  of  the  Flour  account  <  To  Profit  and  Loss  for  my 
net  gain,  I  turn  to  the  Cr.  side  of  the  Profit  and  Loss 
account,  and  enter  '  By  Flour  for  my  net  gain,'  entering 
the  amount  in  the  money  column* 

Add  up  now  the  two  sides  of  the  Flour  account  which 
will  be  found  equal,  and  which  closes  that  account. 

In  order  to  close  the  Set^  open  an  account  for  Balance, 
and  enter  upon  it  the  Balances  of  the  Cash  and  Flour 
accounts,    As  the  Balances  are  entered  on  the  Cr.  sides 


us 
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of  t^ese  aoooantSy  they  must  be  entered  on  the  Dr.  side  of 
the  Balanee  cccounty  <  To  Cash/  and  ^To  Flour. 

Then  close  the  Profit  and  Loss  account.  This  is  done, 
as  in  the  other  cases,  by  adding  up  both  sides  separately 
and  mibtracting  the  one  from  the  other.  But  in  this  set 
nothing  is  entered  on  the  Dr.  side ;  we  must,  therefore^ 
enter  the  whole  of  what  is  on  the  Or.  side  on  the  Dr.  side. 
As  this  is  gain,  or  an  addition  to  my  original  Stock,  I  enter 
it  *  To  Stock  for  net  gain.*  I  then  turn  to  the  Stock  ac- 
count, and  on  the  Cr.  side  I  write  '  By  Profit  and  Loss/ 
entering  the  same  sum. 

Proceed  now  to  close  the  Balance  account  by  adding 
up  both  sides  of  it,  subtracting  the  one  from  the  other,  and 
entering  the  difference  upon  the  smaller  side.  This  dif- 
ference would  be  all  that  I  possess  after  deducting  from  it 
all  that  I  owe,  and,  therefore,  is  called  my  net  estate.  In 
this  set  I  have  no  debts  due  to  me  or  by  me  ;  nothing, 
therefore,  is  on  the  Gr.  side  of  this  account;  but  I  add  up 
the  Cr.  side,  and  enter  the  whole  on  the  Or.  side,  writing 
^  By  Stock  for  my  net  estate.'  I  then  turn  to  the  Stock  ac- 
count) and  on  the  Dr.  side  enter  *  To  Balance  for  my  net 
estate  /  and,  if  the  two  sides  of  the  Stock  account  be  now 
equal,  the  Books  hafe  ^en  kept  correctly ;  not  otherwise. 

The  reason  of  this  is,  that  the  Dr.  side  of  the  Stock  ^- 
count  now  contains  all  that  I  possess,  aftiet  deducting  from 
it  whatever  I  owe,  arid  al^o  whatever  I  may  have  lost. 
The  Cr.  side  oofitaitis  all  that  I  had  when  I  eommenced, 
with  the  addition  of  whatever  I  gaitied  since.  These 
BtatemetitB,  thcirefoi'e,  ar^bo4&  of  them  statements  of  my 
actual  property,  iitid,  if  correcit;  mtust  bo  alike.   ' 
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QUESTIONS  ON^THE  THIRD  SET. 

What  are  Real  accouliW  t  What  two  objects  are  eflfected.by  keep- 
ing Real  accounts  7  What  are  the  transactions  in  this  Set  intended 
to  show  ?  Why  is  it  not  necessary  to  keep  Personal  accounts  in  the 
folbwing  transactions?  After  the  Waste  Book  has  beei^  copied 
out,  how  many  accounts  must  be  opened  in  the  Ledger,  and  for 
what?  What  general  rule  is  to  b«' observed  ?  What  book  do  you 
po8t4rom  into  the  Ledger  ?  How  would  you  enter  the  number  of 
barrels  of  flour?  In  posting  firon  the  Jourtial|  what  would  you  do 
<*'ben  you  find  one  account  made  Dr.  to  another  ?  What  is  the 

rial  Balance?  What  is  to  be  done  wl^en  the  Trial  Balance  is 
found  to  be  eorrect  1  What  value  do  you  give  to  Stopk  on  hand  ? 
On  which  side  dp  you  enter  Profit  and  Loss?  How  Woutd  you 
close  the  Set?  What  is  your  Net  estate ? 
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hOOlt-feEBPiNO, 


jTourtt  S^ef, 


CASH  ACCOUNT,  WITH  A  GENERAL  GOODS 

ACCOUNT. 

In  ihose  trades  in  which  goods  are  sold  in  small  quantities 
it  is  impossible  to  keep  an  acoount  of  every  article  sold  ^  so 
as  to  be  able  to  bdance  the  different  kinds  of  goods  by 
the  quantity  received  and  given  out,  as  appearing  on  an 
inner  column  of  the  account  of  them.  The  description  of 
goods,  also,  in  which  trades  are  conducted,  may  be  so 
numerous  that  to  attempt  to  trace  every  article  by  entries 
in  the  books  would  require  an  expense  in  clerkship  far  beyond 
what  the  profits  would  afford,  and  create  a  complexity  of 
books  which  would  rather  bewilder  the  accounts  than  fulfil 
the  proper  objects  of  Book-keeping. 

In  such  cases  it  is  usual  to  keep  a  general  account  of 
goods,  or  to  divide  them  under  different  heads,  and  to  enter 
only  the  value  of  goods  received  and  given  out,  disregarding 
the  kinds  and  quantities.  The  only  variation  that  this 
occasions  is,  that  the  balance  of  the  goods  on  hand  must 
be  obtained  by  actual  examination  of  the  quantity  of  every 
kind  in  the  store  or  warehouse,  and  by  an  estimation  of  the 
value  of  every  article.  This  operation  is  called  taking 
Stock,  and  must  be  performed  as  often  as  the  trader  wishes 
to  know  the  state  of  his  affairs. 

In  the  following  transactions  nothing  is  bought  or 
sold  on  credit,  but  all  are  cash  transactions.  The 
accounts,    therefore,   that  are  necessary,    are  merely  a 
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Cash  account  and  a  Goods  aooount,  with  those  fictitious 
accounted)  suoh  as  Stock,  Profit  and  Loss  and  Balance,  which 
are  necessary  for  balancing  and  closing  the  bookst 

Write  out  the  transactions  in  Set  IV.  of  the  Waste 
Book,  as  directed  in  the  former  Sets. 

Proceed  then  to  Journalize  them  in  the  Journal.  The 
first  entry  in  the  Day  Book,  which  states  what  you  have  on 
hand,  enter  in  the  Journal  thus — 


Sundries  Dr  to  Stock.  i 

Gash $12t9  67 

Goods B07I  47 


$ 

9351 


c. 

14 


Or  more  simply — 

Stock  Or. 

By  Cash $1279  67 

By  Goods 8071  47 


9351 


14 


Then  proceed  to  the  other  entries  in  their  order,  taking 
care  to  make  wbat  comes  in  always  Dr.  to  what  goes  out 
in  the  following  form—* 

Toronto^  January  l«f,  1863. 


Dr.  Goods. 

To  Cash  paid  Taylor  &  Co.    .    .    . 


Dr.  Goods. 

To  Cash  paid  Lovell  k  Gibson  for  print 
ing  1000  copies  Lennie^a  Grammar 


I 


Dr.  Cash. 

To  Goods.  Amount  of  this  day's  Sales 


$ 

C. 

431 

85 

181 

40 

109 

23 

I 

I 


Hi  [  I 
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BOOK-KEEPING. 

WASTE  BOOK. 

Toronto^  January  Ist^  1863. 


:  I 
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I  have  in  ready  money,!  v.^n. .    $1279  67 
,  .G^pds  ,h  ..,   ft,  ,4<    .    .       8071  47 


/»>>!  u^'.v  h'.'iw 


-» — 4-- 


Paid  Taylor  &  Co.,  for  Goods. 


I  r. 


Hero  Goods  are  Dr.  to  Gash,  because  Goods 
came  in,  and  Gash  went  out. 


Paid   John   Lovell,  for  printing    1000 
copies  Letinie's  Grammar 


•  -•\'  . 


U 


■■A 


Sales  this  day   .     .     .     .     .     •     •    '•     . 

Here  Gash  came  in,and  Goods  went  out ;  there- 
fore Gash  is  Dr.  to  Goods. 


:   '  I 


Pa|d  M.  Shewan  for  Books  per  invoice 

2 , 


Paid  Wm.  Wilson  for  Binding  .     • 


2 J- 


Sales  this  day     .     .     •     •     .     •     •     . 


4 


Received  for  30  dozen  Lennie's  Grammar 
at  $1.00  per  dozen 


$ 


9351 


431 


c. 


,  I 


u 


85 


181 


40 


109 


23 


63 
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527 


30 


80 


93 


40 


00 
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FOURTH    SET, 

Toronto,  January  4>th,   1863. 
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Bought  from  Buntm  Brothers,  Printin 
'  Piaper  jber  invbice,  and  pM  Cash..; 

fHll     WfJ/    fMli^^Jltlif   Hifoi'r.K»'f^   t:-f    ,.-'i    llii^*        .1,. 
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Paid  Macl6ar  &  Co.  theit  account  fdr 
Books..:, .....,.,,.... ..., 


t;'?."."^ ^''" 


u; 


Sold   15  ,  ^ozen   Lennie  s  Grammar  iqx 
cash  at  $1  per  dbz6n ..........1. 


.  .  •  i    . 


.ta_u- 


'j..'i..  / 
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Sales  this  day, 


'.]*  ,ji«sji5  Jv*  '*i'i^    .'j'J   '>f^^i  -  f».»    H^'' 

:     til 


v\-H     '    ;  V''.       \  *.  Wd\:  ■, 

^ —  5 


7       ".' 


Remitted  Duwsou  Brothers,  on  account  of 
Books .i. ...... ....:,;      180 


Received  from  Jdhn  Durie,  Ottawa,  for 
Goods  sold  him ,., 


'  '  <( 


^5 


Sales  tliis  day:,U^m:!}f!M:l'^\.^t^!li, 

-^6  ■    ^;^ 


«    '  I      I   II  I »  I  ■! 


,"','-      'j       '  .'I 


,  Toojc  Stock,  and  fouud 

Cash  on  hand... 

(aifodsdo.;.., 


■'  rfi 


$158* '98 
7951  75 


.f 


(       H 


0. 


60 


12 


0(i' 


1 1  III  ii    I 


m  mtit 
15   , 
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348 


265 
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9486 
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BIRECTIONS. 

Having  thus  gone  over  all  the  entries  in  the  Day  Book, 
aad  posted  them  in  the  Journal,  take  your  Ledger,  and  open 
three  aceounts*— one  of  Stock,  a  second  of  Cashi  and  a 
third  of  Goods,  as  formerly. 

Proceed  now  to  post  into  the  Ledger  from  the  Journal 
according  to  the  direction  given  in  Set  III. 

Having  finished  this  operation,  you  are  prepared  to 
balance  the  books,  that  is,  to  ascertain  whether  you  have 
gained  or  lost  by  the  transactions.  Before  balancing  each 
account  make  a  Trial  Balance,  as  directed  in  Set  IIL 

Having  found  this  correct,  turn  now  to  the  Cash  accountj 
and  balance  it  as  in  all  the  former  Sets. 

The  Goods  account  is  balanced  differently.  You  must* 
first  insert  on  the  Cr.  side  of  that  account  the  value  of 
goods  on  hand.  In  real  busincssi  this  as  has  been  said,  is 
ascertained  by  what  is  called  taking  Stock,  in  which 
operation  the  person  in  business  examines  all  the  goods 
that  he  has  on  hand,  and  enters  them,  valued  at  the  price 
which  they  cost  him,  or  rather  the  price  that  they  would 
bring  in  the  wholesale  market.  The  goods  on  hand  con- 
stituted the  balance  of  the  Goods  account,  and  are  entered 
at  the  bottom  of  that  account  on  the  Cr.  side  ^  By  Balance 
for  Goods  on  hand.' 

Add  up  now,  as  in  the  Flour  account  of  the  Third 
Set,  the  two  sides,  and,  the  Cr.  side  being  greater,  put  the 
difference  on  the  other  side,^writing  before  it  ^  To  Profit 
and  Loss.'  Then  open  an  account  for  Profit  and  Loss, 
and  on  the  Cr.  side  write  *  By  Goods,'  adding  the  same 
sum  in  the  money  column. 

We  are  now  prepared  to  close  the  books.  For  this 
purpose  open,  as  in  Set  III,  an  account  for  Balance, 
and  enter   it    i^  the  Balance  of  the  Cash   and  Goodis 
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Aoooust.  The  Balance  of  these  accounts  appearing  on 
the  Gr.  side,  you  put  them  on  the  Dr.  side  of  the  Balance 
Account,  writing  *  To  Cash,'  and  <  To  Goods/  adding 
the  sums  in  which  these  accounts  are  credited  by  Bal- 
ance. •         •  i ,  • , 

The  first  account  to  be  closed  is  the  Profit  and  Loss,  as 
in  Set  III. 

You  next  close  the  Balance  Account  as  also  directed  in 
Set  III,  carrying  the  di£Perence  of  the  two  sides  to  the 
Stock  Aocounti  as  there  directed.  And  if  the  Dr.  and  Gr. 
side  of  the  Stock  Account  be  thus  made  equal,  the  books 
have  been  correctly  kept. 


QUESTIONS  ON  THE  FOURTH  SET. 

When  goods  are  gold  in  small  quantities,  would  you  keep  a 
eeparate  account  for  each  article  sold  ?  How  would  you  manage 
How  then  would  you  find  the  balance  of  goo^s  on  hand  ?  What 
is  this  operation  called  ?  How  often  must  it  be  performed  1  Since 
in  the  following  transactions  there  ii  nothing  bought  or  sold  on 
credit,  what  are  the  only  accounts  necessary  7  What  are  you  to  do 
after  haying  written  the  Waste  Book  ?  When  you  bare  posted  the 
Journal,  what  next?  What  accounts  would  you  open  in  jouj. 
Ledger  ?  How  would  you  balance  the  Goods  Account  ?  At  what 
price  would  you  value  the  goods  on  h%nd  7  When,  upon  adding 
np,  you  find  a  difference  in  the  two  sides,  what  do  you  do  with 
that  dlterence7  In  what  other  account  do  you  enter  this  ?  How 
do  you  close  the  books  7  How  do  you  know  when  they  have  been 
correctly  kept  ? 
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EXAMPLES  OF  PERSONAL  ACCOUNTS  IN  AD- 
DITION TO  REAL  ACCOUNTS. 

.! 

When  goods  are  bought  or  sold  on  credit,  it  becomes 
necessary,  as  explained  under  Set  II,  to  keep  an  account 
of  our  dealings  with  every  person  with  whom  we  transact 
business  on  credit,  that  we  may  know  what  they  owe  to  us 
or  what  we  owe  to  them.  The  accounts  which  we  keep 
with  other  persons  are  called  Personal  Accounts,  and  the 
rule  for  keeping  them  is,  that  every  transaction  in  which 
they  receive  anything  from  us,  or  that  brings  them  into  our 
debt,  or  that  takes  us  out  of  their  debt,  is  placed  on  the  Dr. 
side  of  their  account ;  and  that  every  transaction  in  which 
we  receive  anything  from  them,  or  that  brings  us  into  their 
debt,  or  relieves  them  from  being  in  our  debt,  is  placed  on 
the  Or.  side  of  their  account. 

We  have  therefore  found  three  kinds  of  accounts,  used  in 
Book-keeping,  namely— I.  My  own  accounts,  called  also 
Real  Accounts,  which  coruain  accounts  of  my  property 
divided  into  as  many  particulars  as  I  find  necessary.  These 
are  not  headed  with  my  name,  but  with  the  names  of  the 
property,  an  account  of  which  is  to  be  kept : — as  Cashy 
Goods,  any  particular  kind  of  Goods,  Houses,  Ships,  dsc. ; 
in  all  of  which  accounts  the  kind  of  property  with  which  the 
account  is  headed  signifies  myself  in  regard  to  such  property 
II.  Accounts  of  other  persons  with  me,  called  sometimes 
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Personal  Aooounts,  described  above;  and  III*  AadOttnis 
of  gains  or  losses,  such  as  Profit  and  Loss,  Disoottnti  Rent, 
Cbaif;es,  &c.,  all  receipts  or  expenses  for  whiok  no  difwt 
retnm  is  giren  or  received.  To  tbese  are  to  be  added  the 
Stock  and  Balance  Accounts.  These  are  used  merely  to 
show  at  one  view  the  state  of  my  affairs  at  some  partica- 
lartime.  The  Stock  Account  oommenoes  with  a  state- 
ment of  what  I  possess  on  entering  into  boiineBS,  and 
after  every  balance  of  my  books.  The  Balanoe  Aoooant 
shows,  on  examining  the  state  of  my  aflhirs,  on  the  one 
side  all  that  I  possess,  and  all  that  is  due  to  me ;  on  the 
other  side  all  that  is  due  by  me  to  others.  These  two 
accounts,  therefore,  are  used  merely  in  commeoeing  or 
closing  a  set  of  books,  no  entry  being  made  in  them  be- 
tween one  balance  and  another. 

The  chief  of  the  accounts  called  Fictitious,  more  prop' 
erly  accounts  of  gain  or  loss,  is  the  Profit  and  Loss  Ac- 
count itself,  the  others  being  only  subdivisions  of  it  and 
being  .poncentrated  into  it,  in  balancing  the  books. 


i^fA 


DIRECTIONS. 


Proceed,  as  in  the  ^former  oases,  to  copy  the  following 
traoactions  in  the  Day  Book. 

In  posting  the  Journal  remember  that  the  transao. 
tions  are  upon  credit,  except  when  the  contrary  is 
specified;  as  when  it  is  said  Bought /or  Cashy  or 
Sold  for  Coih;  in  these  cases  you  journalize  as  in  Set 
III.,  making  Gash  Dr.  when  it  comes  in,  and  Gr. 
when  it  goes  out.  But,  when  sales  are  made  to  per- 
sons mentioned,  and  it  is  not  said  that  they  paid  Cash, 
make  that  peirson  Dr.  to  the  Ooods  sold  to  him;  and, 
when  you  purchase  goods  of  any  person,  aiii  it  is  not 
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m6|i|t;ioDed  that  you  paid^Cash  fo^.  them,  malce  jOQr- 
self,  U^at  %,jpur  account  of  gpodi  th:.  to  Uvfi^  jer- 
.MMi^,  ,!^he^  Cash  is  received,  while  90|iirQpe^t^ie|.^Ten 
for  it  a^  gif)^  or  legacies,  make  Qash  })v,  to,]^j:oit  agd 
Loss.^,,T)1;lp  Cash  came  in,  therefore  it^is.Drf ;  a^d^  aaiiis 
clear  gaifij^t  ismside  Dr.  to  the  Profit  f^ld  Loss  AcQcrapotti 
which,  cputains,  the  accounts  of  gaiqis  ^nd  lo£ff<^*  'Wihen 
Cash  goes  put  jirithout  any  return  of  pjrpperjy  iQi»i^.pa|i^  he 
added,to  Stock,  as  in  paying  wa^es,  r-^llt*  hf"^  ^^V* 

litcdhy  Brpfit&nd't^       ^l^Qpilih 


&c.,,i)hen  Qash  is  Credited 

went  out,  therefore  it  is  Cr. ;  and,  as  nothing  wiui  reqpWed 
for  it,  |r^4):'an4,  Loss  is  its  Dr.  in  va^x^pmn^  epja^- 
lishmefits.  the  wages  of  workmen  are^jmd,  for  tliea^^^' 
tion  made  to  t*ie  value  of  the  raw  material  mani^aeti|^,4) 
aud,  thei^efore,  ought  to  he  put  to  the  detiUof  tte  jgoods 
mJ^l^f^^^  expended*^  ,     ^ .    , 


t» 


ptt 


Having  finished  the  Journal,  open  accounts,  asbefhre, 
for  Stock,  for  Cash,  and  for  Goods,  knd  also  for  ete^y 
person  who  is  made  t)r.  or  Cr.  in  the  Journal.  You  then 
go  over  every  entry  in  the  Journal  in  order,  as  in  the  former 
Sets,  posting  them  into  their  proper  aoOounti  in  Um  Iieilger, 
every  item  heing  posted  to  the  Dr.  siieofo&eiooituii^tlid 
the  Cr.  side  of  another* 

Having  made  a  Trial  Balance  as ia^thje^bninet  {B<^ jpiro* 
oced  to  halanoe  the  Cash  and  Goods ,  Ac^^tn^  .ha  h^^^ 
the  balance  of  the  Goods  Acoount,heii^,th^:(q^^im 
Goods  on  hand,  taken  by  inven^pqr«  T^l^eifL  |Mj|^fMtf^ 
of  thn  personal  accounts,  adding  iip  the  two  «t4«li)ffi9i0h 
and  putting  the  difference,  as  bffforfj  pft  tJlf)  illM|i)l«r{pJ4o> 
saying  ^;^o  Balance,^  if  it  be  added)  to  the  J%r*  ri4«i  a^id 
*  By  Balance/  if  to  the  Cr*  side« 


^vn 
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Add  up  the  two  sided  of  the  (Gtobds  aooount  after  the 
balanee  of  Goods  on  handbas  been  added  to  the  Cr.  side, 
and  put  the  diffi^nce  to  the  smaller  side,  B&yii^,  '  To 
Profit  and  Loss/  if  it  be  added  to  the  I/r.  side,  and  <  By 
Profit  and  Lo88>'  if  it  be  to  thd  Cr.  side. 

Open  then  a  Bsdahoe  Acconnt,  and  enter  all  the  balances 
of  the  different  accounts  as  before.  If  the  balances  of  any 
account  stand  on  tW  Dr.  side,  enter  it  on  the  6r.  side  of 
the  Balance  Account,  saying  *By /  (the  ac- 
count from  which  it  is  taken,)  and  vice  versa. 

Balance  the  Profit  and  Loss  Account,  placing  the  differ^ 
ence  of  t)te  two  sides  to  the  Br.  or  Cr.  of  Stock,  and 
post  in  the  Stock  Account.  Then  Balance  the  Balande 
Account,  placing  the  difference  of  that  account  also  to 
Stock ;  and|  if  the  two  sides  of  the  Stock  Aooount  are 
6qual,  when  the  balance  of  thi^e  two  accounts  is  posted, 
the  books  are  correct. 


ON  TRACiNQ  TRANSACTIONS  PROM  ONE  BOOK  TO 

ANOTHER. 

It  is  often  necessary  to  find  how  a  transactioti  Recorded 
in  the  V^ast""  B(  ik  has  been  entered  in  the  Journal,  or 
how  it  has  men  posted  in  the  Ledger :  or,  on  the  contrary 
to  trace  g&^kiiOme  entry  in  the  Ledger  to  the  original  i^ord 
of  it  in  tht  Waste  Book^  This  is  *  r*  .ted  by  the  numlber 
of  the  page  or  folio  of  the  Book,  into  vrhi6h  any  eiitr^  is 
made,  being  entered  upon  the  book  from  which  it  is  taken ; 
and  also  the  number  of  l^e  |age  cf  the  bodk,  tiQ^  which 
an  entry  is  posted,  being  eniorcd  into  the  boo)[  into 
wbich  it  is  posted.  It  ts  i\ot  iaeoessary  tbtis  to  con- 
nect the  Wtote  Bo>>k  ^^i  Jcamiili  be^atiiie^  the  order 
of  the  dateis  beicg   foil Ov  t:!   in   both   books,  the   date 


1 


if  i 


I 
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will  be  a  saffioient  guide  from  on^  to  the  other.     But/  as 

his  order  is  not  f()]lpwed  in  the  Ledger,  it  is  necessary  to 

conneot  the  entries  in  the  Journal.    WheU)  then,  an  entry 

s  made  from  the  Journal  to  the  Ledger,  as  above  deaipribedy 

t  is  usual  to  note  on  the  margin  of  the  Journal  the  two  or 

more  folios  into  which  the  transaction  has  been  posted, 

and  to  mark  in  a  column,  ruled  in  the  Ledger  for  that  pur* 

pose,  the  ocurresponding  Ledger  folio.  Entries  ean  be  traced 

from  the  Ledger  to  the  Journal  by  the  date,  thus :-» 


2 
17 


2 


IN  THE  JOURilAL. 

Januarys. 

Dr.  Cash  to  Sugar  ...J.. ...,.- • ^^ 

2 
The  figures  in   the   margin  rrlmply  that  the 

Gash  account  is  in  folio  2  of  the  Ledger,  and 
the  Sugar  Account  in  folio  17. 

IN  THE  LEDGER. 


c. 
00 


Dr,                     Cash.           | 

ContrOf 

Cr. 

Jan. 

6 

To  Sugar 

17 

80: 

00 

17 

17 

Dr,                      SugoTf        1 

Contra^ 

Cr, 

' 

Jan. 

6 

By  Oasb, 

2 

80 

00 

The  number  17  in  the  column  immediately  beside  tbo 
money  columns  in  the  Cash  Account  signifies  that  Ihi 
Sugar  Account  will  be  at  folio  17 ;  and  the  No.  2  in  th» 
corresponding  column  of  the  Sugar  Account  signifies  that 
the  Cash  Account  is  in  folio  2» 
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Montreal,  January  \st,  1868. 


I  have  on  hand, 
Cash  -  - 
Goods    -    - 


c. 


1039  77 

4.868  45 


5908 


12 


Received  from  Dawson  Brothers,  Goods 
as  per  Invoice  -    -    - 


Received  for  Cash  Sales  this  day 

:— 2  — — ■ — 


Paid  John  Lovell  on  account 


471 


52 


80 


98 


83 


00 


-.  2- 


Received  the  late  Mr.  Gordon's  Legacy, 

less  expenses  - 

This  sum  having  been  received  without  any 
return,  it  is  journalized — Cash  Dr.  to  PioQt 
and  Loss. 


74 


00 


Received  for  Cash  Sales  this  day 


54 


95 


Received  from  John  Lovell,  Edition  of 
Euclid's  Elements,  per  invoice    -    - 


3- 


Received  for  Cash  Sales  this  day  •    -    - 


300 


44 


67 


52 


rF 
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Montreal,  Jarmarxf  4th,  1863. 


Sold  T.  W.  Robinson, 
1  Euclid     -    -    -    -    - 
1  Walker's  Dictionary 
6  Spelling  Books  at  15c 
50  Reading  Books  at  40c 


-  $1  50 

-  2  10 

-  0  90 

-  20  00 


c. 


Paid  John  Lovell  on  account 


Paid  ^^^^tV's  Salary,  one  half-ypar,  end- 
ing tr  j  day    - -     - 

NotbiDg  itcing  received  for  Clerk's  Salaries 

that  can  be  added  to  the  Accoant  of  Stock,  and 

the  Gash  going  out,  Profit  and  Loss  is  Dr.  to 

Cash. 

— 4. — 


24 


160 


50 


00 


15(1  00 


Received  for  this  day's  Shop  Sales 


20 


45 


Paid  Dawson  Brothers,  on  account  - 


400 


00 


Received  from  John   Lovell,   Spelling 
Books  per  invoice     ------ 


11 


20 


Received  for  Shop  Sales  this  day    - 


61 


50 


Received  from  Dawson  Brothers,  Goods 
per  invoice -    -    -     . 


215 


60 


I-  } 


c. 


50 


00 


um 

uu 

20 

45 

)0 

00 

20 


50 


60 
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FIFTH  SET. 

Montreal^  January  Qth,  1863. 

24  Scripture  6«ogra- 

pbjTit  IDo. ...*.. $2  40 

100  MaouUooh's  Read- 

ingat60o..M i 60  00 

20  Dictionaries  at  50c 10  00 

— 6  ^ 

^aid  John  Lovell  in  full , 

^t        ■  ■ 

Paid  half  year's  rent  of  Warehouse. . . . 

Bents  are  on  the  same  footing:  with  Salaries, 
and  therefore.  Profit  and  Loss  is  Dr.  to  Gash 
for  them. 

6. .^— 

Bought  a  ^ouse  in  John  Street,  and  re- 
eeived  jTor  my  bargain. 

This  $80,  being  clear  gain,  and  the  Cash 
being  receired,  Gash  is  Dr.  to  Profit  and  Lom 

6 : 

Received  amount  of  this  day's  Cash  Sales 

— : _—  8 -^ 

K^ivedirom  T.  W.  Robisonon  acc'nt 

— . 8 -. 

Sold  T.  W.  RobiiOQ 

laSihgster'sArith- 

metioat  60o«« •..•.r...$6,00 

12  LateWM  likmentMry 

Geography  at40c« 4.80 


43 


c. 


72 


71 


200 


80 


40 


87 


00 


00 


80 


31 


63 


00 


10 


80 


w  ^ 
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Paid  Dawson  Brothers,  on  account. 


8 


Reoeived  amount  of  this  day's  Gash 
Sales 


Lost  Bank  Bills,  value. 


Nothing  being  receired  for  this  $40,  and  the 
Cash  going  out,  Profit  and  Loss  is  Dr.  to  Gash. 


-9 


To  '^  S*f  ^kf  and  found  in  possession 
l^asn  •••  •»»»•»••••  •••••••  ••  atp^o  • .  I  u 

Goods 5,595.12 

Debts  due  to  me.... 27.70 


Debts  due  by  me 


•  •  •  •  ■  • 


.47.58 


'^"mmg^ffm^mimmr 


240 


c. 
00 


39     92 


40 


f ' 


5860 


00 
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QUESTIONS  ON  THE  FIFTH  SET. 


IT, 

What  does  the  Fifth  Set  contain  ?  What  is  the  rule  for  keep|ng 
Personal  Accounts?  How  many  kinds  of  Accounts  havejitve 
found  used  in  Book-keeping  ?  What  is  the  first  ?  The  secof  d  ? 
The  third  ?  What  two  Accounts  are  used  merely  at  the  com- 
mencement and  close  of  a  set  of  books  ?  What  are  fictitious  Ac- 
counts ?  What  do  you  understand  by  bought  for  Cd8h^  WJat, 
if  the  word  Gash  is  omitted  ?  How  would  you  enter  Gash  whei^  it 
comes  in  without  property  going  out  ?-  How  would  you  eijter 
Wages,  Bent|  Lost  Money,  &c.  ?  How  would  you  enter  wagej  in 
a  mannfaetnring establishment?  What  is  to  be  done  when  the 
Journal  is  finished  ? 
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EXAMPLES  OF  MY  ACCOUNT. 

t.  e.,  RBAL  AOOOIJNTS,  BUB-DIVIPED  INTO  VARIOUS  KINDS 

OP  GOODS  ;  ALSO  OP  TRANSACTIONS  BY  BILL, 

WITH  DISCOUNT,  INTEREST,  &C. 

Copy  the  Day  Book  given  below  as  before, 

In  journalising,  credit  Stock  for  all  the  articles  in  the 
inventory,  and  d^bit  it  for  all  debts  due,  either  in  Bills 
Payable  or  otherwise. 

Every  description  of  Qoods  that  comes  in  is  Dr.;  and 
every  description  of  Goods  going  out  is  made  Or.  In  both 
cases  the  quantity  most  be  specified. 

Bills  Beooivable  are  Bills  for  which  I  am  to  receive  pay- 
ment|  or  which  are  payable  to  me.  Bills  Payable  are  Bills 
which  1 2im  to  pay. 

When!  receive  a  Bill  Beoeivable  from  any  person  in 
paymei^t  of  Goods  bought  by  him.  Bills  Beceivable  are  Dr. 
to  Goods,  because  the  Goods  went  out,  and  the  Bill  came 
in.  When  I  give  my  acceptance  or  note  for  Goods,  then 
Gfljods  arePr.  to  Bills  Payable;  if  the  Bill  was  that  of 
another  peisop,  prsviously  entered  to  the  dehit  of  Bills 
Receivablci  then  Goods  are  Dr.  to  Bills  Beceivable. 

If  the  Bill  was  received  from  a  person  with  whom  I  have 
an  aoeottni,tewardrthat  account,  then  Bills  Beceivable  Dr. 
to  liiai  person ;  «r,  if  a  Bill  receivable  be  paid  to  a  person 
with  #hom  I  have  credit,  that  person  is  Dr,  to  Bills  Be- 
ceivable. If  I  pay^my  own  note,  or  give  an  acceptance  to 
pnch  a  person,  ^e  is  Br«  to  Bills  Payable. 


r'i 
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i: 


i 
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When  a  Bill  is  purchased  for  Cash  to  be  remitted,  it  is 
usual  not  to  enter  the  Bill  in  the  Ledger  account  of  Bills 
Eeceivable,  but  simply  to  make  the  person  to  whom  it  is 
remitted  Dr.  to  Cash 

When  one  person's  acceptance  is  paid  to  another  per- 
Hon,  with  both  of  whom  I  have  accounts^  it  is  usual,  instead 
of  passing  the  Bill  through  the  account  of  Bills  Receivable, 
to  make  the  person,  to  whom  the  Bill  was  paid,  Dr.  to  the 
acceptor  of  the  Bill. 

When  I  get  Bills  in  my  possession  discounted,  i.  e.,  when 
I  receive  Cash  for  them  before  they  are  due,  the  interest  or 
discount  being  deducted.  Bills  Receivable  are  Cr.  by  tho 
Cash  received,  and  by  the  discount ;  because  the  Bills  went 
out  and  Cash  came  in  for  the  amount  of  the  Bills,  after  de- 
ducting  disccunt. 

When  I  discount  a  Bill,  i.  e.,  when  I  pay  the  Cash  for  it 

before  it  be  due,  receiving  the   interest  or  discount,  Bills 

Receivable  are  Dr.  to  Cash,  and  to  Discount,  both  together 

.  making  the  amount  of  the  Bill,  because  the  Bills  came  in 

and  the  Cash  went  out. 

When  a  person  pays  an  account,  partly  in  Cash,  partly 
in  Bills,  and  discount  is  deducted  from  his  account,  he  is  Cr< 
by  Cash,  by  Bills  Receivable,  and  by  Discount. 

All  Charges,  such  as  rent,  wages,  interest  of  money  bor- 
rowed, may  either  be  placed  to  the  debit  of  the  Profit  and 
Loss  Account  by  posting  them  **  Profit  and  Loss  Dr.  to 
Cash  ;  or  a  separate  account  of  them  may  be  kept,  and 
only  the  balance  transferred  to  the  Profit  and  Loss  Ac- 
count, when  the  books  are  to  be  balanced^. 
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WASTE  BOOK. 


Toronto,  May,  Ut  1863. 


INTKNTORT   OF  PBOPEETT. 


Goods  on  hand  — 

Cwt.  qr.  lb. 


3 
0 
1 
3 


13 


Alam *l 

Copperas.     23 

Tea 12 

Sugar....     12 

Galls 0 

Gloverseed 
Corkwood 
Barrel  staves  26  m. 
8^  Barrels  Oatmeal 
Flour,  5 Te  barrels 
Pork,  215 
Flour,  100 

«*       108 

"       109 

"       122 


0 

0 

13 

0 


at 


$ 
2 
1 
1 


0   146  — 

2       0  — 

8  ton  5  cwt  at 

at 

at 

At 

at 
at 
at 
at 
at 


It 
«( 
i< 

<( 


c. 

80 

15 

20 

0  00 

0  50 

16  00 

104  00 

48  60 

5  40 
4  00 

6  00 
4  75 
4  50 
4  20 
4  30 


$  c 
iff  cwt.  21  70 
#*  "  26  45 
^  lb.  1485  60 
#' cwt.  114  75 
^  lb.  73  00 
^  cwt.  200  00 
^  ton.  858  00 
W  M.  1263  60 
^  brl.  45  90 
4P'brl.2304  00 
^brt.1290  00 
#'brl.  475  00 
#'brl.  486  00 
.^brl.  457  80 
f  brl.  524  60 


Debts  due  to  me— 

D.  Crawford  &  Co. 
G.  W.  LiddelJ, 

Bills  receivable— 

Josh.  Wilson's  accpt.  due  23rd. 
W.  J.  Shaw's,  due  15th  Juue 
John  Harding's,  4th  July 
W.  Reynold's,  l7th  July 


169  00 
290  07 


140  00 

225  60 

71   40 

200  00 


Carried  Forward, 


s 


1. 


9626 


459 


40 


07 


637 


10722  47 


00 


iVdM.— It  was  formerly  tbe  custom  to  nllow  28  lbs  to  the  quarter,  113  ibs  to 
the  hundred  weight  and  8340  lbs  to  the  ton.  In  Canada,  at  prt  sent  the  qr. 
cwt.  and  tnn  are  considered  a%  refipectively  equal  to  36 1  lis.  1 00  ibs.  and  2000 
lbs.  The  Custom  Hopties  continue  to  regaid  the  cwt.  as  112  ibs  and  some  few 
articles  are  siill  weighed  by  the  old  cwt.  by  farmers  and  oiher.s.  Thv  K  gli»ii 
cwu  it  113  lb». 
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Toronto,  May  1st,  1863. 


Brought  Forward, 
Gash  on  band  ---------- 

Warehouse  and  Stores,  valued  at  -  -    -    - 


The  above  inventory  oi*  my  property  must  be  posted 
in  the  Ledger  in  the  Cr.  aide  of  the  Stock  account  and 
and  in  the  Dr.  side  of  each  of  the  separate  articles  of 
goods,  nnd  each  of  the  persons  who  owe  me  moas}, 
M ISO  of  the  Bills  Receivable,  the  Cash  and  the  Ware- 
house  and  Stores.    In  joornalizingi  therefore,  say, 


qr. 
3 
0 


lb.  $  c. 
0  at  S  80 
0    «    1  15 


Cr,  Stock, 

Cwt. 
ByAUum    -    1 

—  Copperas  23 

&c.     Ac. 

—  D.  Orawford  &  Co.,  -    -    - 

4kc.     Ac.     Ac, 

—  Bills  Receivable 

—  Cash  ---- 

-—  Warehouse  and  Stores  -  -  -  - 
1 


$ 

21 

26 
169 


637 
550 
4800100 


c. 

70 
4h 

06 


00 
00 


Debts  due  by  me — 
To  Ebenezer  Grimshaw 

—  Ryan  A  Co.,    -  -  -  - 

—  Gilmour  A  Co.,  -  -  - 


409  33 
229  83 
151  80 


to  Na-^ 
[emand,  > 
t---  ) 


List  of  Bills  Payable — 
My  Promissory  Note 

thaniel    Low,  on  demand, 

payable  with  interest 
Acceptance  of  Stewart  A  Co., 

due  19thMay  --- 

Do.  to  M'Donald  &  Co.,  4th 

July 

Do.  William  Murray,  13  Aug. 


4000  00 


145  05 

688  68 
Y2  80 


These  are  debts  due  by  me,  partly  in  the  form  of 
Bills  Payable,  and  partly  in  the  form  of  Balances 
against  me,  with  persons  with  whom  I  have  aecotints. 
Iiieymast  be  put  to  the  Dr.  side  of  Stock,  8o  thst, 
were  the  Stock  balanced,  the^MTerericei  between'  the 
two  sides  would  be  my  net  property.  In  Jonrnttlizfng, 
therefore,  sliy  Stock  Dr.  to  Ebienezer  Gnnii>iiaw,  &c.. 
To  BilU  Pajable. 


$ 


16072 


47 
00 
00 


47 


790 


96 


4906 


5697 


53 


49 


BIXTB  [B(1T. 


4<) 


$ 

$ 

10722 

47 

550 

00 

4800 

00 

Toronto,  May  2nd,  1863. 


I       Wi     I        II 


Beoeived  from  Cnrran  &  Co.,  Halifax, 
Invoice  of  Salt,  shipped  per  the  Active, 
33  tons  at  |20  per  ton 

An  Invoice  Is  a  notice  of  goods  sent  off  to 
me,  stating  the  kind,  quantity,  and  ralue.  As 
soon  as  thej  are  sent  off  to  me,  they  are  mine, 
f  I  therefore  say,  Mi  Dr.  to  OuriHn  A  Oo.,  be- 
eaose  the  Salt  came  in,  and  I  owe  Gurran  ft 
Oo.  for  it. 


* 


660 


c. 


Bought  of  Edward  Smith  &  Co.,  for  3 
month's  bill,  70  barrels  of  Herriogs, 

at  $4 

This  and  the  two  following  transactions  are 
parchases  of  goods  on  credit,  we  therefore  make 
the  differeat  descriptions  of  goods  Or.  to  the 
persons  from  whom  they  were  purchased. 


Bought      of     Freeland      &      Co.,     46 
Barrels    of    Superfine    No.     1    Flour 

at  4 : 

Storage  ohurged  thereon  < 


00 


Bought   of  H.    Torrance    &    Co.,    St. 
John's  81  days. 
Tea  as  per  Invoice,  2450  lbs.,  at  $1.20. 

Freight,  and  Charges  paid  by  them 

Commission  for  purcha8in<r,  2  per  oent.... 


280 


00 


!••••» 


•  •  •  •  «... 


29-iO 

139 

61 

3140 


00 
20 
57 

77 


184 
5 

189 


00 
20 

20 


b3 


TT 


1 '" 

11 

rP   1 

It 


l<    H 


5:t 


J, 


V'  i\ 
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BOOK-KIIPINO. 


Toronto,  May  ithf  1863. 


Paid  duty  on  Tea 

Entry  and  Warehouse 


- 


28 
1 


These  are  expenses  adding  to  the  cost  of  the 
Tea.    Tea  therefore  is  made  Dr.  to  Oasb. 


.^Tj 


Sold  John  Campbell  &  Co.,  Oshawa, 
80  lbs.  Tea,  at  $1.30  per  lb 


.() 


Sold  D.  Johnson,  at  2   month.s  32   lbs. 
Tea,  at  $1.35  per  lb 


^7-. 


29 


104 


43 


Sold  for  Cash  to  Edward  Grant 

3  barrels  Flour $4».50 

31b.  Galls 0.50 

This  is  a  sale  for  Cash.  The  Gash  came  in, 
it  is  therefore  Dr.  The  Qoods  went  out ;  thej 
are  therefore  Or.;  and  Edward  Grani'a  name 
does  not  appear  in  the  Ledger,  bo  far  as  this 
transaction  is  concerned.  He  should,  how- 
ever, be  mentioned  in  the  Journal  thus;  Oash. 
Dr.  to  Flour.  Sold  Bdward  Orant  for  Gash  ; 
Cash  Dr.  to  Qalls.  Sold  Edward  Orant  for 
Cash. 


Received  from  D.  Crawford  &  Co., 
Invoice  of  266  barrels  Superfine  Flour, 
shipped  at  Chicago,  April  25th,  per 
Avon,  90  days,  at  ^4.00 


13 
1 


15 


1064 


0. 

00 
33 


33 


00 


20 


50 
50 


00 


00 
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• 

0. 

28 

00 

1 

33 

29 

33 

00 


20 


50 
50 


00 


00 


Toronto,  May  7th,  1863. 


Accepted  Curran  &  Go's  draft  at  4 
months  from  20th  April|  due  23rd  Au- 
gust in  Halifax 


To  accept  a  Bill  or  Draft  is  to  put  mj  name 
upon  it,  obliging  myself  to  pay  it.  Ourran  A 
Go.,  therefore,  are  thus  paid  by  a  Bill  payable. 
The  draft  ha? ing  been  accepted  by  my  signa- 
ture, went  ont ;  it  is  therefore  Or.,  and  Ourran 
k  Go.,  Dr.  I  say,  therefore,  Gurran  ft  Go.  Dr. 
to  Bills  payable. 


Bought  for  cash  of  C.  Jones  &  Co.,  Co- 
bourg,  12  barrels  Flour,  at  $4^.89. . . . 


— .-9- 


Soid   Freeland  &  Co..  2  mos,  20  barrels 
Flour,  at  $5.30 , 


-9— 


Received  of  John  Campbell  &  Co..   on 
account 


10- 


"$    I   0. 


660 


00 


58 


68 


106 


00 


200 


00 


Paid  duty  on  Salt,  per  the  Active  $19.80 
Landing  and  Cartage 1.10 


10- 


Paid  Freight  and  Charges  on  Tea. 


20 


90 


28 


10 


(■■  ■:., 


Is 
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ii^ 
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m 
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BOOKKU^IKO. 
Toronto,  Moff  llthy  18j63. 


Received  of  D.  Johnson. 

Finlay  &  Go's  acceptance  at  61  days.... 
Cash  in  full  of  Tea • •••••• 

D.  Johnson  here  pays  me  partly  io  a  Bill  Re- , 
ceivable,  and  partly  in  Oasb.  Tho  Bill  apd  tbie 
Cash  came  in  ;  therefore  they  are  each  Dr.  to 
D.  Johnson. 

„.^ _.  1 1 


Sold  Byan  &  Co.,  6  m.  Barrel  Staves  at 
$60 


3 


0. 


00 
20 


4*3  20 


12- 


Sold  Robert  Smyth,  Cobourg,  2  months 

100  barrels  Pork  at  $6 

3  cwt.  clover  Seed  at  $16.30 

20  barrels  Flour  at  $6 

S^  barrels  Oatmeal,  at  $6 •••• 


13 


360 


00 


•••••••• 


Bought  of  G.  W.  Liddell,  at  4  months, 

75  brls.  Potashes^  per  Invoice,  at  (18.60 
_ 14 _ 


Sold  Ebcnczer  Grimshaw,  at  2^  per  Cent, 
for  Cash. 

14^  cwt.  Copperas  at  $1.30 


600 

*8 

120 

51 

819 


00 
90 
00 
00 

90 


1395 


00 


18  65 


SIXTH  SET. 

Toronto,  May  Uth^  1863. 

Aoocpted  D.  Crawford  &  Go's  draft  at  90 
days,  due  10th  August. 

— —        ■,.,14,.,, — 

Accepted   Freeland  &   Go's   draft    at  2 
months,  due  16th  July 

— -15 

Paid  Edward  Smith  dc  Go.  W.  Reynolds' 

acceptanoe, $200.00 

Gash  in  full  of  Herrings  80.00 

i-      •  •         *■     ■  ^.— — 

I  •wed  B.  Smith  k  Co.  $280  and  having  W. 
Reynold'  acceptance,  or  Bill  Receivable  as  st?ted 
in  the  inventory  of  my  property,  I  gave  that  in 
part  payment  and  gave  Gash  for  the  remainder.! 
I  therefor*  say,  Bdward  Smith  it  Go.  Dr.  to  Bills 
Receivable  and  to  Cash. 

16 

Sold  for  Gash  to  House    of  Industry,  20 
hrls.  Herrings  at  $5 

_ _ 16,- . 

Sold   for   Cash  to  Kerr  &  Go.,   12  lbs 
Nut  Galls  at  53c 

17 

Bolcl   Byan    &   Oo.|   Quebec,   61    days, 
12  tons  Salt  at  (25...,. 

»4. 


58 


1064* 


189 


280 


100 


6 


300 


c. 
00 


20 


00 


00 


36 


00 


.t  *•! 


•i. 
'  ■■it 


v4 


v 


."I 


1^  '4; 
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Toronto,  May  VJth,  1863. 


Ecoeived   of  Ryan  &   Co.,  in  payment 
of  Salt, 
J  Eraser's  Note,  due  4>th 

June 160  00 

Cash 137  00 

Discount  for  2  montliB'  interest 

allowed ...3  00 


$ 


c. 


^  l.«  v»  * 


This  Salt  was  sold  for  $300  but  not  to  be 
paid  for  two  months  (see  former  entry).  Mr. 
Ryan,  offers  to  pay  me  immediately,  if  T  ^m 
allow  him  interest  for  his  money  for  two  i,  allM, 
and  take  as  part  of  it  a  ^ill  due  in  about  a  fort- 
night to  which  I  agree.  I  therefore  credit  ^y« 
k  Go.,  By  the  Bill  Receirable,  By  Gash,  and  % 
the  Discount,  which  three  items  make  up  the 
whole  sum. 
17 


300 


00 


Sold  Ebenezer  Grimslikaw  at  i\  por  (lept. 

for  Cash. 

5  cwt.  Alum  at  $2.60 Jia^OO 

10  H.  Staves  at  $60.00 •  .600.00 

3  Qwt.  Clover  Seedy  $20 60.00 


«w»w 


17. 


Beceived  of  Byan  &  Co.,  Cash  on  ac- 
count  , ,.k 


•19. 


'>   Id 


Remitted  H.  Torrance  &  Co.,  on 
account  of  Tea,  my  note),  payal)Ie  at 
Bank  of  British  North  .Ainerioa,  31 
days. 


673 


00 


80 


00 


'V 


I  owe  H.  Torrance  k  Go.  moiiey. '  f^i^  I  dM^ 
a  promissory  note,  binding  ttyscAf  to  pay  f&eBBi 
$2000  in  31  days,  which  I  send.  This  if  a  Bill 
Payable ;;  I  therefore  make  them  Dr.  to  Bills 
Payable. 


2P00 


00 


SIXTH   SET. 
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Toronto^  May  l^th,   1863. 


Paid  my  acceptance  to  Stewart  k  Co. 

die  tqis  day ^ 

This  acceptance  is  one  oftlie  Bills  Payable, 
mentioned  in  the  inventory  of  mj  propf  rtjr. 
It  became  due,  and  I  pa/  Gash  for  it.  The 
Oash  goes  oiit,  it  is  therefore  Or.;  the  Bill 
comes  in  it  is  Dr.  I  say,  Bills  payable  Dr. 
to  Gash,      r ; 


"I" 


-21. 


145 


0. 

05 


Paid  W.  Morri^  fpr  AlterattioDB^  made  in 
Stores  per  agreement* 

23  — • -r > 

Sold  Ryan  ft  Qb.  for  3  m6ii%Bs''Fi!fs 

12  brk  Potashed,  $7  00......     84  00 

15  do.  Herripg8,5  20 78  00 

10  M.  Staves^^eO  00 600  00 

10  tons  Salt,  25  00 250  00 

23 

Sold  for  Gash  to  F.  George 

13  brls.  Flour  at  $8  00 104  00 

58  "    Pork  at  6  00 348  00 

501b.  Galls,  at55o 27  50 

8^  owt.  Copp0ra8,  at  (jl  ^0*     10  20 


60 


00 


1012 


00 


489 


70 


25 


Sold  BobertSmytb,  Cobonrg,  3  months, 

256  lbs.  Tea  at  $1  30 332  80 

400  «    «    «     1  50 600  00 

6  tons  Corkwood  at  113  25...  679  50 


I    1612  3Q 


56 
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TorontOyMay  25«%,  1863. 


Drawn  on  Robert  Smyth  in 

favor  of  D.  Crawford  &  Co., 

at  31  days 1128  OQ 

Discount  allowed  by  Crawford 

&  Co.  for  prompt  payment.       12  77 


c. 


Ill 


1140 


77 


I.;    ,  A 

"  4|. 


% 


I  owe  money  to  D.  Crawford  ft  Co. ;  Robert 
Smyth  owes  me  money ;  I  therefore  draw  a 
bill  on  Smyth  in  favor  of  Crawfbrd,  which  is 
in  effect  a  direction  to  Smyth  to  pay  the 
money  to  Crawford  on  my  account.  But  I 
thus  pay  Crawford  before  the  money  was  dae, 
and  he  allows  ma  discount  for  prompt  pay« 
ment.  If  this  transaction  were  entered  fallyi 
I  should  make  Bills  receivable  Dr.  to  Robert 
Smyth,  and  Crawford  Or.  to  Bills  Receivable : 
but  the  usual  method  is  to  make  Crawfbrd 
Dr.  to  Robert  Smyth,  by  which  the  two  On- 
tries  on  the  Bills  Receivable  account  are 
avoided. 


>.l-K1 


1^ 


25 


*nj     J:-/ 


Remitted  GilmOttr  &  Co.,  Quebec,  Thos. 

Hodgcn's  draft  on  Hilton  &  Co.  61  days 

Bought  from  Whittemore  k  Co.  at  par. 


800  00 


I  wish  to  remit  money  to  Gilmoiir  k  Co., 
Quebec,  I  therefore  go  to  a  Broker,  or  to  the 
Bank,  and  purchase  a  Bill,  payable  in 
Quebec,  for  thfe  amount.  '  To  enter  this  fully, 
T  should  first  sat.  Bilb  Receivable,  Or.  to 
Cash,  and  thou  jOHmuur  k  Co.  Or.  to  Bills 
Receivable.  The  usual  mode,  however,  is  to 
rcRard  the  BUI  setitas  Cash,  and  say,  dilmour 
k  Co.  Dr.  to  Cash. 
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Toimttc,  Mag  Hiih,  1863. 


rf 


This  and  the  foUoiriBg  w^tTt  bthig  ^j- 
fn6»tf  of  monej  without  svjdfteet  r^Uurii,  or 
any  other  person  being  chargealue  wiih  them,  , 
may  either  be  put  to  the  Dr.  of  Profit  and  Losi, 
or,  if  I  wish  to  keep  a  separate  aceonnt  ojf  snob 
charges,  I  may  open  an  account  for  Warehcinse 
rent  and  charges,  and  maljce  that  aecomit  Dr. 
The  eflfeot  is  the  same,  for  that  and  similar  ao- 
^  counts  of  expenses  must  oome  into  the  profit 
and  Loss  account  before  the  Books  are  balanced 


Paid  r0iit  of  Warehouse  for  laat  month. 


29 


r 


Paid  Postage  Account...*. $6.7d 

Twine,  Ropes,  and  Packing 

Ctees 16.60 

Clerk's  Salary 20.00 

Storeman's  Wages 6.40 


•29 


Received  invoice  from  D.  Crawford  & 
Co.,  of  Pearl  Ashes,  shipped  from  Bal- 
timore, per  William  and  Mary,  100 
brls.  at (17.50 


-29 


Deficiency  in  settling  Cash,  supposed  lost 

Here  the  Cash  went  out,  it  is  therefore  Or. : 
but  as  it  was  lost,  it  is  credited  by  Profit  and 
Loss.    Say,  Profit  and  Loss  Dr.  to  Gash. 
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Toronto,  May  29«/^,  1863. 


Sold  Ebenezer  Grimshaw 
50  brls.  Pearl  Ashes,  now  on  their  way 
from  Baltimore,  deliverable  7  days 
after  arrival,  at  $20.00. 


$ 


IQOO 


"30 


Received  of  Ebenezer  Grimshaw 

J.  Wilson's  note,  4th  July.  •  •  •  •  $62.00 

Wm.  Kelly  &  Son's  accep- 
tance, 3rd  August •  •  •  •  400.00 

Thomas  Hodgen's  acceptance, 

nth  August 150.00 

Edw.  Carpenter's  note,  20th 

August 100.00 


Cash  on  Account  of  Ashes 

Discount  ^allowed,  2  months'   interest  on 

Cash 

B.  Grimshaw  owes  me  money,  he  pays  me  in 
part  with  Bills  on  the  persons  mentioned,  partly 
in  Gash,  and  I  allow  him  interest  for  the  Gash, 
because  it  was  paid  before  it  was  due  ;  there- 
fore, E.  Grimshaw  Gr.  By  Bills  receivable.  By 
Gash,  and  by  Discount. 

31 : . 


Discounted  with  Bank  of  Toronto, 
W.  J.  Shaw's  accep.,  15th 

June $225  60 

John  Harding's  accp.,  4th 

July 71  40 

J.  Eraser's  accp.,  4th  June. .  •     160  00 
Wm.i  jKelly  ^&  Son's  accp., 

3rd  Aug 400  00 


Discount. 


$857  00 
8  12 


712 

88 


800 


I  have  these  Bills  in  my  possession,  which  are 
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Toronto,  Maff  31««,  1863. 


not  yet  due ;  bot  I  wi^nt  the  monej  iiomedift- 
tely,  I  therefore  take  them  to  the  Bank^  who 
gire  me  the  money,  dedoctingthe  interest  for 
the  time  that  they  have  to  run.  The  Bills 
went  oat ;  therefore  Bills  Receirable  is  Or. 
first  by  the  Cash  received  for  them,  and  se- 
condly by  the  Discount  or  Interest. 


31. 


Remitted  Gilmour  &  Co.  James 
Hamilton's  draft  on  Banque 
Nationale « $840.00 

Discount  \  per  Cent,  received        4.20 

HayinjBT  occasion  to  remit  money  to  Gilmour 
k  Co.,  Quebec,  I  purchase  a  Bill  on  the  Ban- 
que Nationale,  for  $840.00 ;  but  I  pay  only 
$836.80  for  it.  I  may  either  make,  first,  Bills 
Receivable  Dr.  to  Cash  and  to  Discount,  and 
then  make  Gilmour  k  Co.,  Dr.  to  Bills  •  re- 
ceivable for  the  whole  sum ;  or  I  may  make 
Gilmour  k  Co.,  Dr.  to  Cash  and  to  Discount, 
and  not  enter  the  Bill  in  the  account  of  Bills 
Receivable. 


-31 


-31- 


Received  payment  of  John  Wilson's  ac- 
ceptance, due  23rd  instant 

This  was  a  Bill  in  my  possession ;  which  after 
falling  due  was  paid ;  the  Cash  came  in,  it  is 
therefore  Dr.  and  the  Bill  went  out.  Cash  is 
Dr.  to  Bills  Receivable. 


Brror  in  charging  Ryan  &  Co.  Potashes, 
23rd  January,  12  barrels  at  $7.00  in- 
stead of  f  19.00,  say  $12.00  per  bar. 
In  this  entrv  an  error  has  been  detected  in 

the  Book9|  and  the  mode  of  correcting  errors  is 
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fbtonio,  Jl%  SliC,  1S63. 


not  to  adit'  tlliMtii,  bm  to  malwmdditlonal 
;  entrlAS  of  iir  o|iijgi«ltU  Iflttl.  In  tUt  eatij) 
goodi lold^tlaiiljf  tilfliki %MB elliafg«d  too 
littlo;  thofsnol^  wbo  bouffht  Hum  moit 
•thertfoM  b»iniA« Drto  tke  niidB  of  goods 
bought  brMmft"  that  MiioiiBt  of  th^  error. 


^I. 


DrawB  on  Robert  Smyth  in  favor  of  H. 

Torranoo  &  Go.  at 81  cbys  for  f  1 128.00 
Discount  allowoil  htfitotift 

paymenk.  ....*• 12.77 


Bm  a  tfanfiar  entry  on  May  25th. 
-^1 -.. 


MMa 


yui<^i 


Error  diml'Qfi^  inpkoing  totbe  account 
of  Freehukd^^ %.  i^  burels  Flour, 
sold  to  Jt^i  tlanilMl  &  €lo.y,on  May  9 

When  onafimoii  it  thai  by  ptiitahe  debited 
initead  0f  another^  Or,  the  person  so  charged, 
Bf  errors  and  Dr.  the  person  who  ought  to 
ihaye  beeh  deUtedi  to  the  Goods  aoH  him.  The 
lonlr  alteration  in  the  real  aoconnt  credited  is 
to  draw  Hhe  pen  throudithe  name  of  the  person^ 
erroneoiiily%iitMl;1iad'to  write  pyerit  the 
aaiie  of  UM'PiaptapeMi^li;  ^TM  aBHomt  in  the 
money  colnn^  ft^nflnffiinaltued. 


■Maa 
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Error  in  giving  credit  to  Byan^Co.,  for 
Gash  piddl^  E.GrimahftW  on  'May  17th 

This  error  is  similar  to  the  last,  and  must  be 
corrected  ind^Mi»wkMam    Xftieroatbe 


Dr.  side  of  Byirt)4r|l^«  aNvont.:  fTo  ^rrori 
andOr.B.Gri|i^falU|yPgef9li«  Qotmln^n 
the  Oaih  Acoonat  mw  m  pen  through  the 
name  of  Ryan  k  06.,  and  write  B.  Qrimshaw 
over  it. 
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Toronto,  May  31»f,  1863. 


0. 


77 


00 


00 


INVBMTOBY  OF   CIOODS   ON    HAND. 


Alum,  2  cwt.  3  qr. 

Tea,  28  cwt.  0  qr.  10  lbs. 

Sugar,  12  cwt.  3.  qr. 

OallB,  81  lb. 

Gloverseed,  6  cwt.  2qr. 

Oorkwood,  2  ton  5  cwt. 

615  bris.  Flour 

293 

300 

14 

13 
4 

10 

34 
Salt,  11  tons, 
Herrings,  35  barrels, 
57brlB.Pork 
Ashes,  113  brls.  viz., 
63    " 
50    « 


II 
II 
II 
II 
II 
II 
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1  20  3372  00 
9  00  114  75 
Q«50  40  50 
17  80  115  70 
104  00  234  00 
6  60  4059  00 
6  50  1904  50 
6  20  I860  00 
5  70 


5 
5 
5 
5 


60 
50 
25 
00 


20  63 
4  00 
6  50 


79  80 

72  80 

22  00 

52  50 

170  00 

226  93 

140  00 

370  50 


18  60  1171  80 
17  50    875  00 


Bills  receivable  on  hand — 

Finlay  k  Oo/s  acceptance,  ...  -  -  40  00 
James  Wilson's  note,  4th  July  >  >  .  62  00 
Thos.  Hodgens'  do.,  11th  August  .  >  150  00 
B.  Carpenter's  do.,  20th  do. 100  00 

Cash  on  hand, 

Warehouse  and  Stores  valued  at  ---.-.  • 

Carried  forward. 

This  i8  an  inventory  taken  as  a  preparation  for  ba- 
lancing the  books.  Balance  is  made  Dr.  to  all  Goods, 
and  property  of  every  description,  remaining  in  my 
possession.  The  propertv  in  this  case  consists  of 
the  various  kinds  of  Goods  enumerated,  of  Cash,  of 
Warehouse,  of  Bills  Receivable,  and  of  Debts  due  to 
me.  Each  description  of  Goods  for  which  an  account 
has  been  opened  is  credited,  By  Balance,  for  the  quan- 
tity and  value  on  hand ;  also  Cash.  ft>r  the  Cash,  on 
hand ,  and  Warehouse  and  Stores,  for  the  value  of 
them ;  Bills  Receivable,  for  the  whole  amount  of  Bills 
in  one  sum ;  and  perftoiis,  for  the  sums  due  respective- 
ly by  them. 


C. 
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Toronto,  May  3Ut,  1863. 


I     $ 

Brought  forward}  20618 


List  of  Debts  due  to  me — 

John  Campbell  ft  Co.      ....  $io  00 

Ryan  4  Co. 1286  17 

Bbenezer  Grimsbaw   .    -    -    -    -  401  64 

Robert  Smyth    -" 176  20 

Gllmour  &  Co. 1488  20 


-31- 


List  of  Debts  due  by  me — 

D.  Crawford  &  Co. $440  23 

G.  W.  Liddell 1104  93 


List  of  Bills  Payable. 
My  note  to  N.  Low,  on  demand  $4000  00 
Accp.  to  M'Donald  ft  Co.,  4  July  688  68 
Do.,  "  Wm.  Murray,  13  August  72  80 
Curran  ft  Co.,  due  23  Aug.  660  00 
.0.  Crawford  ft  Co.,  due  10 
August.  1064  00 

Freeland  ft  Co.,  16  July        189  20 
H.  Torrance  ft  Co.,  22  June  2000  00 


c. 

98 


3362 


Do., 
Do., 


Do., 
Do., 
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From  my  property  must  be  dei'ucied  debts  due  hy 
me.  This  is  done  by  making  them  Dr.  lu'  Balance. 
The  debts  here  are  balances  of  accounts  not  settled, 
and  Bills  Payable.  Balance  is  made  Gr.  by  each  of 
the  persons  to  whom  I  owe  money ;  or,  what  is  the 
same  thin§;,  each  pemon  is  made  Dr.  to  Balance  lor 
theamuunt  of  what  I  owe  him,  and  Bills  Payable  are 
made  Dr.  ill  rne  sum  for  all  su'-h  bills  still  remaining 
unpaid. 
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The  Journal  being  written  according  to  the  directions 
given,  the  Ledger  must  be  posted  from  it.  Then,  before 
entering  the  Balance  of  the  Goods,  &c.,  on  hand,  accord- 
ing to  the  Inventory,  make  the  Trial  balance.  Enter  then 
from  the  Inventory  the  balance  of  Goods  on  hand  to  the 
Cr.  side  of  each  account ;  this  ought  to  agree  with  the 
balance  found  by  comparing  the  quantities  on  each  side 
as  in  Set  III.  Proceed  to  balance  and  close  the  Gash 
Account  and  Personal  Accounts,  the  difference  between 
the  two  sides  being  entered,  To  or  By  Balance.  Close 
the  Heal  Accounts  by  entering  the  difference  between  the 
two  sides.  To  or  By  Profit  and  Loss.  Close  also  in  the 
same  manner  the  accounts  of  Discount  or  Interest, 
Charges,  &c.  Collect  now  all  the  balances  upon  a 
separate  sheet  of  paper,  ruled  like  the  ledger,  as  directed  in 
former  sets :  and,  whenever  the  Balance  is  entered  on  the 
Dr.  side,  to  make  the  sides  equal,  enter  it  on  the  Cr.  side 
of  the  Balance  sheet,  and  vice  versa.  Proceed  now  to 
close  the  Profit  and  Loss  Account.  Enter  in  the  dif« 
ference  between  the  two  sides,  To  or  By  Stock  for  my 
gain  or  loss,  as  the  case  may  be,  and  write  the  ^ame  sum 
on  the  opposite  side  of  the  Stock  Account,  To  or  By 
Profit  and  Loss.  Close  now  the  Balance  Account,  enter- 
ing the  difference.  To  or  By  Stock,  for  my  net  estate,  en 
tering  the  same  sum  on  the  opposite  side  of  the  Stock  Ac- 
count, To  or  By  Balance.  The  two  sides  of  the  Stock 
Account  should  now  be  equal,  which  closes  the  bcoks : 
if  the  sides  be  not  equal,  an  error  has  been  committed 
which  must  be  searched  out  and  correcteL 


QUESTIONS  ON  THE  SIXTH  SET 

Of  what  accounts  are  there  examples  given  in  this  Set?     lu 
journalizing,  for  what  do  you  debit  and  credit  Stock  ?      When 
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goods  come  in,  are  tbej  Dr.  or  Or.  T  What  are  Billv  Receivable, 
and  Bills  Payable  ?  When  you  receive  a  QUI  Reoeirable  in  pay- 
ment of  goods  bow  would  you  anter  it  ?  When  an  fopdf  Dr.  to 
Bills  Payable  ?  When  tp  Bills  Keo^ivable  1  W^ftt  if  the  Bill  was 
received  from  a  person,  with  whom  jou  bftve  an  apCQUQt,  towards 
that  account?  What  if  a  Bill  receivable  is  paid  to  a  person  with 
whom  you  have  credit  ?  What  is  done  when  a  Bill  Is  purchased  for 
Cash  to  be  remitted  f  What  is  dona  when  one  person's  acceptance 
is  paid  to  another,  with  both  of  whom  you  haveatcduats  ?  What 
do  you  mean  by  getting  Bills  discounted  ?  <  Wl)aVis  4pos  when  a 
person  pays  an  account  partly  in  Cash  and  partly  in  BiUs  ?  How 
are  transactions  traced  from  one  book  to  another? 


•        '     '     I 


i 


I 


Sec«iFabIe, 
able  in  pay- 
PQpdf  Dr.  to 
(heBiU  was 
mt,  toiifards 
person  with 
irchaied  for 
acceptance 
Its?  What 
)ne  when  a 
iUs?    How 


•f 


m^ft   H* 


\ 

BEVDNTH  SET. 


65 


EXAMPLES. 


! 


OF  SIIIGLB  AND   JOINT  CONSIGNMENT,   ADVBNTURBS, 
K  .  FACTORSHIPS,  PARTNERSHIPS,  Ac. 

If  I  purchase  a  Ship,  I  open  an  aooount  for  tho  Ship, 
debit  that  account  to  Cash  for  tho  purchase  money,  or 
to  whatever  other  description  of  property  I  have  given  for 
it,  ^d  credit  tho  amount  by  whatever  I  receive  by  the 
Ship,  as  freight,  &o.,  and,  also,  if  I  sell  it,  by  whatever  I 
may  receive  for  it.  If  tho  account  is  to  be  balanced 
while  the  Ship  remains  in  my  possession,  I  roust  enter  the 
Ship,  estimated  at  its  present  value,  on  the  Cr.  side  of  the 
account;  and  the  difference  between  the  two  sides  will  show 
the  gain  or  loss  which  has  arisen  out  of  my  purchase. 

The  same  directions  are  applicablo  to  houses,  land,  or 
other  property,  from  which  I  may  rfeceivo  returns  without 
parting  with  them,  I  must  open  a  separate  account  for  every 
particular  item  of  such  property ;  for  example,  every 
house,  every  farm,  &c.,  which  I  purchase,  or  let  separately, 
I  debit  such  accoutitS  to  Cash  for  all  expenses  laid  out 
upon  them,  and  credit  them  by  all  returns  received  from 
them.  ^^When  1  balance  such  aceoutits,  I  must,  as  in  the 
case  of  Shipi^,'  enter  on  the  Cr.  side  the  present  value  of 
the  property,  and  the  difference  between  the  sides  will 
show  my  loss  or  gain. 

If  1  ship  goods  on  an  adventure,  I  open  tm  account 
for   the^  adventure,  describing  it  in   whatever  way  may 
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render  it  most  distincty  a8|  Cooiignment  per  the  ■■  , 
(the  name  of  the  Ship)  to  >      »  (the  name  of  the 

place),  Consignee,  Mr.  or  Measrs*  ,  (the  name  of 

the  person  or  persons):  or  simply.  Consignment  or  adven^ 
tare,  No.  1,  No.  2,  &o.,  the  particulars  being  recorded  in 
the  Waste  Book.  I  debit  this  c  ioonnt  with  the  goods  ship- 
ped, or  with  Cash  laid  out  in  purchasing  goods  for  the  ad- 
venturci  and  with  all  charges ;  and  credit  ^  aoooimt  wftfa 
all  returns.  If  the  goods  be  all  sold,  the  diiSerenee  of  sides 
will  show  the  result  of  the  adventure.  If  part  of  the 
goods  bo  unsold,  I  must,  in  balancingi  enter  the  val^e  of 

them  on  the  Cr.  side  of  the  account,  as  in  th^  former  case, 
such  value  being  taken  as  it  originaliy  stood  and  sutteSin 

an  inner  column  of  the  accotint,  and  a  percenUge  deducted 

therefirom,  of  the  supposed  reduction,  if  any,  inHiie  viifoe, 

leaving  the  n^t  amount,  or  apparent  real  valuei  to  be  ex* 

tended  in  the  proper  column,  to  show  the  true  state  of  the 

account. 

If  I  receive  goods  to  be  sold  on  behalf  of  ah  ei^oyeiv 
for  a  commission,  I  open  an  account  of  Goods  f9r  th^i  Ac- 
count of ,  [the  employer].  This  acopuniieii^f^e  ])r« 

for  all  charges,  and  Cr.  by  all  receipts  on  account  of  gqodli* 
If  I  sell  goods  thus  consigned  to  me  on  credit,  I  make  the 
purchaser  th*  to  this  account  of  goods;  when  tljie  gop^p 
are  all  sold  and  the  account  is  to  be  dosed  l^  ^JfiJ^' 
mitting  Cash  or  ]^l8,  the  account  is  mad^  Pr.  to  t^  C^b 
or  Bills  remitted,  and  to  Profit  and  Lobi^  for  i^j/oon^nis- 
sion ;  oir»  if  I  have  an  acoount  open  for  coipiiupppns,  the 
amount  of  th^  commission  is  placed  to  the  credit  of  thjat 
account.  If  the  account  is  to  be  balanced  before  the,  g9pda 
are  all  sold,  or  the  proceeds  remitte<),  I  open  a  p^pppal 
account  for  my  employer,  and  credit  him  therein,  with 
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what  I  may  have  received  from  the  Bale  of  his  goods,  and 
d^it  him  with  what  I  have  expended  on  the  goods,  also 
with  my  ooanmissioo  on  the  amount  sold)  np  to  the  time 
when  the  balaiv^e  is  struck  and  furnished  to  him 

The  chief  peculiarity  of  accounts  of  goods  received  to  be 
sold  on  commission  j  is,  that  the  value  of  the  goods  received 
is  not  entered  on  the  Dr.  side  of  the  account  in  my  Ledger, 
because  they  do  not  belong  to  me.  I  keep  the  account  of 
them  in  a  separate  book,  as  still  belonging  to  my  ^L^ployer, 
although  intrusted  to  my  care ;  but,  having  ent<^red  on  the 
Cr.  side  of  the  account  of  such  goods,  whatever  Cash  or 
other  property  I  receive  for  them,  I  enter  on  thb  Dr.  side 
what  I  remit  to  my  employer,  together  with  charges  and 
commission.  If  I  do  not  remit  tv>  him  Cash  that  I  receive 
for  his  goods  immediately,  I  credit  his  personal  account 
with  the  amount  of  his  goods  sold  by  me,  and  debit  it  with 
my  commission.  If  I  advance  any  proportion  of  the  value 
of  the  goods  consigned  to  me,  before  they  be  sold,  I  open  a 
personal  account  with  my  employer,  as  before  alluded  to, 
debit  that  account  with  the  money  advanced  to  him,  and 
credit  it  for  whatever  I  sell,  the  dilfe^ence  will  then  show 
how  much  he  owes  me,  or  how  much  I  owe  him. 

There  are  three  cases  of  partnership.  First,  when  I 
intrust  goods  to  another  person  to  trade  with  on  my 
behalf  and  his  own,  under  certain  stipulations.  In 
this  case,  I  state  the  terms  of  the  copartnery  in  the 
Waste  Book,  and  open  an  account  for  it  in  the  Ledger, 
designating  it  briefly  and  clearly.  If  I  engage  in 
several  such  oopartL\ories,  I  may  describe  Uiem  Com- 
pany, No.  1,  No.  2,  &o«  This  account  is  debited  to  the 
goods  or  cash,  which  I  contributo  to  the  jdnt  stock 
in  trade,  and  credited  by  everthing  either  of  goods  or 
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Oarm,  &c.  that  I  receive  from  it.  When  the  account  is 
to  be  balanced,  my  Partner  mnst  ascertain  the  valneof  the 
goods  remaining  unsold,  estimate  the  jprofit  and  loss  in  the 
ordinary  way,  and  calculate  my  share  of  cither.  If  he  pay 
me  my  share  of  gain,  or  I  pay  my  share  of  loss,  I  debit  the 
account  for  what  I  pay  To  Cash,  or  credit  it  By  Cash  for 
what  I  receive,  as  the  case  may  be.  The  difference  be- 
tween the  two  sides  in  the  Company  Account  will  show 
the  profit  or  loss,  which  must  be  entered  accordingly.  If 
my  Partner  do  not  pay  me  my  share  of  gain,  or  I  do  not 
pay  my  share  of  loss,  I  Cr.  the  account,  By  Balance  for 
my  share  of  gain,  or  Dr.  it,  To  Balance  for  my  share  of 
the  loss,  after  which  the  account  is  to  be  closed  like  any 
goods  accoupt,  By  Profit  and  Loss. 

The  second  case  of  partnership  is,  when  I  am  intrusted 
with  property  to  trade  with,  on  behalf  of  inyself  and 
others,  on  certain  stipulated  terms.  I  enter  the  terms  in 
iny  Waste  Book,  and  open  an  account  for  the  Company 
as  before ;  but  in  this  case  I  open  also  an  account  for  the 
"  Goods  in  Company,"  or  accounts  for  the  different  kinds 
of  goods  in  Company;  I  debit  these  accounts  for  what- 
ever goods  or  cash  I  contribute  to  the  Company's  stock. 
I  then  make  the  Company's  account  Dr.  for  all  the  outlay 
incurred  by  it,  and  make  it  Cr.  by  all  that  I  receive  for  it ; 
if  the  outlay  was  for  goods  to  be  added  to  the  Company's 
stock,  I  make  the  account  ''Groods  in  Co."  Dr.  for  the 
outlay;  andj  if  I  receive  for  the  Company  Cash  or  Bills, 
I  make  my  own  accounts  of  Cash  or  Bills  Keceivable, 
Dr.  to  the  Company's  Account.  If  I  purchase  Goods  on 
credit  for  the  Company,  I  make  the  amount  of  the  Goods 
in  Co.  Dr.  to  the  person  from  whom  I  purchase.  If  I 
sell  on  credit,  on  behalf  of  the  Company,  I  make  the 
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person  to  whom  they  were  sold  Br.  to  the  Goods  in  Oom- 
panyi 

When  I  would  settle  with  my  Partner,  I  find  the  gain  or 
loss  upon  the  '*  Goods  in  Company''  Account  in  the  usual 
way,  and  that  gain  or  loss  upon  the  Goods  I  transfer  to  the 
Partn^c^ip  Aooount,  making  that  aocbiint  Dr.  to  thd 
"  Goods  in  Company''  Acootittt  for  loss,  or  Cr.  by  it  fbt 
gain.  The  diffetenc^  between  the  two  sid^s  of  the  Co^ 
partnery  Account  will  show  the  gain  or  loss  upon  the  whole 
business  of  the  Coitipanyb  I  then  calculate  the  shares  of 
gain  or  loss  for  each  Partner  according  to  the  tern^  of  the 
partnership.  If  I  pay  my  Partner  his  share,  then  the  Com- 
pany Account  is  Dr.  to  Cash  for  his  share  of  gain,  and  to 
Profit  and  Loss  for  mine.  If  his  share  is  not  paid,  then  I 
open  an  account  for  him  personally,  and  make  Uie  Company 
Account  Br.  to  his  Personal  Account  for  his  shaire,  and  to 
Profit  and  Loss  for  mine.  If  loss' was  sustained  and  he  pay 
his  share,  then  thiB  Company  Account  is  Cr«  By  Cash  foi* 
his  payment,  and  By  Profit  and  Loss  for  my  share  of  loss  ; 
if  he  do  not  pay  at  the  time,  I  open  as  before,  a  Personal 
Account  for  him,  and  make  him  Dr.  to  the  Company  Ac- 
count for  his  share  of  loss,  and  Profit  and  Loss  Dr.  for  my 
share. 

The  third  case  of  partnership  is  when  the  several  Part* 
tiers  take  part  in  the  management  of  the  joint  trade.  In 
that  case  books  are  kept  ad  fot  the  trade  of  an  Individual. 
The  Beal  Accounts,  as  Cash,  Bills,  &;c.,  are  acconnis  of 
the  Company ;  the  Personal  Accounts  are  accounts  of  per* 
sons  dealing  trith  the  Company;  and  the  Fictitious  Accounts 
show  the  gains  or  losses  of  the  Comptiny.  Besides -these 
accounts  an  aocoutit  is  opened  for  each  Partner,  and  each 
is  made  Dr.  for  Whatever  he  receives  firom  the  Company) 
and  Cr.  for  whatever  he  pays  on  its  behalf.    When  a 
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settlement  is  to  be  made,  thd  books  are  balanced  as  in  ordi- 
nary oases.    The  gain  or  loss  is  ascertained  also  by  oobi- 
paring  the  two  sides  of  the  Profit  and  Loss  Aoeovnt.  Heire, 
howei^er,  occurs  a  difference  between  books  bdoo^bg  4o  a 
Compaiiy,  and  books  belonging  to  an  individual/  The  gains 
or  losses  are  not  properly  gainei  or  losses  of  /the  Qcwafniiyy 
but  of  the  individual  Partyiers  of  t)ieCQD)pany»tp  ibeidicttri- 
bute4  among  theuK  according  to  their  leqMctive  shfkres. 
Thffibalanceof  the  Profit  and  Iiosfi  APi9QUAt|  i^^refore,  Js 
not  isattied  to  the  Stock  Account,  bat  it  is  divi^  Maong 
the  Partners,  aad  carried  to  their  porsonai  aicooUtits;  if 
gain,  to  their  credit ;  if  lossito  tjheir  debf  t.   Jlhe  Stodc 
Aceount»  therefore)  does  not  shoW)  aa  iu  ordimary  eai^s,  the 
net  ptrofitmade,  or  loss  incurred,  for  the  Stock  of  the  Com-' 
pany  receives  no  accession  by  profit  miidey  or  diminution  by 
losti  Bostained,  the  Profit  goiug  to  the  individual:  Partners, 
aud  pliLO«d  to  tb<)  credit  of  th^ir  Persona}  Accounts ;  and 
loss  beiug  also  charged  to  the  Partners,  by  being  carried  to 
the  debit  of  their  Personal  Accounts. 


i<< 


l)iBerent  metiiods  are  adopted  by  different  Book-keepers 
in  closing  the  Stock  Account  of  the  books  of  a  Company. 
Perhaps  the  following  is  as  simple  and  clear  «i  any 4 — 
Place  as  usual  the  gross  value  of  the  property  of  every 
kind,  fltotually  in  possession  of  the  Company,  including  the 
deb^  due  ta.them,  on  the  Cr«  side  of  the  Stock  Account. 
If  profit  has  been  made,  this  inventory  will  of  course  in- 
oluAe  it)  showing  an  overplus  above  the  standing  capital. 
The  balance  of  the  Balance  Sheet,  brought  to  the  Pr.  side 
of  tbc  Stock  Account)  will  correspond  with  the  standing 
capital,  eidusive  of  gain ;  and  to  make  the  Dr.  side  equal, 
bring  th«  sums  placed  to  the  Cr»  side  of  the  Partners* 
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Acoounts  to  Dt*  side  of  iStoek.  The  ptofits  made  will  then 
appear  as  debts  due  upon  the  Stock,  to  the  partners  of  the 
Company,  and  losses  will  appear  on  the  Cr.  side  of  Stock, 
as'debls  due  by  tbe  Partners  to  the  OompaAy* 

^  itty  trimsaotion  took  place  previottito  the  balance 
beifiguiade  between  the  Ogmpaay  and  any  of  ilie  PartnerSf 
sadbt  atfy  bis  ree^iving  money  before  pxotUnare  aiodrtafned, 
hia  aoo^nut  i^iisi  be  balanced  among  Ihe  other  perabnal 
Accounts,  before  ascertaining  th^  loss  or  gain  (^  the  Com- 
pany.  But  the  profits  oi  Iq^fscd  of  that  period,  and  first 
ascertained  in  the  balance,  are  merely  to  be  entered  to  the 
Partners'  Personal  AcoonntS)  to  stand  to  their  debit  or 
credit  for  the  ensuing  yeai^. 

if  any  partner  wisk  his  sha^eof  g^in  tobe  aflcl^4  to  his 
share  of  caj^tal  in  the  Company^  and  ihe  Company  9gree  to 
it|  then  his  share  of  gun,  after  being  entered  to  his  credit 
must  be  entered  alCio  on  the  debit  nde  of  his  account,  '<  To 
Stock,"  and  from  thence  being  carried  to  the  Or.  side  of 
the  Stock  4ii^c|Q(|i^t,  makes  the  intended  incre^  to  the 
capital  of  th»  Company.  If  the  partneroMp  is  at  the  same 
time  to  be  fliiMolVed,  the  stbck  Qik  ha^d,  ixitust  be 
valued,  the  debts  inwacd  collaaled^  aiul  Qt^wafd  paid,  and 
each  Partne/s  iihareof  tlm.pt^^p^^  V^^.  ^^tOtof  debta 
received  from  him.  Ithowevor  frequently  happens  that 
some  one  or  more  of  the  partners,  or  some  other  person  or 
company  takes  the  stodk  and  debt  of  the  Company  at  a 
valuation,  and  then  becomes  Dr.  to  each  of  the  Partners 
for  his  share  of  the  property^  as  per  valuation* 
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Afi^  Inventory  of  tny  effects  and ' Bebis 
adliire^  lakeii  tl»i  Wfi  by  me,  A.  B;     . 

i-!  •iD  Qii'i  i}i   I>^iTift3  gfiichi  i)Qmi\i  .njcnl:  I.: 

1)4  the  Batik  of  Mdntreal  .        .  16000  00 

Hj  HouiB  an4  furoitiare  ve  worth  V^OO ,  00 

1  Pipei  bf  Port  Wine,  A  '.    .    .  ^  2240'  00 

Itori^Md'4/ Pi^into  Qo.  1  ahAof; 

the  dire^tionf,;of  4^aii|ie8  Higgini  1280  00 

taken  S'tdnT^Madderintb^CpX  ^ 

WilH  ^olKlii  Soot^  (nhatk  A.)    . :  .  1200  004 
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By  Robert  Rimmer 

By  Gibb  &  Co.,  our  Account  of  Bz' 
change  in  Go.  4 


400  00 


2000  00 
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Montr ealf  January  2nd,  1863. 


Bought  of  Thomas  Willan  for   ready 

money,    ^ 
3  tons  of  Madder  at  810§  per  cwt. 

mark  B 


Sold  for  ready  money, 

1  pipe  of  Port  Wine, 

This  transaction  and  the  last  are  for  Cash> 
and  must  be  entered  accordingly. 

2 


Bartered  with  James  Reeves  1  pipe  of 
Port  Wine  for  IJ  ton  of  Madder,  at 
$12  per  cwt.  M.  C 

When  one  kind  of  goods  is  bartered  for  an- 
other, make  that  which  comes  in  Dr.  to  that 
which  goes  out. 

-, ^ 2- • 


Lent  James  Walsh,  to  bo  repaid  me  in 
one  month  with  interest  at  5  pr  cent.. 


Drawn  on  Gibb  &  Co.  (jf  Quebec,  0.  A, 
of  Exchange,  a  bill  of  $!^00,.  at  usance, 
favour  of  James  Quinn,  or  Order,  value 
received  of  do.,  at  1 J  per  Gent,  advs^nce 
I  have  entered  into  a  partnership  with  Gibb 
&  Co.,  of  Quebec,  by  which  I  draw  Bills  on 
them,  and  s^U  them,  receiving  the  advantage 
of  the  Exchange.    I  had  $2000  in  their  hands 
as  appears,  by  the  inventory  of  my  goods,  and 
this  transaction  is' drawing  a  Bill  on  theni  and 
obtaining  l\  per  Gent,  for  it.    I  have  an  ac- 
count for  this  partnership,  under  the  title,  Gibb 
&  Co.  our  Account  of  Bxchange,  Co.  4,  and 
make  Cash  Dr.  to  that  Account  for  the  whole 
sum  received,    O.A.  in  the  entry  signifies  Our 
Accouijt.  C 
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Montreal^  Jcmuary  ^ih^  1863 « 


Drawn  on  Gibb  &  Co.,  of  Quebec,  0.  A. 
of  Exchange,  a  Bill  of  $1800  at  usance, 
James  Williams  or  Order,  value  received 
of  do.  1  per  cent  advance 

This  is  a  transaction  similar  to  the  last  and  to 
be  entered  in  the  same  manner. 


0. 


1818 


00 


Received  from  James  Higgins  the  account 
of  the  sales  of  our  Bed  Wine, 

The  total  sales  of  8  pipes $2880.00 

His  commission  of  2^  per  Cent      72.00 


The  Net  Proceeds 2808.00 


My  half  is (1404.00 

Which  he  paid  me  by  a  draft  on  the  Bank 

of  Montreal  for  that  sum,  and  which  ] 

lodged  there. 

James  Higgins  and  I  contribute  eaoh  4  pipes 
of  Port  Wine  to  be  sold,  and  the  profits  equally 
divided,  but  as  he  is  to  have  the  charge  of  sell- 
ing then^  he  is  to  receive,  besides  his  share  of 
the  profits,  31  per  cent,  commission.  The 
value  of  my  share  of  the  Wine,  as  stated  in  the 
inventory,  was  $1280 ;  he  sells  the  whole  for 
$2880,  his  commission  is  $t2,  the  remainder  is 
$2808,  which  is  to  be  equally  divided  between, 
us ;  my  share  is  $1404,  which  he  pays  me  by  a* 
Draft  on  the  Bank  of  Montreal.  I  have  already 
an  account  opened  for  this  partnership  under 
the  title  "Adventure  in  Go.  1,"  which  was 
debited  to  Stock  for  the  wine  embarked  in  it. 
I  now  credit  it  By  the  Bank  of  Montreal  for 
the  amount  received  on  its  account. 
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Montreal f  bth  Janwiry^  1863. 


Received  from  the  Bank  of  Montreal  the 
Balance  of  the  Interest  Account  ending 
the  31st  December..., 

On  some  accouats  bankers  give  interest  for 
money  lodged  with  them,  and  take  interest  for 
money  advanced  by  them.  In  settling  this  ac- 
count  the  balance  was  in  my  favor,  and  the 
Bank  of  Montreal  pays  me  $160  interest.  Here 
I  may  either  first  make  the  Bank  of  Montreal  Dr 
to  Interest  or  to  Profit  and  Loss  for  the  interest 
due,  and  then  make  Cash  Dr.  to  Bank  of  Mon- 
treal for  the  payment  of  it,  or  I  may  at  once 
make  Gash  Dr.  to  Profit  and  Loss  for  the  inte- 
rest paid  me  by  the  Bank  of  Montreal. 


Sold  for  the  account  of  Co.  2  to  James| 
Taylor,  for  an  accepted  draft  on  the 
Bank  of  B.  N.  America,  the  10  tons  of 
Madder  marked  A. 


c. 

1  ton  at -$16  00)  .    \    320  00 

9  do  at-6H  00  j   P°'°''*-   j2520  00 


2840.00 
My  Commission  on  the  Sale 
at  2J  pec  Cent 71.00 


2769  00 


My  half  is 1384.50 

John  Scott's  half  is 1384.50 


Lodged  the  Draft  on  the  Bank  of  B.  N. 
America  with  the  Bank  of  Montreal,  and 
paid  J.  Scott  hy  my  Draft  on  that  Bank 

By  the  Inventory  it  appears  that  I  contributed 
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Montreal f  January  Qthy  1863 


5  tonsof  Madder  to  a  Partnership  entered  in- 
to with  John  Scott,  he  contributes  an  equal 
quantity,  the  whole  being  under  mj  charge,for 
which  I  am  to  receive  a  commission  besides  an 
equal  share  of  the  profits.  I  have  already  open- 
ed an  account  for  this  Partnership  under  the 
title  of  Go.  2,  with  John  Scott.  I  sell  the  whole 
for  a  Draft  on  the  Bank  of  B.  K.  America.  As  in 
the  case  of  C.  1, 1  first  deduct  my  commission, 
then  I  pay  John  Scott  his  half  by  a  Draft  onthe 
Bank  of  Montreal.  Here,  in  the  first  place  I 
make  the  Bank  of  Montreal  Dr.  to  Go.  2  for 
the  whole  amount  of  the  Draft  which  I  have 
deposited  with  it.  I  then  make  Co.  2,  Dr.  to 
Commission,  or  Profit  and  Loss  for  my  Com- 
mission, and  to  John  Scott's  Personal  Account 
for  his  half  of  the  net  proceeds,  which  I  now 
owe  him.  And,  lastly,  I  make  John  Scott's 
Personal  Account  Dr.  to  Bank  of  Montreal  for 
the  Draft  which  I  paid  him.  Or,  opening  no 
Personal  Account  for  John  Scott,  I  might 
have  made  Co.  2  Dr.  to  Commission,  and  to 
Bank  of  Montreal  for  the  Draft  given  to  John 
Scott. 


■11- 


Remitted  toGibb  &  Co.  of  Quebec  for  our 
account  of  Exchange  John  Rer's  Draft 
of  $1200  at  usance  on  Banque  Natio- 
nale  of  Quebec,  which  I  purchased  by 
my  Draft  on  the  Bank  of  Montreal... 

This  is  money  remitted  to  Gibb  &  Co.,  to  be 
drawn  for,  agreeably  to  the  terms  of  the  Part- 
nership. I  make  Co.  4  Dr.  to  the  Bank  of 
Montreal  for  the  Draft,  by  which  I  purchased 
the  Bill  on  La  Banque  Nationale. 
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Montreal* January  \2th^  1863. 


Shipped  in  the  Oshawa,  Paul  Henry,  Mas- 
ter, and  consigned  to  William  Kane,  of 
Toronto,  to  sell  for  my  account, 
4^  tons  of  Madder  at  First  Cost, 

3  tons,  B $640  00 

IJdo.  C 360  00 

Paid  Freight 54  00 


This  is  a  case  of  Consignment.  I  open  an 
account  for  voyage  to  Toronto,  and  make  it  Dr. 
to  the  Madder,  and  to  Cash  for  the  expenses. 


13- 


Sold  Lemesurier  &  Co.,  at  2  months,  1 
Pipe  of  Port  Wine 


•13- 


Bottled  for  the  use  x)f  the  house  ^  pipe  of 
the  Port  Wine 


And  used  the  remaining  half  to  fill  those 


that  leaked. 


I  make  the  account  of  Charges,  or  of  House 
Expenses  Dr.  to  Port  Wine,  for  the  half  pipe 
bottled.  The  other  haJf-pipe  I  enter  on  the  Cr 
side  of  the  Port  Wine  Account,  in  the  inner 
column,  to  account  for  diminution  of  quantity, 
but  do  not  carry  out  t«he  yalue  of  it  into  the 
money  column,  unless  I  keep  an  account  of 
Leakage,  which  would  not  be  necessary. 


$ 


c. 


10.54 


00 


384 


GO 


160 


00 
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Montreal  J  January  24f%,  1863. 


;.»  I': 


Counterbalanced  by  the  desire  of  Oibb  k 
Co.  of  Quebec,  what  I  owe  them  by  the 
Invoice  of  Madder,  received  this  date, 
against  what  they  owe  me,  by  our  Ac- 
count of  Eichange — The  balance  to  be 
brought  to  their  account — The  balance 
to  be  divided  is        ...         . 

They  shipped  in  the  Fame,  James  Lawson, 
Master,  5  tons  of  Madder,  at  S12  per 
cwt.        •..••• 


I  bad,  on  commencing,  $2000  in  the  hands  of 
Gibb  k  Go.,  for  the  Account  of  Go.  4,  to  which  I 
afterwards  add  a  Bill  of  $1200,  but  which  I 
purchase  for  $1188.  I  drew  upon  them  for  two 
sums,  making  together,  $2000.  So  that  they 
have  of  mine,  according  to  their  statement, 
$1188 ;  but  I  had  made  profit  by  the  Bills  which 
I  drew  on  them,  which  was  to  be  equally  divi- 
ded with  them.  To  close  this  account  they 
send  me  Madder  to  the  value  of  $1 200,  and  de- 
sire me  to  settle  the  account,  and  give  them 
credit  for  what  balance  may  be  over.  Here  I 
first  made  Madder  Dr.  to  Go.  4.  I  then  make 
the  same  Go,  4  Dr.  to  Gibb  k  Go's  Personal 
Account  for  their  share  of  the  profit ;  and  to 
Profit  and  Loss  for  my  share  of  k,  i.  e.  $16.25 
each. 


25 


Robert  Rimmer  is  dead,  and  Insolvent ; 
what  he  owes  me  is  lost    .        •        • 

This  appears  to  be  a  total  loss.  I  make  Pro- 
fit and  Loss  Dr.  to  Robert  Rimmer  for  the 
whole.  Should  I  afterwards  receive  any  Divi- 
dend from  his  Estate,  I  should  make  Gash  Dr. 
to  Profit  and  Loss  for  it. 


c. 


32 


1200 


50 


00 


400 


00 
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Montreal,  January  2ethf  1863. 


32 
1200 

400 

'5 

•V,  ■  ■ 
i»,  ■■ 

0. 

50 
00 

00 

llbught  of  iames  Heu'y,  at  the  Aaotion 
Sates,  at  six  months,  nvith  the  condition 
of  the  abatement  of  1  per  Gent,  per 
month  for  read?  money. 

5  pipes  of  Port  Wine  at  $300  per  pipe... 

This  Wine  wai  bought  on  credit,  and  the 
name  of  the  agent  of  the  Sales  was  James  Hen- 
rj,  Port  Wine,  therefore  is  Dr.  to  James  Henry. 


o. 


1500 


00 


26- 


Bought  of  James  Ker,  on  my  note,  pay- 
afle  at  two  months. 


4t  tons  of  Madder  at  $1 1.00  per  owt 

la  retnm  for  this  Madder,  I  gave  my  own 
Note  or  Bill,  payable  in  2  months.  I  therefore 
say,  Madder  Dr.  to  Bills  Payable. 

I   .  i»ii«     1 1  lu  ij.i  -i'     it^    ,11, 1.1  I  »<6|         "  '      '  '  ' 

Disoonnted  to  James  Henry,  the  Agent 
of  the  Sales,  my  debt  for  the  5  pipes  of 
Port  Wine. 

The  Discount  is. $    90  00 

Andthesumdue 1410  00 

Paid  by  my  draft  on  the  Bank  of  Mon- 
treal  


In  purchasing  the  Port  Wine,  on  the  26th,  at 
6  months,  the  agent  agreed  that,  if  I  chose  to 
pay  ready  money,  he  would  allow  me  1  per  cent 
ror  every  month.  I  act  upon  this  agreement, 
and  take  the  discount,  amounting  to  $90,  the 
balance  $1410, 1  pay  by  a  draft  on  the  Bank 
of  Montreal.  Say,  James  Henry,  Dr.  to  Bank 
of  Montreal,  and  to  Discount,  or,  to  Profit  and 
Lost  for  Discount. 


880 


00 


1500 


00 


p. '  < 


hi.: 
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Montrealj^ January  0,1  thy  1863. 

Discounted  to  James  Ker,  my  Note,  pay- 
able in  2  months,  at  6  per  Cent,  per 
annum. 

The  Discount  is $     8  72 

Thesumpaid 871  28 


I  had  given  James  Ker,  for  Madder  purchased 
on  the  26th,  my  Note,  payable  in  2  months. 
He  wishes  for  ready  money,  which  I  agree  to 
give  upon  his  allowing  me  the  Discount  or  In- 
terest for  2  months.  The  Discount  is  $8.72, 
and  I  pay  the  remainder  in  Cash.  Bills  pay- 
able had  already  been  made  Cr.  by  Madder ;  I 
now  therefore,  make  Bills  Payable  Dr.  to  Cash, 
and  to  Discount,  or  to  Profit  and  Loss,  for 
Discount. 


28- 


Paid  James  Taylor  the  award  of  the  Ex- 
aminers who  viewed  the  hogshead  of 
Madder,  M.  A.,  by  draft  on  the  Bank 
of  Montreal. 

My  half  is..^ »1^2l  00 

John  Scott's.! 21  00 


c. 


880 


00 


42 


00 


.!  't! 


In  company  with  John  Scott,  No.  2,  I  had 
sold  Madder  to  James  Taylor,  (see  entry  Jan- 
uary Cth,)  one  hogshead  of  which  proved  to  be 
damaged.  This  being  examined  by  competent 
persons,  they  award  $42  as  the  amount  of  the 
damage.  This  I  pay  in  Cash,  charging  one- 
half  to  John  Scott.  Cash  is  Cr.  by  Profit  and 
Loss  for  my  share  of  Loss,  and  by  John  Scott 
for  his. 


jfl — 
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Montreal^  January  28<A,  1863. 


Paid  for  the  honour  of  William  Kane,  of 
Toronto,  his  Draft  of  $200  on  Jas. 
Henry,  protested  yesterday  for  non-pay- 
ment  —  $200  00 

Charges  of  Protest 2  00 

Commission  J  per  cent ^ 1  00 


William  Kane,  of  Toronto,  to  whom  I  had 
sent  Goods  on  consignment,  neglects  to  pro- 
vide for  the  payment  of  a  Hill  when  it  be- 
comes due,  and  it  is  protested .  But  I,  believ- 
ing his  solvency,  pay  the  Bill  with  the  ex- 
penses of  protest  for  him,  charging  him  Com- 
mission. William  Kane  is  Dr.  to  Gash  for 
Bill  and  Charges,  and  to  Commission,  or 
Profit  and  Loss  for  Commission. 


'Fehruary  2nd- 


Received  from  William  Kane,  of  Toron- 
to, an  account  of  the  Sales  of  the  4^ 
tons  of  Madder,  consigned  to  him  the 
12th  ounent, 

The  total  Sales $1529  00 

His  charges $2  30 

Gommisoloii  & 
Insuracoo  4 
percent 61  20      63  50 


For  which  he  has  remitted  me  a  draft 
of  Lane  &  Co.  on  King  &  Co.  at  7  days' 
sight,  for  $1668.50,  which  includes  my 
former  demand  of  $203. , 


WilliaoA  Kane,  having  sold  my  s;oods  consign- 
ed to  him,  sends  me  returns  of  the  sales,  deducting 

I  c2 


$ 


c. 


203 


00 


1465 


50 


1G68 


50 


.i  I 
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Montrealy  Fehruary,  2ndj  1863, 


charges  and  his  commission,  enclosing  a  Draft 
or  Bill,  at  7  days,  for  the  amount  due  to  me 
on  the  consignment,  and  also  for  the  Bill  which 
I  had  paid.  Bills  Receivable,  therefore,  is  Dr 
to  Voyage  to  Toronto,  for  the  net  proceeds  of 
the  Consignment,  and  to  William  Kane  for  the 
amount  of  the  Bill,  which  I  had  paid  for  him 
with  the  Charges  and  Commission. 


Received  from  James  Walsh  $400,  lent 
him,  with  interest 


Paid  the  expenses  of  the  house  for  the  last 

month 

Salaries $80  00 

Petty  Charges 14  00 


4 

Took  Stock,  and  found  in  hand  as  follows: 

Cash 

In  Bank  of  Montreal 

House,  &c 

Wine,  8  pipes 

Madder,  9  tons 

Bills  Receivable 

John  Scott,  H.  A |j21  00 

Lemesurier  &  Co 384  00 


Debts  due  by  me, 
Gibb  &  Co.  of  Quebec*  .«•••«««••••. 


401 


200 


94 


294 


8454 
16261 
7200 
2460 
2080 
1668 


405 


38529 

16 


67 


00 


00 


00 


89 
50 
00 
00 
00 
59 


00 


89 
25 
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This  Set  may  be  balanced  from  the  books  without  taking 
Stock,  as  the  quantities  of  the  Goods  received  and  sent  out 
were  regularly  entered.  In  real  business,  however,  the 
goods  on  hand  should  be  compared  with  the  balances  of  the 
quantities  shown  by  the  books. 

The  Ledger  is  to  be  posted  from  the  Journal,  and  balan- 
ced, as  in  former  Sets ;  taking  care,  in  the  case  of  co-part- 
neries  and  obmtnissions,  to  follow  the  directions  given  in  the 
introductioti  to  this  Set. 


QUESTIONS  ON  THE  SEVENTH  SET. 


Of  what  transactions  does  this  Set  treat?  If  you  purchased  a 
ship,  how  would  j'ou  enter  the  transaction  in  your  books  ?  Sup- 
pose you  received  a  certain  sum  for  freight,  how  would  you  enter 
it?  How  if  you  sold  the  ship 'i  If  you  should  balance  the  ac- 
count whilst  you  have  the  ship  :  how  would  you  enter  the  ship  ? 
With  what  other  description  of  property  sTOuld  you  pursue  the 
same  plan  ?  If  you  ship  goods  on  an  adventure,  bow  would  you 
proceed  1  Suppose  part  of  the  goods  were  unsold,  how  would  you 
manage  when  balancing  the  books?  If  vou  receive  goods  to  be 
sold  on  behalf  of  an  employer  for  a  commission,  how  would  you 
open  an  account?  When  you  sold  goods,  how  would  you  enter 
the  receipts  ?  How  would  you  enter  Cash  or  Bills  remitted  to 
your  employer  ?  How,  your  Commission  "?  What  is  the  chief  pe- 
culiarity of  accounts  of  goods  received  to  be  sold  on  Commission  ? 
How  many  cases  of  partnership  1  What  is  the  first  ?  In  what 
book  would  you  state  the  terms  of  the  co-partnery  ?  In  what 
book  would  you  open  an  account  for  it  ?  How  would  you  debit 
this  account  ?  How  credit  it?  What  must  be  done  when  the  ac- 
counts are  to  be  balanced  ?  If  your  partner  paW  you  your  share 
of  gain,  how  would  you  enter  it  ?  How,  if  you  paid  your  share 
of  loss?    How  would  you  manage  j  if  you  neither  received  your 
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share  of  gain  nor  paid  your  share  of  loss  ?  How  is  the  account  to 
be  closed  1  What  is  the  second  case  of  partnership  ?  What  other 
accounts  would  you  open  in  this  besides  those  in  the  former  case? 
When  you  contribute  goods  or  Gash  to  the  company's  stock,  how 
do  you  enter  it  ?  How,  if  you  received  Gash  or  Bills  1  How,  i^ 
you  purchase  goods  on  credit  for  the  Gompany  1  How,  if  you  sell 
on  credit  7  When  you  would  settle  with  your  partner,  upon  what 
account  would  you  find  the  gain  or  loss  ?  To  what  account  would 
you  transfer  this,  when  found  ?  On  what  side  of  the.  account  is 
the  gain  to  go  ?  On  what  the  loss  ?  What  will  the  difference  of 
the  two  sides  of  the  Go-par tnery  Account  show  1  If  you  pay 
your  partner  his  share,  how  would  you  enter  it  ?  What  would 
you  do  if  his  share  is  not  paid  7  If  your  Partner  pay  his  share  of 
loss  sustained,  how  do  you  enter  it?  If  he  does  not  pay  it  at  the 
time  how  then  ?  What  is  the  third  case  of  partnership  ?  How 
are  the  books  kept  in  this  case  ?  What  do  the  Real  Accounts 
show  ?  What  the  Fictitious  7  What  peculiar  accounts  are  ne- 
cessary ?  When  is  a  Partner  made  Dr.  7  When  Gr.  1  On  which 
side  of  the  Partner's  Accounts  is  gain  entered  7  On  which  loss  1 
How  is  the  gain  or  loss  stated  in  the  Stock  Account?  Why  is  gain 
stated  on  the  Gr.  side  of  the  Stock  Account,  as  inordiUAry  cases? 
If  a  Partner  choose  to  add  his  share  of  gain  to  the  Capital,  and 
the  Gompany  agree  to  receive  it,  how  is  that  to  appear  in  the 
Partner's  Account?  If  the  partnership  is  to  be  dissolved,  what 
must  be  done  with  the  Stock  9  "What  with  the  debts  ?  Suppose 
that  the  Stock  of  the  Gompany,  or  debts  due  to  it,  were  bought 
by  an  Individual  or  Gompany,  in  what  relation  would  that  Indi- 
vidual or  Gompany  stttnd  to  the  Partner  ? 


SUB9U>IABT  BOOKS. 
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Wben  the  transaotionB  oonneoted  with  any  particular  ac- 
count in  the  Leclger  are  very  numerous  and  small,  it  is 
usual  to  keep  a  record  of  them  in  a  book  by  themselves, 
and  to  insert  in  the  Ledger  only  the  sum  of  the  transactions 
added  up  at  stated  intervals.  For  example,  it  would  ob- 
viously be  ridiculous  to  enter  into  a  Ledger  every  shilling  or 
sixpence  paid  out  or  received.  An  account  of  such  small 
sums,  therefore,  is  kept  in  a  book  by  themselves,  and 
added  up  once  a  week,  or  once  a  month,  and  only  the 
weekly  or  monthly  sums  put  into  the  Ledger.  Larger  cash 
transactions  are  often  treated  in  the  same  way.  AH  re- 
ceipts and  payments  are  entered  on  the  Dr.  and  Cr.  sides 
of  a  Cash  book,  and  the  sum  of  each  side  brought  once  a 
month  into  the  Ledger,  by  which  contrivance  there  never 
can  be  more  entries  in  the  Ledger  than  twelve  on  each  side, 
namelyi  one  for  each  month  in  the  year. 

Sales  are  oftei  managed  in  the  same  way.  A  book  is 
kept  for  recording  sales  only,  and  the  amount  of  sales 
added  weekly  or  monthly  to  the  Ledger*  In  some  exten- 
sive retail  trades  every  salesman  is  made  to  keep  a  book, 
which  is  added  up  every  day,  and  the  amount  transferred 
to  a  general  Sales'  book,  which  again  is  added  up  once  a 
week  or  montbi  and  the  sum  entered  in  the  Journal  or 
Ledger.  Sometimes  in  such  trades,  only  one  Sales-book 
is  kept  in  the  shop,  and  every  salesman  writes  every  sale 
that  be  makes  on  a  slip  of  paper,   and  hands  it  to  the 

Book-keeper,  wbo  enters  it  in  the  Sales'  book* 

o3 
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EXAMPLE  OF  A  BOOK  OF  HOUSE 

EXPENSES.     . 


1863. 


Mar,  1. 


6 

7 

9 
10 
11 

13 

14 
16 

11 

19 
20 
21 


23 
24 

26 
29 
29 


31 


House  Expenses  Dr,  to  Cash, 


For 

II 

It 
II 
II 
II 

u 


« 
II 
ti 
tl 
n 


(( 


(( 
{( 
(I 
tl 
II 
(I 
(I 
« 


a  Brash    ... 

a  Sqow  Shovel 

a  new  Kettle    - 

cleaning  Store  pipes 

Fish 

3  Washing  Tabs 

tinning  a  large  Pot  and 

Saucepans, 
a  goose  and  2  Ducks 
a  Turkey  -       -       - 
the  Baker's  Bill 
the  Butcher's  Bill      . 
31b  of  Sausages 
a  Eeg  of  Oysters 
Onions 

a  new  Boiler  . 
a  large  pan 
Doctor's  Bill  - 
a  Oord  of  Wood 
a  Load  of  Straw 
Hor&a  Shoeing 
House  repairs  > 
Mending  the  Olock  - 


mU 


(I 
(( 
l( 
(( 
tl 
tl 
II 


a  new  Clothes  line  - 

a  Rocking  0  hair 

Fish         -       -       .        . 

Poultry    -        -        -        - 

a  Dozen  of  Lemons  - 

a  Tinnet  of  Butter     - 

a  Cheese,  wt.  201b.  at  17c 

per  lb. 
the  Baker's  Bill 
a  Quarter's  Sent 
These  sums  erf"  each  week's  ex. 
penses,  viz.,  |6.03,  $31.63  &c.  are  at 
ihe  end  ofeaeh  week,  entered  cm  the 
Cr.  side  of  the   Cash  Book    '  By 
House  Expenses;'  or,    ^Bf   Profit 
and  Loss  for  House  jBzpenses.' 


II 
II 


0 
0 

I 
1 
0 

1 

0 


1 
1 

3 
24 
0 
0 
0 


1 
1 

14 
6 
4 
0 
4 
3 

0 
3 
2 
1 
0 
5 

3 

4 

40 


c. 

20 
10 
60 
00 
60 
80 
93 


20 

20 

93 

30 

30* 

60 

10 


70 
70 
00 
00 
00 
60 
20 
10 


40 
60 
10 
60 
3b 
60 

40 
30 

00 


c. 


6 


31 


03 


63 


34 


61 


132 


20 


10 
96 


rsE 


VTe: 


6 


03 
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The  Cash  Book  is  kepi  precisely  on  the  same  principles 
with  the  Cash  Account  in  the  Ledger ;  it  is  headed  on  that 
account  Cash  Dr.,  Contra  Cr.  the  title,  Cash,  meaning 
myself  in  regard  to  Cash.  Whatever  Cash  is  rece  ived, 
therefore,  is  entered  on  the  Dr.  side  ;  and  whatever  ispai^^ 
out  is  entered  on  the  Cr.  side. 


20 


96 
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EXAMPLE  OF 


m\r^ 


f  ^» 


li  ra» 


ii 


13:  * 

ft'  ■ 


1863. 
Mar.  I 

2 

6 

8 

17 

20 

25 


1863. 
Jpl.3 

10 

12 

14 


20 


30 


ISash 


w^ammf^ml^ 


TJn 


To  Stock  brought  from  the  last 
month    -------- 

To  Sir  Robert  Johnson,  reeeWed  in 
full '-    .    -    - 

To  Ship  James,  receired  in  ftill  of 
John  Herbert  for  one  16th  -    - 

To  Ship  James,  received  of  Oapt. 
John  Smith  in  fall  for  one  16th 

To  William  Baker,  receiyed  in 
pari  -,------- 

To  Flour,  for  20  Barrels  sold  to  Wil- 
liam Delio   ------- 

To  Sundry  Accounts    -    -     -    - 


Cash 


Dr, 


To  Balance  brought  from  the  last 

month    -------- 

To  Ship  James,  received  of  William 
I        Evans  in  full  for  one  16tb  -    - 
To  Ship  James,  received  of  James 

Jackson  in  full  for  one  16th    - 
To  Ship  James,  received  of  Thomas 

Jones  in  full  for  one  16th  -    - 
To     John     Hammond,     received 

in  full    -------- 

To  William  Warner,  received  in  full. 


6 


6 


0. 
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A  CASH  BOOK. 


1663. 

Mar.  4 

9 

'23 

26 

2T 

28 

30 

3] 


1 
2 
2 
2 

2 

2 
3 
3 


1863. 
Jpl,   3 


2l 


Per  Contra 


Or. 


Bj  Ship  James,  paid  in  part 

By  James  Allen,  paid  in  full 

Bj  Thomas  Preston,  paid  in  part 

By  Ship  James,  paid  Thomas  Young  in 
full  for  Joiners'  Work , 

By  Ship  James,  paid  T.  Pierce  in  full 
for  BIgging 

By  Ship  James,  paid  D.  Smith  in  full 
for  Repairs 

By  Ship  James,  Paid  Nathaniel  Westal 
in  fall  for  Painting 

By  House  Expenses,  paid  Sundry  Char- 
ges this  month 

By  Balance  remaining  in  hand,  carried 
to  the  next  month 


Fcr  Contra. 


Cr. 


By  Ship  James,  paid  the  Blockmaker  in 

«^  full......... 

31  By^S^ii)  James,  paid  tLe  Ship-Chandler 

"infull 

l^>^24j  4   By  Vbyaige  to  Amsterdam,  consigned  to 

)    1 1  J<|^h  Van  Hoove 

By  Voyage  to  Amsterdam,  paid  J.  Ad- 
V '  aiits  for  insuring  100  bags  of  Pep- 

•  MW*  ^  •  •  >  *  • 

By  Ship  James,  paid  John  Jones  in  full 

^  ^  -ifbi^feebfiiiidWk 
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iB^^^QM  Expenses,  paid  Sundry  Char- 
ges tnis  month 

%  Bftlantb  Remaining  in  hand,  carried 
to  the  next  month 
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In  transferring  the  entries  of  this  book  into  the  Ledger, 
the  sum  of  each  month  only  is  entered  at  the  end  of  the 
month.    The  sum  of  the  Dr.  side  in  the  Cash  Book  is  en* 
tered  on  the  Dr.  side  of  the  Ledger, '  To  Sundries  reoeiyed 
this  month/  and  Hhe  sum  on  the  Gr.  side  of  the  Gash 
Book  is  entered  on  the  Gr,  side  of  the  Ledger,   'By  Sun- 
dries paid  this  month.'    This  abridgment|  however,  only 
affects  the  Cash  Account  in  the  Ledger ;  for  every  partieu- 
lar  sum  paid  or  received  during  the  month  must  be  entered 
to  its  corresponding   account  -in  the  Ledger.      Thus, 
after  entering  the  sums  of  the  month  of  March  on  the  Dr. 
and  Gr,  sides  respectively,  as  above  directedi  I  must  turn 
to  ike  account  of  Sir  Robert  Johnson,  Gr.  side,  and  enter, 
'  By  Gash  $120/     Then  to  the  account  of  Ship  JameS) 
Gr.  side,  and   enter^    'By   Gash  $500.'     Having  thus 
entered  all  the  sums  on  the  Dr.  side,  I  must  do  precisely 
the  same  with  the  sums  on  the  Gr.  side.    I  must  turn  to 
the  account  of  Ship  James,  Dr.  side,  and  enter,  *  To  Gash 
$300.'    Then  to  the  account  of  James  Allen,  Dr.  side, 
and  enter,  *  To  Gash  $5700/  and  thus  with  all  the  other 
entries. 

In  the  foregoing  example  of  a  Gash  Book|  the  Gash  is 
balanced  every  month,  and  the  balance  on  hand  carried 
to  the  following  month.  In  entering  the  sums,  therefore) 
in  the  Ledger,  care  must  be  taken)  to  Bubtraot  tlies^  bal* 
ances  before  making  the  entry.  Thus  the  entry  in  the  Dr4 
side  of  the  Gash  Account  in  the  Ledger  for  Marck  is  not 
$34,832.84  but  only  $2436.  For  AprU»  it  is  not  $ii9995^ 
13,  but,  deducting  the  balance)  it  is  only  $80d7.40*  So 
the  Gr.  side  entries  are  traoaferred  before  th«  two  Mdes  ar# 
compared,  and  the  balance  entered* 
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BOOK  OF    CHARGES  ON  MERCHANDISE. 

This  is  a  subsidiary  book,  in  all  respects  like  tbe  book 
of  House-Eipenses,  and  is  treated  in  the  same  manner. 


INVOICE   BOOK,    OUTWARD    AND    INWARD. 

The  Invoice  Book  Outward  is  used  chiefly  by  factors 
or  agents,  and  contains  copies  of  Invoices  of  goods  sent 
abroad. 

The  Invoice  Book  Inward  contains  the  Invoices  of  all 
goods  received.  This  book  is  usually  a  common  paper 
book,  in  which  are  pasted  the  original  Invoices  with  the 
charges  added  to  them.  Many  Book-keepers  enter  into 
the  Journal  from  these  books;  other  Book-keepers  prefer 
copying  the  Invoice  into  an  Invoice  book. 


THE  SALES^  BOOK. 

In  extensive  retail  trades,  the  Sales*  Book  serves  a 
purpose  analogous  to  that  of  the  Cash  Book.  It  keeps 
the  details  of  sales  which  are  entered  in  the  Ledger  in 
sums  at  stated  times,  as  once  a  week,  or  once  a  month* 
It  is  a  book  indispensable  to  factors  or  agents.  It  was 
formerly  explained,  that  in  accounts  of  goods  received 
on  consignment)  the  value  of  the  goods  is  not  entered, 
but  merely  the  expenses  on  them,  the  receipts  for  them> 
find  the  returns  made  to  the  consignor.    But  the  aoounts 
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of  the  quantity,  and  the  sales  of  the  goods  for  each  con- 
signment, are  kept  in  the  Sales^  Book^  and  it  is  from  this 
book  that  the  consignor  is  furnished  with  an  account  of 
the  goods  with  which  he  has  intrusted  his  agent. 


I' 


BOOKS    OF  BILLS    RECEIVABLE    AND  BILLS 

PAYABLE. 

These  books  contain  in  columns  an  account  of  every 
Bill  received  or  paid  away,  stating  the  date,  the  drawer, 
the  acceptor,  the  sum,  the  time  due,  &c. 


r\i 


THE  LETTER  BOOK. 


This  books  contains  copies  of  all  letters  sent  out.  These 
copies  are  generally  taken  by  a  copying  machine.  Letters 
inward  should  be  kept  and  arranged  alphabetically  by  the 
names  of  the  writers,  so  that  it  is  less  necessary  to  keep 
copies  of  them. 


POCKET     BOOK. 


.  il 


When  a  Merchant  transacts  business  from  home,  or 
when  he  attends  'Change,  markets,  &o*,  he  should  kee^  a 
Pocket-book,  in  which  to  mark  down  every  transaction, 
so  that,  when  he  returns,  he  may  be  able  accurately  to 
enter  his  transactions  in  his  principal  books. 
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GENERAL  OBSERVATIONS. 

The  Pupil,  who  has  carefully  posted  and  balanced  the 
foregoing  sets  of  Book-keeping  transactions,  must  have 
learned  that  the  chief  skill  in  this  art  lies  in  a  judicious 
selection  of  accounts ;  for,  after  the  accounts  are  deter- 
mined upon,  the  posting  and  balancing  of  them  are  mere 
matters  of  routine.  Every  diversity  of  trade  or  manufac- 
ture will  necessarily  have  some  modifications  peculiar  to 
itself:  but  a  steady  adherence  to  a  few  general  principles, 
such  ab  the  following,  will  conduct  a  Book-keeper  through 
the  intricacies  of  any  description  of  business  transactions. 

An  account  must  be  opened  for  every  species  of  prop- 
erty or  adventure,  the  gain  or  loss  on  which  is  to  be 
computed  separately ;  such  as  goods  of  every  kind,  ships, 
houses,  voyages,  partnerships,  in  short,  every  form  in 
which  the  merchant's  property  is  embarked.  When  no 
advantage  would  be  obtained  by  keeping  a  separate  ac- 
count of  gain  or  loss  on  different  kinds  of  goods,  they 
must  be  classed  under  one  head,  as  goods,  merchandise, 
houses,  &c.  Every  such  account  of  property  represents 
myself)  or  is  my  own  account  in  regard  to  such  property. 
ThuS|  when  Gash  or  any  kind  of  goods  is  made  Dr.  it  is  I 
who  am  made  Dr.  When  Cash  is  made  Or.,  it  is  I  who 
am  made  Or. 

An  account  must  be  opened  with  every  person  or  com- 
pany with  whom  I  have  dealings  on  credit,  on  either  side, 
for  it  is  obvious  that  I  cannot  have  a  correct  account  of 
the  state  of  my  affairs,  unless  I  know  what  I  owe,  or  what 
others  owe  to  me. 

Every  kind    of  property  that  comes  into  my  hands. 
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SO  as  to  become  my  owd,  must  be  entered  on  the  Dr.  side 
of  the  account  of  that  kind  of  property ;  and  every  kind  of 
property  that  passes  out  of  my  hands,  so  as  to  cease  to  be 
mine,  must  be  entered  on  the  Gr.  side  of  its  own  account. 

When  property  comes  into  my  hands,  but  not  so  as  to 
become  my  own;  as  when  goods  are  consigned  to  me,  I  do 
not  receive  them  into  my  Ledger,  but  keep  an  account  of 
them  in  a  separate  book,  merely  entering  in  my  Ledger 
what  I  pay  out  or  receive  on  account  of  thom.  If  such 
goods  become  my  own,  I  then  open  an  account  for  them, 
or  enter  them  to  some  account  already  open.  When 
goods  or  any  species  of  property  goes  out  from  me,  still 
continuing  to  be  mine,  as  when  I  send  out  goods  on  consign- 
ment, I  do  not  enter  it  to  the  person's  account  to  whom  it 
is  entrusted,  but  to  the  voyage,  adventure,  consignment, 
&c.,  to  which  it  may  be  transferred. 

Every  description  of  outlay  for  which  no  kind  of  prop- 
erty is  received  in  return,  or  of  income,  for  which  no 
kind  of  property  is  exchanged,  the  amount  of  which, 
when  the  books  are  to  be  balanced,  it  is  requisite  to  know, 
must  have  an  account  opened  for  it,  such  as  interest  of 
money  borrowed  or  lent,  discount  of  bills,  rent,  wages, 
house-expenses,  gifts,  legacies,  &c.  But,  if  the  general 
account  only  of  such  outlays  and  incomes  is  required,  they 
may  be  placed  at  once  to  the  Dr.  or  Cr.  of  the  Profit  and 
Loss  Account.  If  any  of  them  be  kept  separately,  the 
balance  must  be  placed  to  the  Dr.  or  Cr.  of  Profit  and 
Loss  Account,  as  all  such  Accounts  of  outlays  or  incomes 
are  merely  subdivisions  or  branches  of  the  Profit  and  Loss 
Account. 

Every  transaction  must  be  entered  on  two  accounts, 
the  Dr.  side  of  the  onci  and  the  Cr,  side  of  the  other ; 
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and  consequently  every  sum  posted  in  one  account  must 
either  be  entered  on  the  opposite  side  of  another  account, 
or  divided  among  several  other  accounts,  This  rule  is  so 
absolute  and  universal,  that  at  any  stage  of  the  progress  of 
keeping  the  books  the  sum  of  all  the  Gr.  sides  must  be  equal 
to  the  sum  of  all  the  Dr.  sides.  The  ascertaining  of  this  is 
called  a  trial  balance,  which  may  be  made  at  any  time. 

Bills  are  treated  like  any  other  property,  even  Bills  Pay- 
able ;  that  is,  my  own  engagements  to  pay  money  put  into 
the  form  of  a  bill,  and  given  out  of  my  hands,  are  so  treated, 
and  accounts  are  opened  for  Bills  Eeceivable  or  Bills  Pay- 
able on  the  same  principles  on  which  an  account  is  opened 
for  Cash,  or  any  species  of  goods. 

If  a  merchant  in  balancing  his  books  would  obtain  a  just 
view  of  the  state  of  his  affairs,  he  must  not  be  satisfied  with 
valuing  his  goods  on  hand  at  the  price  which  they  cost  him ; 
nor  the  debts  due  to  him,  as  if  the  amount  of  them  were 
already  in  his  hands  in  cash,  but  must  make  such  deductions 
as  the  following : — 

1.  For  deterioration  of  goods  by  being  kept,  if  any.  This 
in  any  description  of  fancy  goods  must  be  considei«able. 

2.  For  the  expenses  of  collecting  debts. 

3.  For  interests  of  money  on  debts  not  yet  due,  includ- 
ing Bills  Beoeivable. 

4.  For  the  probable  amount  of  bad  debts. 

These  deductions  should  be  plaeed  on  the  Dr.  side  of  the 
Profit  and  Loss  Account,  so  as  to  diminish  the  profits  by  so 
much. 

STERLING  EXOHANGE. 

An  old  act  of  Provincial  Parliament  provided  that  £100 
sterling  should  be  equivalent  to  £111J  Canadian  money ;  ac- 
cording to  this  standard  the  par  value  of  the  £>\  sterling  is 
$4,44. 
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This  being  mucli  below  the  real  value  of  the  £1  sterlings 
Exchange  on  Great  Britain  is  always  quoted  at  a  certain 
premium  or  advance  upon  the  old  par. 

For  example  if  sterling  exchange  is  at  10  per  cent  pre- 
mium, the  value  of  the  £1  sterling  is  $4.88  Canadian  mo- 
ney ;  the  value  being  ascertained  by  adding  to  the  par  value 
of  the  £1  the  premium  of  10  per  cent. 

ON   CLOSING   THE  DIFFERENT   KINDS  OF  A000UNT8. 

1,  All  personal  accounts  are  closed  by  the  Balance 
Account. 

2.  All  real  accounts  except  the  Cash  are  close^  by  a 
double  balance. 

First  the  quantity  of  any  kind  of  goods  remaining  on  hand, 
or  property  remaining  in  any  voyage,  adventure,  consign* 
ment,  constitutes  the  balance  of  the  account  opened  for  that 
description  of  property.  It  is,  therefore,  entered  to  the 
Or.  of  the  account  *  By  Balance.'  Secondly,  after  this 
balance  is  entered,  the  difference  between  the  sums  of  the 
Dr.  and  Cr.  sides  of  the  account  is  the  gain  or  loss  upon 
that  account,  and  the  account  is  to  be  closed  by  the  Profit 
and  Loss  Account.  The  Cash  Account  b  closed  by  the 
Balance  Account  because  there  is  no  such  difference  between 
the  quantity  of  cash  remaining  on  hand,  and  the  value  of  it, 
as  there  is  between  the  quantity  of  any  other  kind  of  pro- 
perty, and  its  value  in  Cash. 

All  subordinate  accounts  of  loss  or  gain,  such  as  interest, 
charges,  &c.,  are  closed  by  the  Profit  and  Loss  Account 
being  accounted  but  branches  of  that  account. 

The  Profit  and  Loss  Account  and  the  Balance  Acoount 
are  closed  by  Stock  Account ;  and,  when  the  balances  of 
these  two  accounts  are  added  to  the  proper  sides  of  the 
Stock  Account,  the  two  sides  of  that  acoount  will  be  equali 
if  the  books  have  been  correctly  kept. 
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FARMING  ACCOUNTS. 


The  chief  difficulty  in  reducing  the  receipts  and  expen- 
diture occurring  in  the  operation  of  Fanning  to  system,  so 
that  they  can  be  recorded  in  a  set  of  regular  books,  is,  to 
contrive  accounts  that  shall  sufficiently  subdivide  the  Capi- 
tal employed  in  the  farm,  and  the  outlay  upon  it.  The  fol- 
lowing method  is  suggested  in  the  Farmer's  Magazine,  pu- 
blished in  Edinburgh  for  the  year  1813. 

"  When  a  Farmer  agrees  to  pay  so  much  per  acre,  oi  a 
certain  sum  altogether  for  a  farm,  he  is  supposed  to  have 
valued  every  field  separately,  and  to  haVe  made  his  offer 
from  the  avetage  or  sum  of  the  whole.  Whenever,  there-* 
fore,  he  pays  a  rent,  he  is  to  be  considered  as  laying  out  on 
each  field  a  sum  equal  to  the  value  he  originally  put  on  that 
field.  In  like  manner,  when  he  employs  the  produce  of  his 
live  stock  in  general,  or  the  labour  of  his  Working  stock  in 
particular,  on  any  field,  he  expends  on  that  field  a  sum  equal 
to  the  Value  of  that  produce  or  labour.  For  this  expendi- 
ture he  looks  to  his  farm  alone  for  remuneration.  The  dif- 
ferent partSi  therefore,  of  which  a  system  of  Farmer's  Ac-* 
counts  consists,  are  Cash,  Working  Stock,*  Feeding  Stocky 
and  the  several  fields  of  his  farm ;  which  last  may  be 

*  The  word  Stock  has  been  generally  appropiiated,  in  fanning 
language,  to  the  animals  employed  or  fed  upon  the  farm.  A  Stock 
farm  signifies,  in  some  districts  at  least,  a  cattle  or  grazing  farm ; 
as  distinguished  from  a  farm  which  is  cultiTated.  This  circum- 
stance renders  the  title  Stock  for  the  acconntof  Oapital,  asin 
the  former  sets,  nnsoitable.  The  title  Oapital  is,  therefore,  sub* 
Btituted  for  Stock,  the  account  of  Capital  being  the  same  with  the 
Stock  Account  in  the  former  sets* 
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designated  by  partieular  ilames,  or  by  the  numbers  1,  2,  3, 
&c.  From  these  particulars  the  following  scheme  has  been 
compiled. 

\  The  ]>ay-book  opens  with  an  inventory  of  the  Far- 
mer's capital  in  May,  a  period/which  for  several  reasons, 
appears  to  be  the  best  commencement  of  the  Farmer's  year. 
To  the  inventory  is  annexed  the  state  of  his  debts,  and  then 
follows  an  account  of  all  the  sums  that  have  been  expend- 
ed, and  aplain  narration  of  all  the  operations  that  have  been 
carried  on  in  each  field.  This  narrative  may  be  entered 
daily,  weekly,  or  monthly,  or  at  any  period  that  may  be 
found  most  convenient ;  taking  care  that  a  particular  ac-* 
count  be  kept  by  some  person,  of  all  the  operations  during 
the  time  that  elapses  between  the  entries.  In  the  annexed 
system  the  entry  is  supposed  to  be  made  every  four  months, 
merely  for  the  purposes  of  condensing  the  subject  into  a 
smaller  compass.  The  dung  of  the  live  stock  in  general  is 
expressed  in  loads,  and  the  labour  of  the  working  stock  is 
converted  into  yoki ngs,  a  yoking  being  understx)od  to  signify 
the  labour  of  one  man  and  a  pair  of  horses  for  4<|  hours* 
The  loads  and  yokings  are  entered  in  columns  allotted  for 
them ;  but  the  money  columns  opposite  are  left  blank,  the 
value  of  the  yokings  not  being  fixed  till  the  end  of  the  year* 
The  fodder  given  to  live  Stock  is  estimated  by  acres;  rec^ 
koningi  in  this  scheme,  five  acres  of  straw  equal  to  one  acre 
of  full  hay  or  turnip  cropi 

The  transactions  recorded  in  the  Day-book  are  to  be 
journalised  as  in  the  former  sets,  or  they  may  be  transfer^* 
red  atouee  to  the  Ledger  without  a  Journal  interveniiig. 
In  transferring  the  inventory  to  the  Ledger,  jku  Account 
is  opened  in  the  Ledger  for  Capital;  the  title   Capital 
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standing  in  place  of  the  title  Stock  in  the  former  sets, 
making  it  debtor  to  A.  B.  for  the  sum  due  him,  and  creditor 
by  Sundries,  viz.:  Cash,  Working  Stock,  and  Feeding  Stock ; 
also  an  Account  for  each  of  these  articles,  making 
them  Dr.  to  Capital  for  their  respective  amounts ;  and 
lastly,  an  Account  of  A.  B.,  making  him  Cr,  for  the  sum 
due  to  him.  '  * 

The  first  transaction  in  the  Day-book  after  the  inventory 
is  in  field  No.  1.  "  Paid  cutting  15  acres  wheat,  .$34.20." 
An  Account  is,  therefore,  opened  for  No.  1,  which  is  made 
Dr.  to  Cash  for  $34.20  and  Cash  Cr.  by  No.  1  for  the 
sum  of  $34..20  The  next,  also,  is  No.  1,  work  of  men 
and  horses,  23  yokings ;  leaving  the  money  columns  blank, 
and  Working  StockJCr.  by  No.  1  for  23  yokjngs. 

When^all  the  transactions  for  a  ^year  haye   been  thus 
transferred  from  the  Day-book  to  the  Ledger,  and  the  Ac-  . , 
counts  to  be]  opened  anew   for  the  next  year,  all  the  old 
Accounts j'^must  be  ;  balanced.     This  operation  commences 
with  the  Cash  Account,  which  is  to  be  balanced  as  in  the 
former  sets..    The  next  Account  to  be  balanced  is  Feeding    • 
Stock,  i  The  produce  of  this  Stock  is  its  dung,  and  its  in- 
creased value  by  feeding.     It  is  of  no  moment  atj  whaty*^^^ 
price  the  dung  be  valued;  beeauee,  being  lai4  upon  the  ( 
land,  if  it  be  valued  high,  the  expenses  of  Qultivating  th« 
land  will  be  proportionably  raised,  and,  if  it  be  valued  low, 
the  cultivating  of  the  land  will  be  proportionably  lowered  ; 
and  these,  as  will  appear  immediatdy,  will  .balance  one 
another.    Value,  then,  the  dung  at  $1  per  load,  and ^nter. 
the  amount  in  the  money  column.  .The  cattlejbelon^Pg  to 
this  Stock  axe  then  ta  be  valued  at  their  selling  price,  pFe-»^WIt 
cisely  as  in  th^  Good*  Account  in  the  forrii«r  dets^  an*  the      ., 
value  entered  on  the  Cr.  side^*  By  Balance.'  miW  case 
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the  cattle  are  valaed  at  $699.  The  Dr.  side  of  this 
Account  consists  of  the  original  value  of  the  cattle,  the  ex- 
penses incurred  hj  them,  and  the  value  of  the  produce  of 
the  different  fields  consumed  by  them.  The  quantity  of 
produce  consumed  by  the  cattle  had  previously  been  entered 
but  not  valued.  Now  the  value  of  this  produce  may  be 
found  in  thb  way :  This  produce  not  having  been  sold, 
but  consumed  upon  your  own  cattle,  these  cattle  will  ap- 
pear either  to  have  yielded  profit  or  not,  according  to  the 
value  put  upon  the  food  consumed  by  them.  It  will  be 
betteri  therefore,  on  this  account,  to  let  the  value  of  the 
food  consumed,  and  the  increased  value  of  the  Stock  pro- 
duced by  it,  exactly  balance  one  another,  so  as  to  show  no 
profit  or  loss  on  either  side.  This  will  be  effected  by 
ascertaining  the  difference  between  the  two  sides  of  the  Ac- 
count, and  then  dividing  that  difference  by  the  number  of 
acres  of  produce  used|  which  will  furnish  a  standard  for 
valuing  the  produce  of  the  whole  farm.  The  difference  in 
thb  case  is  $711,  which  divided  by  19|  acres,  makes  the 
value  of  the  acre  of  produce  $36.  Estimate  now  at 
that  price  the  acres  of  produce  formerly  entered,  and  enter 
the  value  in  the  money  column,  and  the  two  sides  of  that 
Account  will  be  equal. 

Proceed  now  to  the  Account  of  Working  Stock. 
Estimate  the  acres  of  produce  consumed  by  this  Stock 
at  $36,  because  it  has  been  found  that  it  would  have 
yielded  that  value  in  feeding  cattle,  as  Feeding  Stock. 
The  present  value  of  this  kind  of  Stock  on  hand  must 
now  be  found  and  entered  on  the  Cr.  side  '  By  Balance.' 
In  the  present  case  the  value  is  fixed  at  $1,788.20.  But 
this  Slock  has  yielded  manure,  abeady  entered  in  loads, 
and  rnwiuie  has  also  been  valued  at  $1  per  load.  Cal- 
culate, therefore,  the  value  of  the  loads  at  this  price, 
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and  enter  it  in  the  money  column.  This  Stock  has  also 
yielded  labour  on  the  different  fields  of  the  farm.  This 
may  bo  found  on  the  same  principle  on  which  the  value  of  , 
the  acres  of  fodder  was  found,  namely,  by  finding  the 
difference  between  the  two  sides  of  this  Account,  and 
dividing  it  by  the  number  of  yokings ;  that  is,  in  this  case, 
$1575  60,  the  difference  divided  by  1212,  the  number  of 
yokings.  The  price  will  thus  be  found  to  be  $1.30,  at 
which  rate  the  yokings  in  the  other  Accounts  are  to  be  val- 
ued. C.ilonl  \tn  the  yokings  in  the  different  entries  in  this 
Account  at  this  price;  enter  the  amount  in  the  money 
columns;  after  which  the  two  sides  of  the  Account  will  be 
found  to  be  equal. 

The  Working  and  Feeding  Stock  Accounts  being  thus 
closed,  Nos.*  1,2,3,  &c.,  are  tobe  made  Cr.  'By  Balance' 
for  whatever  quantity  of  their  respective  produce  may  re- 
main on  hand,  estimated  at  market  price. 

Retufning  again  to  No.  1,  the  amount  of  the  Cr.  side,  or 
total  produce,  is  found  to  be  $2564,  while  the  Dr.  side,  or 
expenses,  is  only  $784*32 J,  leaving  a  profit  of  $1779.67  J, 
which  is,  therefore,  as  in  the  former  sets,  entered  on  the  Dr. 
side  of  the  Account,  ^  To  Profit  and  Loss.'  An  Account 
is  then  opened  for  Profit  and  Loss,  and  this  sum  carried  to 
theCr.  sideofitj'ByNo.l.' 

In  No.  2,  the  expense  is  found  to  be  $1963.33 
while  the  return  is  nothing.  This  sum,  therefore,  must 
be  entered  on  the  Cr.  side,  *  By  Profit  and  Loss,'  and 
carried  to  the  Dr.  side  of  that  Account.  All  the  other 
Accounts  being  closed  in  the  same  way,  it  is  obvious 
that  the  Dr.  side  of  the  Porfit  and  Loss  Account  will  con- 
tain all  the  losses,  and  the  Cr.  side  all  the  gains ; 
the  difference  in  the  following  scheme  is  $315.34 
profit,  and  must  be  carried  to  the  credit  side  of  Capital, 
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u'  the  iDoreaie  it  hufreoeiTed  daring  the  year.  A 
Bilanoe  Aocovnt'is  then  to  be  opened,  the  balance  of  the 
different  Acoonnts  coUeoted  in  it,  and  the  Capital  Aooonnt 
closed  aa  in  former  aeti. 

It  is,  perhaps,  unnecessary  to  obserrci  that  the  sams 
stated  against  Household  Xzpenses  are  in  reality  the  pro- 
dace  of  the  farm,  for  which  the  hoosehold  has  made  no  re- 
tarn.  T^ey  are,  therefore,  to  be  considered  as  part  of  the 
profit,  which  thos  amonnta  to  $667.34.  Had  the  Capita^ 
embarked  in  the  concern  ($4375.90)  been  laid  oat  at  in- 
terest at  five  per  cent.,  it  woald  have  yielded,  $218.77, 
leaving  a  dear  profit  of  $448.57  for  risk  and  personal 
trouble  in  farming. 

It  is  unnecessary  to  say  any  thing  farther  with  regard 
to  the  inner  columns  made  use  of  in  the  Mowing  specimen ; 
every  farmer  may  adopt  or  reject  them,  or  employ  more 
or  fewer,  according  to  his  own  views  of  the  subject,  or  ac* 
cording  to  the  particulars  he  wishes  to  record.  In  our  first 
sketch  we  had  introduced  several  others^  but  on  second 
thoughts  laid  them  aside. 

ltoT»^In  the  above  set  the  &nner  is  supposed  to  be  tenant  at 
a  certain  rent,  but,  it  will  be  perceived,  that  the  same  system  may 
equally  be  adopted  in  the  case  of  a  farm  owned  instead  of  rented* 
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WASTE  BOOK. 

Carradoe    Farm     Cropf     1863. 

—  ■—■■■    W     I         "■  "11  »  I  11   ■  ■  ■       I  ■         I     .1  ■■■■—■■■      ■         ■ I    ■■       ■■— ■  ■   ■— ■■  ■■  I    •mm^^m^mmmmtmmt^^m^m^m^^m^ 

Fields,        Contents,  Crop,  Rent. 

Acres.  $     e. 

No.  l.~  20  Wheat  and  Potato,  Oats        -        -       -240  00 

2.--  22  Fallow 220  00 

3.—  19  Oats  and  Grass 190  00 

4.—  14  Grass 126  00 

6..-  16  Barley  and  Oats 160  00 

6.—  16  Turnip,  Potatoes  and  Peas          -       -  120  00 

7.—  14  Pasture 64  00 

120  1120  00 


i 


4} 


n 


Carradoe  Farm^  from  Ut  Ma\:.,  1863,  to  Ut 
May,  1861. 

i 

i 

Inventory  from  1st  Kay,  ISoS. 
Oash  on  hand     ...... 

Working  Stock,  viz  :— 

3  pair  of  horses  at  $288        -        -        $864  00 
1  Saddle    do    "      160    .       .       -      160  60 

4  Carts              «        44        -        .          176  00 

5  Ploughs          "        13  60      -        -        68  00 
Harrows  and  Holler     ...           20  00 
Harness  -       -       -       -       •       -      200  00 
Other  implements        ...           40  00 
4    Horse    Threshing    Machine    and 

Frames           -           -           -        260  00 
100  Sacks         ...             100  00 

$ 

1812 

1888 
676 

c. 

90 

00 

; 

! 

00 

90 
00 

Feeding  Stock,  viz:— 

6  Oows  at  $28       -        .        .        -      $168  00 
2  Oalves  at  6          -        -        -       -      12  00 
5      do    one  year  old,  at  $12         -         60  00 

7  do    twoye.^r'sold,at  21    -       •    147  00 

8  do    three  years  old,  at  36         -        288  00 

• 

I  owQ  A.  B,  borrowed  from  him  ... 

4376 
400 
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BOOK-KEEPING. 


Waste    Book 


is-l 


Operations  from  1st  May,    1863,    to 
19th  September,  1863 

load. 

yoks 

$ 

c. 

No.   1. 

Paid  Gutting  15  acres  Wheat 
Work   of  men  and  horses,  carting, 

" 

" 

34 

20 

threshing,  &c.       -        -        - 

- 

23 

No.   2. 

Paid  for  draining 

Laid  on   dung  from  Working  Stock 

70 
210 

51 

33 

Work  of  Men  and  Horses  ploughing 

carting  dung,  &c. 

- 

420 

No.   4. 

Paid  cutting^and  making  10  acres  haj 
Work  of  men    and    horses    carting 
Grass  and  Hay 

20 

12 

40 

No.   5. 

Paid  Grass  seeds           -        -        - 

- 

- 

61 

50 

No.   6. 

Paid  Turnip  seed,  Labour,  &c.  - 
Laid  on  dung  of  Working  Stock 

"l7 
53 

16 

70 

Work  of  men  and  horses  -      -      - 

m 

50 

, 

From   19th  Sept.,   1863,  to  30th  Jan., 

1864. 

Fed  S. 

Sold  4  oxen,   3  years  old, 

at  $54         -          -        $216  00 

Sold    3     young     cows     at 

$66          ...         168  00 

384 

00 

Bought  3   ditto,    2  year,   at 

$24        -          -        -        $72  00 

Paid    Dairy-maid   1    year's 

wages  to  25th  Sept.            18  00 

90 

00 

Wk.S. 

Paid  men  servants'  and  boys*  wages 

to  25th  Sept. 

212 

20 

No.   1. 

Paid   cutting    135  threaves 

of  Oats  at  6c.        -        $8  10 

Expenses       delivering 

Wheat        -        -        -       2  92| 

• 

\i)nu^-                                       _, 

11 

02i 

Work  of  men  and  horses  ploughing 

for  peas,  &c. 

- 

117 

Sold  -60  boles  Wheat  at    -       $10  80 

648 

00 

Sowed  18  boles  in  No.  2  at        12  01 

216 

00 

$ 

c. 

34 

20 

51 

33 

-  ■ 

12 

40 

61 

50 

16 

70 

FABMINQ    ACCOUNTS, 

WcLste  Book, 


No.  2. 
No.  3. 


No.  4. 


J84 

t  00 

No. 

90 

00 

12 

20 

11 

02| 

I 

18 

00 

, 

16  00 

No. 

Reckon  the  Straw  of  15  acres,  equal 
to  full  crop  of  3 

Laid  up  litter  for  Working  Stock, 

equal  to  2  full  aeres 

•for  Feeding  Stock,  equal 


to  1  acre 

Paid  Lime,  600  boles,  at  $1    .    .     . 
Work  of  men  and  horses  sowing 

Wheat,  &o., 

Paid  cutting  495  threaves  of 

Oats  at  "Tc $34  65 

Paid  Labourers    ....       5  35 


DroTe  Dung  of  Working  Stock  for 

fallow 

— — < Feeding  ditto. 

Work  of  men  and  horses  ploughing, 

carting,  &c., 

Sold  Oats,  10  boles  at  $6, 
Servants,  for  meal,  20  boles, 

at  $6, $120  00 

Given    to  horses,  '72}    at 

$6,      .      .       .      .      .     .  435  00 


Taken  for  household,  15  at  $6    .    . 

Straw  given  to  Feeding  Stock  equal 
to  4  acres    ....... 

Hay  and  Grass  given  to  Working 
Stock,  12|  acres,    .    .      .      .  '    . 

Second  cutting  of  10  acres,  Feeding 
Stock,  i\  acres, 

Paid  Labourers  and  ex- 
pense delivering  Bar- 
ley,     $8  83 

Gutting  230  threaves  b. 
at  8c; 18  40 

Gutting  162  threaves  Oats 
at  6c.      .      .      .      .      .      9  72 


load. 


yoks. 


Workof  men  and  horses  threshing,&c, 
Sold  Barley,  44  bolep  at  $8.20. 
Used  for  household,  2  at  $8.20. 
Straw  given  to  Feieding  Stock,  equal 
to  2  acres.   .    .      ... 


From  19th  Sept.,  1863,  to  30th  Jan.; 

1864,  continued. 
Pfti4  reaping;  PeasJ    t      t     .      . 


30 


17 
53 


132 


38 


105 


$ 


c. 


600 


00 


40 


00 


60 


do 


555 
90 


00 
00 


36 

360 
16 


95 

80 
40 


9 


XO 
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Waste  Book% 


It'' 


t'TM 


Turnips  given  to    Feed- 
ing Stock  .      .      6   acres 
'  No.  7.|pABtnred  by  Feeding  Stock 

equal  to        .        •.       .      31    do 


House 

!?o.l,2 
3,  4,  6, 
6,&  7 

Wk»  S| 


No.  1. 


Work  by  men  and  horses  about  peas, 
turnips,  Ac.    . 

Peas-straw,  given  to  hor- 
ses, equal  to 

Potatoes  for  ditto 


load. 


1    acre 
li    do 


Potatoes  for  household 
Potatoes    for    Seed    in 
No.  3 


2^  acres 
2i  acres 
Oi    do 


2i  acres 


9^  acres 


From    30th    January  to    1st  May, 
1864. 

Paid  Personal  and   Household  Ex- 
penses 
Paid    Bent     for    Crop. 

1863,        .        .        .         $1120  00 
Paid  taxes  on  do.       .  56  00 


Paid  road  tax    . 
Paid  Smith's  account 
Paid  Carpenter's  do 
Paid  Saddler's    do 


$38  00 
62  00 
33  00 
21  20 


Bowed  25  boles  of  Peas  from  No.  6 
at  $8.20         .... 

Work  by  men  and  horses 

Sold  22i  boles  Oats,  at  $8. 

Sowed  16  ditto,  in  No.  4,  at  $8.     •   . 

Straw  given  to  Feeding  Stock,  equal 
to  1  acre 


yoki, 
4 


c. 


164 


1176 


60 


00 


77 


154 

205 

180 
128 


20 

00 

00 
00 
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c. 


164 


60 


Woiie  Book, 


■w^»*" 


No.  3. 


No.  4. 
No.  5. 


No.  6. 


No.  t. 


Ioa3] 


Applied  dung  from  Working  Stock 
from   Feeding  Stock 


Work  by  men  and  horses 
Ditto  ditto 

Ditto  ditto 

Sowed  12  boles  of  Barley  in  No.  6 

at  $8,40    . 
Gaye   Straw    to    Working  Stock, 
equal  to  ^  an  acre 

•Feeding  Stock,  equal 


to  i  of  an  aore 
Applied  dung  from  working  Stock 
from    Feeding  Stock 


Work  of  men  and  horses 

Peas  giTcn'to  horses,  7  boles  at  $8.40 

Bought  Oats  for  seed,  15  boles  at 

$6.20 
Work  of  men  and  horses 


14 

42 


yokt. 


70 

8 

54 


15 
35 


63 


67 


100 


57 
03 


0. 


80 


40 
00 


In  the  Balance  Aoooan%  the  main  objeot  of  which  ia  to 
afibrd  the  means  of  checking  the  Ledger  and  detecting 
errors,  all  the  different  articles  of  Capital  are  collected 
preyions  to  their  being  carried  to  Capital  or  a  New  Inven- 
tory. If  the  concern  is  still  to  go  on,  the  Inventory  for 
the  next  year  would  proceed  thus : — 


;i 


[176 


00 


154 
206 
180 


20 
00 
00 


128   00 


-i-^ 


BiveiUory  taken  Ut  May^  1864. 


"ii    I 


Gash  on  hand 
Working  Stock,  viz :— 

3  pahr  horses,  4c.,  4(c., 
Feeding  Stock,  tIz:— 

6  Gows,  i(c.,  kt. 
No.  I,  Wheat  in  hand 
No.  5,  Oats  in  hand    . 


I  owe  A.  B.  borrowed  of  him 
interest  paid     • 


$ 

682 

0. 

44 

1788 

20 

699 

1248 

273 

00 
00 
60 

4691 

24 

400 

00 

p 
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MERCHANTS'  ACCOUNTS. 

ContaiDing  Particular  Eules  for  the  true  Stating  of  Debtor 
land  Creditor  in  all  Cases  that  can  happen  in  the  whole 
course  of  a  Merchant's  Dealing. 


The  Accounts  of  Merchants  are  of  three  sorts,  viz.: — 

I.  PROPBBt  wherein  the  Merchant  trades  by  and  for  himself; 
which  is  either  Domestic,  t.  e.  Inland  and  at  Home  ;  or  Foreign, 
i.  e.  Abroad. 

II.  Faotobaob  ;  wherein  the  Merchant  acts  as  Factor  on  Com- 
mission for  one  that  employs  him ;  and  this,  also,  is  either  Domes- 
tic or  Foreign. 

*  ■  III.  In  Oompant  ;  wherein  two  or  more  Merchants  join  togeth- 
er in  tradlB,  and  have  each  a  share  of  the  gaii,  or  'bear  a  sh{|,re  of 
the  loss,  in  proportion  to  his  s^are  in  the  Stock  pas  is  taught  in 
the  rules  of  rartnership. 

I.  OF  PROPER  ACCOUNTS.        ^ 

I.  DOMESTIC. 


11 


It; 

I:! 

m 

mi 


li! 


\k 


in  Receiving  and  Paying  Money.  ' 

Case  1.  When  an  Inventory  is  taken  of  the  Ready  l^oney, 
Goods,  Voyages,  and  Debts,  belonging  or  owing  to  me  ; 

Rule.  Dr.  those  several  parcels  and  parties,  Cr.  Stock  or 
Principal. 
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Case  3.    When  an  Inventory  is  taken  of  the  Debts  owing  by 
me; 

Rule.    Dr.  Stoclc  or  Capital,    Or.  the  sereral  parties  to  whom 
the  game  are  due. 

Case  3.    When  money  is  received  of  one  man  for  the  use  of 
another,  or  for  his  own  use  ; 

Rule.    Dr.  Cash,    Cr.  the  person  for  whose  use  it  is  received. 
The  same  when  money  is  received  for  Goods  formerly  sold. 

Case  4.  When  money  is  paid  to  one  man  for  the  use  of  another, 
or  for  his  own  use ; 

Rule.    Dr.  the  person  for  whose  use  it  is  paid,    Cr.  Cash.  The 
same  when  money  is  paid  for  Goods  formerly  bought. 

Case  5.  When  money  is  lent ; 

Rule.    Dr.  the  borrower  for  the  principal. 

Case  6.  When  money  is  borrowed ; 

Rule.    Dr.  Cash,    Cr.  the  lender  for  the  principal. 

Case  *l.  When  interest  is  received  for  money  lent ; 

Rule.    Dr.  Cash,  Or.    Profit  and  Loss. 

Case  8.  When  Interest  is  become  due  to  me,  and  booked  before 
received ; 

Rule.    Dr.  the  person  who  owes  it,    Cr.  Profit  and  Loss. 

Case  9.  When  Interest  is  paid  for  money  borrowed ; 
Rule.    Dr.  Profit  and  Loss,    Or.  Cash. 

Case  10.  When  Interest  is  become  due  from  me  to  another,  and 
booked  before  paid ; 
Rule.    Dr.  Profit  and  Loss,    Cr.  the  person  to  whom  it  is  due. 

Case  11.  When  charges  are  paid  on  Goods  in  my  own  posses- 
sion ;    - 
Rule.    Dr.  those  Goods,    Cr.  Cash. 

Case  12.  When  Charges  are  paid  on  petty  disbursements  in 
Trade  ; 
Rule.    Dr.  Charges  of  Merchandise,    Cr.  Cash. 

Case  13.  When  charges  are  paid  on  house-keeping,  and  all 
expenses  thereunto  belonging; 
Rule.    Dr.  Profit  and  Loss  or  House-expenses,    Cr.  Cash. 

Case  14.  When  Government  or  Bank  or  other  Stock  is  bought ; 
Bale.    Dr.    such  Stock,  Cr.  Cash.    The  same  if  there  be  a  call 
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of  so  much  per  cent,  upon  my  share  in  the  capital  Stock. 

Case  15.  When  Interest  is  become  due  to  me  on  such  Stock  aq^ 
booked  before  received ; 

Rule.    Dr.  the  Stock,    Or.  Profit  and  Loss, 

Case  16.  When  Government  or  Bank  or  other  Stock  is  sold ; 
Rule.    Dr.  Gash,    Gr,  such  Stock. 

Gase  17.  When  my  Debtor  compounds  with  me,  and  I  receive 
part  of  the  debt  for  the  whole ; 

Rule.  Cr.  the  person  who  compounds  for  the  whole  debt,  by 
Cash  for  what  I  receive,  and  By  Profit  and  Lpss  for  what  I  lose. 

Case  18.  When  I  compound  with  my  creditor,  and  pay  him 
part  of  the  debt  for  the  whole ; 

Rule.  Dr.  the  person  who  receives  To  Gaob,  for  what  I  pay,  and 
To  Profit  and  Loss  for  what  is  abated. 

Case  19.  When  a  Legacy  is  bequeathed  to  me  ; 
Rule.    Dr.  the  Executor,    Cr.  Profit  and  Loss. 

Gase  20.  When  a  Legacy  is  Received  ; 

Rule.  Dr.  Cash,  Cr.  the  Executor.  If  received  before  entered, 
Dr.  Gash,    Cr.  Profit  and  Loss. 

Case  21.  When  I  receive  a  Legacy  for  the  use  of  another,  my- 
self being  the  Executor ; 
Rule.     Dr.  Cash,     Cr.  the  Legatee. 

Case  22.  When  I  pay  a  Legacy  for  the  the  use  of  another,  myself 
being  Executor ; 
Rule.     Dr.  the  Legatee,    Cr.  Gash. 

Case  23.  When  I  receive  money  by  Assignment ; 
Rule.    Dr.  Gash,    Cr.  the  Assignor. 

Gase  24.  When  I  give  an  Assignment,  or  Order,  or  Bill,  on  my 
Debtor  to  my  Creditor ; 
Rule.    Dr.  my  Creditor,    Cr.  my  Debtor. 

Case  25.  When  1  pay  money  to  another  by  the  Assignment  or 
order  of  my  Creditor ; 
Rule.    Dr.  my  Creditor,    Or.  Gash. 

Gasd  26.  When  I  receive  a  Promissory  Note  in  payment  and 
book  it ; 
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Rule.  Dr.  Bills  Receivable^  Cr.  the  person  of  whom  I  receive  it 
in  payment. 

Oase  27.  When  I  deliver  the  said  note  in  payment  afterwards  ; 

Rule.    Dr.  the  person  who  receives  it,    Gr.  Bills  Receivable. 

Case  28.  When  I  pay  charges  on  House-keeping  and  all  the  ex- 
penses thereunto  belonging ; 

Rule.    Dr.  Profit  and  Loss,    Gr.  Cash. 

In  Buying  and  Selling  Goods. 

Case  29.  When  I  buy  goods  for  present  money ; 

Rule.    Dr.  the  Goods  bought,    Cr.  Cash. 

Case  30,  When  I  buy  goods  on  trust ; 

Rule.  Dr.  the  Goods,  Gr.  the  Seller.  The  same  when  payments 
are  made  by  me  at  several  times,  only  mentioning  in  the  Journal 
the  several  times  of  payment.  The  same  also  when  goods  are 
taken  in  lieu  of  a  debt,  either  in  part  or  in  the  whole. 

Case  31.  When  I  require  an  abatement  on  goods  bought  on 
trust,  after  they  are  booked,  on  account  of  defect ; 

Rule.  Dr.  the  Seller  for  the  abatement,  Cr.  the  Goods  bought. 
If  the  account  of  Goods  be  closed,  Dr.  the  Seller,  Cr.  Profit  and 
Loss. 

Oase  32.  When  I  buy  goods  for  part  ready  money,  and  part 
trust; 

Rule.  Dr.  the  Goods,  Cr.  the  Seller  for  the  whole.  T^hen  Dr. 
the  Seller  for  what  I  pay,  Cr.  Cash  for  the  same  sum.  Or,  Dr. 
the  Goods  to  Cash  for  what  I  pay,  and  to  the  Seller  for  what  re- 
mains unpaid. 

Case  33.  When  I  buy  goods  for  part  ready  money,  part  trust, 
and  part  bills ; 

Rule.  Dr.  the  Goods  to  Cash  for  what  I  pay,  to  Bills  Receivable, 
anfl  to  the  Seller  for  the  rest. 

Case  34.  When  I  sell  Goods  for  present  money  ; 

Rule.    Dr.  Cash  to  the  Goods. 

Case  35.  When  T  sell  Goods  on  trust ; 

Rule.  Dr.  the  Buyer  to  the  Goods.  The  same  when  payments 
are  made  to  me  at  several  times,  only  mentioning  in  the  Journal 
the  severij  times  of  payment.  The  same  also  when  goods  are  sold 
in  lieu  of  a  debt,  either  in  part  or  in  the  whole. 

Case  36.  When  I  make  an  abatement  of  goods  sold  on  trust, 
after  they  are  booked,  on  account  of  defect ; 
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Rule.  Dr.  the  goods  for'the"al)atement  to  the  Buyer.  If  the  ac- 
counts of  goods  be  closed,  Dr.  Profit^and  Loss^to  the  Buyer. 

Oase  37.  When  I  sell  goods  for  part  ready  money,  and  part  on 
credit ; 

Bale.  Dr.  the  Buyer  for  the  whole  of  the  goods.  Then  Dr.  Gash 
for  what  I  receiye  to  the  Buyer.  Or,  Dr.  Sundries  to  the  Goods,  Cash 
for  the  money  receiyed,  the  Buyer  for  what  remains  unpaid. 

Case  38.  When  I  sell  Goods  for  part  ready  money,  part  trust, 
and  part  bills  receivable ; 

Rule.  Or.  the  Goods  by  Cash  for  what  is  received,  by  Bills  Re- 
ceivable, and  by  the  Buyer  for  the  rest. 

Case  39.  When  I  buy  several  sorts  of  Goods  for  ready  money  ; 

Rule.    Dr.  each  of  them  for  its  respective  value  to  Cash. 

Oase  40.  When  I  buy  several  sorts  of  goods  upon  trust; 

Rule.  Dr.  Each  of  them  for  its  respective  value,  Or.  the  Seller, 
for  the  whole. 

Oase  41.  When  I  sell  several  sorts  of  goods  for  read^  money  ; 

Rule.  Dr.  Cash  to  Sundries  for  the  whole  value,  Or.  each  sort 
for  its  respective  sum. 

Case  42.  When  I  sell  several  sorts  of  goods  on  trust ; 

Rule.  Dr.  the  Buyer  to  Sundries  for  the  whole  value,  Or.  each 
sort  for  its  respective  sum. 

Case  43.  When  I  want  rebate  to  be  made  on  the  present  pay- 
ment of  money  for  goods  bought  upon  credit ; 

Rule.  Dr.  the  Seller  to  Sundries  for  the  whole  sum,  Or.  Cash 
for  the  sum  paid.    Or.  Profit  and  Loss  for  the  rebate. 

Note.— This  is  supposed  tQ  happen  a  day  or  two  after  the  goods  are  bought 
and  booked. 

Case  44.  When  I  make  rebate  on  the  present  receiving  of  money 
for  goods  sold  upon  trust  j 

Rule.  Dr.  Cash  for  the  sum  received,  Dr.  Profit  and  Loss  for 
the  sum  rebated.  Credit  the  Buyer  by  Sundries  for  the  whole  sum* 

Note— This  is  supposed  to  happen  a  day  or  two  after  the  goods  are  sold  and 
booked. 

Case  45.  When  I  buy  goods  of  a  debtor  for  a  debt  due  to  me, 
theur  value  amounting  to  more  than  the  debt,  and  the  overplus  is 
paid  back  in  money  presently ; 
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Rale.  Dr.  tbe  Goods  to  Sandries  foif  iho  whole  sum,  Or.  the 
Seller  for  so  much  as  his  debt  was,     Cr.  Gash  for  the  orerplus. 

NoTc— If  teveml  sorti  of  good*  had  .been  bpnght,  and  the  oyerplus  reiurn- 
ed  by  ihe,  then,  first,  each  sort  for  its  respective  value,  Cr.  the  Seller^  by 
Bundriea  for  their  whoie  valne ; '  aecondly  J>t,  the  Seller  for  the  overplus 
paid  baclc,  Cr.  Cash  for  the  same  sum., 

Oase  46.  When  I  sell  goods  to  a  creditor  for  |k  debt  due  to  him, 
their  value  amounting  to  more  than  the  debt,  and  the  oyerplus  is 
returned  to  me  in  money  presently. 

Rule.  Dr.  the  buyer  for  so  much  as  was  owing  to  him,  Dr. 
Cash  for  the  oyerplus  received.  Or.  the  goods  sold  by  Sundries 
for  the  whole  sum. 

NoTR.— If  several  sorts  of  goods  had  been  sold,  and  the  overplus  returned  to 
me,  then,  first,  Dr.  the  Buyer  to  Sundries  for  their  whole  value,  Cr.  each 
sort  for  its  respective  value ;  secondly,  Dr.  Cash  for  so  much  as  is  receiv- 
ed, and  Cr.  ihe  Buyer  for  the  same  siim. 

Barter, 

Oase  47.  When  I  give  one  sort  of  goods  for  another  sort  of  equal 
value; 

Rule.   Dr.  the  Goods  received,   Or.  the  Goods  delivered. 

Oase  48.  When  I  give  one  sort  of  goods  for  anothci!  sort  of 
greater  or  less  value ; 

Rule.  First,  Dr.  the  Persoa^vho  receives  my  goods.  Or.  those 
Goods.  Secondly^  Dr.  the  Goods  ^ceived  by  mo,  Or.  the  person 
who  delivers  them,  ,  ;    :      , 

Oase  49.  When  I  give  one  floit  of  goods  for  several  other  sorts 
of  equal  value ;  )  "io 

Rule.  Dr.  each  particular  sort  of  Goods  receir^d  for  its  respec' 
tive  vi^lue,  Or.  the  Goods  deHveiedby  Sundries  for  the  whole  yalue. 

Oase  50.  When  I  give  one  sort  x>f  goods  for  seTer^l  other  sorts 
of  greater  or  less  value ; 

Rule.  First,  Dr.  each  particular  sort  of  Goods  received  for  its 
respective  value,  as  above,  Or.  the  Seller  by  Sundries  for  the  whole. 
Secondly,  Dr.  the  same  person,  as  Buyer,  and  Or.  the  Gfoods  which 
he  has  bought. 

Oase  61.  When  I  give  several  sorts  of  goods  fOr  one  sortdf 
equal  value  $ 

Rule.  Dr.  the  Goods  recelTsd  to  Sundries  for  their  valad^  Clr^ 
each  particular  sort  of  Goods  delivered  for  its  respectiye  value. 

d2 


r 


LJ     a    '.(...1    ■  ' 


11^'^. 


Hi 


00XP1MDI9M   01* 


Case  62.  When  I  giro  NTeral  sorts  of  goods  for  one  sort  of 
greater  or  less  talue ; 

Rule.   First,  Dr.  the  person  to  whotn  the  goods  are  delirered  to 

Sundries  for  their  own  ralne,  Or.  those  Goods  severally  for  their 

respeotiye  sums.    Secondly,  Dr.  the  Goods  receired,  Or.  the  Seller. 

Oase  53.  When  I  giro  several  sorts  of  goods  for  several  other 

sorts,  either  of  equal,  greater  or  less  value ; 

Rule.  First,  Dr.  each  particular  sort  of  Goods  received  for  its 
respective  value,  Or.  the  Seller  of  them  by  Sundries  for  the  whole 
value.  Secondly,  Dr.  the  same  person,  as  Buyer  of  the  goods  de. 
livered  to  him,  to  Sundries  for  the  whole  value  of  them,  Or.  each 
particular  sort  for  its  respective  value. 

Oase  64.  When  I  sell  goods  of  one  sort  for  part  goods  of  another 
sort  and  part  ready  money  ; 

Rule.  Dr.  the  goods  received  for  their  value,  Dr.  Oash  for  the 
sum  received.  Or.  the  goods  sold  by  Sundries  for  their  value. 

Oase  66.  When  I  sell  goods  of  one  sort  for  part  goods  of  another 
sort,  part  ready  money,  and  part  credit ; 

Rule.  Dr.  Sundries,  viz  j  the  goods  received  for  their  value,  Cash 
for  the  snm  received,  the  Seller  for  the  rest,  Cr.  the  goods  sold  by 
Sundries  for  their  value. 

Oase  56.  When  I  sell  goods  of  one  sort  for  part  goods  of  another 
sort,  part  ready  money,  part  trust,  and  part  bills. 

Rtile.  Dr.  Sundries^  vi2i  the  goods  received  for  their  Value^  dash 
for  the  sum  received,  the  Seller  for  what  he  owes^  and  Bills  Receiv- 
able ;  Or.  the  Goods  sold  by  Sundries  for  their  value. 

Oase  67.  When  I  buy  goods  of  one  sort  for  part  goods  of  ano« 
ther  sort,  and  pari  ready  money ; 

Rule.  Dr.  the  Goods  bought  to  Sundries,  Or.  the  goods  delivered 
for  their  Value,  Or.  Oash  for  the  money  paid. 

Oase  58.  When  I  buy  goods  of  one  sort  for  part  goods  of  another 
BOrt,  patt  ready  money,  and  part  credit  or  trust. 

Rule.  Dr.  the  goods  bought  to  Sundries,  Of.  the  goods  delivered 
fbr  their  talue.  Or.  Oash  for  the  money  paid,  and  Or.  the  Seller 
for  the  rest. 

Oase  59.  When  I  buy  goods  of  one  sort  for  part  goods  of  ano- 
ther sort,  part  ready  money,  part  trust,  and  part  bills  receivable. 

Rule.     Dr.  the  Goods  bought  to  Sundries,  Or.  the  <Goods 
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Rale.  Dr.the  person  whose  goods  rhave  iosored,  Or.  Ininranca. 
!    Oase  12.  When  I  receive  the  premiam  afterwards ; 
Rule.    Dr.  Gash,    Cr.  the  Pajer. 

Money, 

Oase  13.  When  I  receire  a  premiam  with  advance  for  the  insur- 
ance of  goods  formerly  sent  to  sea  ;  i.  e.,  if  I  receive  the  premiam  in 
sterling,  and  sell  it  for  more,  and  receive  the  dollars  immediately ; 

Rule.  Dr.  Gash,  to  Sundries,  Or.  the  person  who  paid  the  ster- 
ling for  what  he  paid  it  at,  Or.  Profit  and  Loss  for  the  gain  in  the 
payment. 

Oase  14.  When  I  sell  it  for  gain,  and  receive  the  dollars  some 
time  afterwards ; 

Rule.  Dr.  Oasb  for  the  gain  only,  Or.  Profit  and  Loss  for  the 
same  sum. 

Note,— The  other  part  of  this  cash  was  entered  in  my  Books  before. 

Oase  16.  When  I  sell  the  aforesaid  sterling  for  more  to  my 
creditor ; 

Rule.  Dr.  the  receiver  to  Sundries,  Or.  Oaah  for  the  value  of 
the  sterling,  as  it  was  at  first  received,  Cr.  Profit  and  Loss  for  my 
gain  in  the  payment. 

Note,— If  my  creditor    had  received  the  said  sterling  mtmediately,    the 
remitter  most  be  made  Cr.  instead  of  Cash. 

Oase  16.  When  I  receive  a  premimn  with  loss  for  the  insurance 
of  goods  formerly  sent  to  sea ;  t.  e.,  if  I  receive  the  premiam  in 
sterling  and  sell  it  for  less,  and  receive  the  dollars  inmiediately ; 

Rule.  Dr.  Oash  for  what  I  sold  it  at,  Dr.  Profit  and  Loss  for  the 
loss,     Or.  the  Payer  by  Sundries  for  what  I  at  first  received  it  at. 

Oase  17.  When  I  sell  it  for  loss,  and  receive  the  dollars  some 
time  afterwards ; 

Rule.  Dr.  Profit  and  Loss  for  the  loss  only,  Or.  Oash  for  the 
same  sum. 

Note,— The  value  of  the  sterling  which  I  received  it  at  wu  entered  in  my 
books  before. 

Oase  18.  When  I  sell  the  aforesaid  sterling  for  loif  to  my  ett6ii6r. 
Rule.    Dr.  the  receiver  for   what  I   sold  it  at.  Dr.  Profit 
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and  Lobs  for  my  loss  on  the  tale,   Or.  Cash  by  Sundries,  for  their 
first  Take. 

Note,— If  my  creditor  has  received  the  nmi  eterlinf  Immediately,  the  re- 
mitter must  be  made  Cr.  instead  of  Cash. 

The  Whole  Coat  of  Insurance. 

Oaae  19.  When  goods  of  my  OWO)  that  were  insured,  are  cast 
away  at  sea ; 

Rule.    Dr.  the  Insurer,    Or.  Voyage 

Oasa  30.  When  goods  of  my  own,  that  were  not  insured,  are 
cait  away  at  sea  ; 

Rule.    Dr.  Profit  and  Loss,  Or.  Voyage  to 

Oase  21.  When  the  insurance  is  paid  to  me  before  I  enter  the 
circumstances  in  my  books ; 

Rule.   Dr,  Oash,  Or.  Voyage 

Oase  22.  When  the  insurance  is  paid  to  me  after  I  have  entered  it; 

Rule.     Dr.  Cash,    Or.  Insurer. 

Oase  23.  When  I  hear  of  another  man's  good's  insured  by  me, 
being  cast  away,  and  pay  the  adventurer  immediately  ; 

Rule.    Dr.  Insurance,    Or.  the  Adventurer. 

diise  24.  When  I  hiear  of  another  man's  goods,  insured  by  me, 
being  cast  away,  and  I  do  not  pay  the  adventurer  immediately  ; 

Rule.    Dr.  Insurance,    Or.  Adventurer. 

Goods  wherein  my  Factor  is  concerned  for  Me. 

Oase  25.  When  my  factor  buys  goods  for  my  account.  Or  I  send 
goods  to  bhn  to  be  disposed  of  for  me ; 

Rale.  Dr.  such  goods  in  the  hands  of  such  factor,  or  else,  Voyage 
tO'         foi*  prime  cost,  and  charges.   Or.  such  Factor,  or  Voyage. 

CiMe  26.  When  the  goods  are  sold ; 

Rtile.  Dr.  the  Faetor'a  Account  Current,  Or.  Voyage  to • 

or  else,   Or.  Goods  in  the  hands  of  such  factor. 

Note,— An  account  current  is  that  by  which  an  agent  balances  or  makes 
even  with  employer. 

Oaee  2T.  When  abatements  are  made  on  the  above  said  goodS) 
through  defects  afterwards  found ; 
Riiljte.   Dc^  IVf^fit:  ta^  Lc^s,   Pi;.  Factor's  AccouUt  Ourrent. 

tVetej— T&4  seme  for  bad  debtp,  ehairgfes  of  rfiinittance,  &e. 


MBROHANTS'    A00OUNT8. 


115 


delifered  for  their  value,  Or.  Gash  for  the  money  paid,  Or.  the 
Seller  for  what  is  due  to  him,  and  Or.  Bills  Receirable  for  the 
amonntof  bill. 

Shipping. 

Oase.  60.  When  I  buy  a  ship  for  ready  money; 
Rale.    Dr.  the  Ship,    Or.Oash. 

Note.— The  inme  for  •  ship  fitted  out,  in  which  I  have  a  nhare. 

Oase  61.  When  I  buy  a  ship  for  part  ready  money  and  part 
trust; 

Rule.  Dr.  the  Ship  to  Sundries,  Gr.  Gash  for  the  money  paid, 
Gr.  the  Seller  for  the  rest. 

Note— This  is  the  same  as  Case  32,  foregoing,  which  see, 

Oase  62.  When  I  sell  a  ship  for  ready  money ; 

Rule.    Dr.  Gash,    Gr.  the  ship. 

Ot  1 )  63.  When  I  sell  a  ship  for  part  ready  money  and  part 
trust. 

Rule.  Dr.  Gash  for  the  money  received,  Dr.  the  Buyer  for  what 
remains  due,    Gr,  the  Ship  by  Sundries  for  the  whole. 

Note.— This  is  the  fianie  as  case  37,  foregoing,  which  see. 

Freight. 

Oase  64.  When  I  receive  freight ; 

Rule.    Dr.  Gash,    Gr.  the  Ship. 

Case  65.  When  I  pay  freight ; 

Rule.    Dr.  the  particular  Voyage,    Gr.  Gash. 

Legacy. 

Oase  66.  When  I  receive  a  legacy  in  hooses,  lands,  or  goods ; 
Rule.    Dr.  those  houses,  lands,  or  goods.    Or.  Profit  and  Loss. 

Billi. 

Oase  67.  When  I  bay  a  bill  of  another  for  ready  moniey,  and 
receive  discount. 

Rale.  Dr.  Bills  Receivable,  Or.  Gash  for  the  80«i  panel,  Or, 
Profit  and  Loss  for  the  discount. 

Oase  68.  When  I  sell  a  bill  for  ready  mon^y,  and  gita  discount. 

Rule.    Dr.  Gash  for  the  sum  received,    Dr.  Frofit  and  Lou  for 

the  discounti   Or.  Bills  Heceivable  by  Sandries,  for  the  whple  sum. 
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Oase  1.  When  goods  are  sent  to  sea  for  my  own-accottnt,  which 
were  formerly  entered  in  my  books  ; 

Rule.    Dr.  the  yoyage  to— —  consigned  to ,  Or.  the  Goods. 

Case  2.  When  goods  are  sent  to  sea  for  my  own  account,  which 
were  bought  for  present  money,  with  all  charges  paid  thereon ; 

Rule.    Dr.  Yoyageto consigned  to ,     Or.  Cash. 

Oase  3.  When  goods  are  sent  to  sea  for  my  own  account,  which 
were  bought  on  trust ; 

Rule.    Dr.  the  voyage  to consigned  to ,  Or.  the  Seller 

Oase  4.  When  goods  are  sent  to  sea  for  my  factor's  account, 
which  were  formerly  entered  in  my  books  ; 

Rule.    Dr.  Factor's  Account  Current,    Or.  the  Goods. 

Oase  5.  When  goods  are  sent  to  sea  for  my  factor's  account, 
which  were  bought  for  present  money,  with  all  charges  paid  there- 
on; 

Rule.    Dr.  the  Factor's  Account,    Or.  Cash. 

Oaae  6.  When  goods  are  sent  to  sea  for  my  factor's  account, 
which  were  bought  on  trust ; 

Rule.    Dr.  Factor's  Account  Ourrent,    Or.  the  Seller. 

Premium  of  Insurance* 

Oaae  7.  When  my  goods  are  insured  by  another  person,  and  I 
pay  the  premium  presently. 

Rule.    Dr.  the  Voyage  to         consigned  to—.    Or.  Oash. 

Oafie  8.  When  my  goods  are  insured  by  another  person,  and  I 
do  not  pay  the  premium  presently ; 

Rule.    Dr.  Voyage  to—  consigned  to ,     Or.  the  Insurer. 

Oalse  9.  When  I  pay  the  premium  upon  advice  that  my  goods 
are  safely  arrived ; 

Rule.    Dr.  the  Insurer,    Or.  Oash. 

Oasa  10.  When  the  goods  of  another  person  are  insured  by  me 
and  I  receive  the  premium  presently ; 

Rale.    Dr.  Oash,   Or.  Insurance. 

Otfe  11.  When  the  goods  of  another  person  are  insured  by  me, 
and  I  do  not  receive  the  premium  presently ; 
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Case  28.  When  goods  of  mine,  in  the  hands  of  one  factor,  are 
sent  to  another  factor ; 

Rule.  Dr.  Voyage  to [the  place  of  the  latter,  or  receiying 

factor]  Cr.  the  former  or  sending  Factor. 

Case  29.  When  I  receive  goods  in  return  from  my  factor ; 

Rule.  Dr.  those  Goods,  Gr.  the  Factor's  Account  Current,  for 
prime  cost  and  charges,  as  per  invoice,  by  double  columns,  viz.) 
for  the  foreign  money  and  the  dollars. 

Case  30.  When  I  pay  charges  on  the  above  goods ; 

Rule.    Dr.  those  Goods,  Cr.  Cash. 

Money  between  Me  and  my  Factor. 

Case  31.  When  I  draw  bills  of  Exchange  upon  my  factor,  and 
receive  the  contents  presently  ; 

Rule.   Dr.  Cash,  Cr.  the  Factor's  Account  Current. 

Case  32.  When  I  draw  bills  of  exchange  upon  my  factor,  and 
get  them  accepted,  but  not  received ; 

Rule.    Dr.  Bills  Receivable,   Cr.  the  Factor's  Account  Current. 

Case  33.  When  the  contents  of  such  accepted  bills  are  received 
by  me  some  time  afterwards ; 

Rule.   Dr.  Cash,  Or.  Bills  Receivable. 

Case  34.  When  my  factor  draws  bills  of  exchange  upon  me  for 
goods  bought  by  him  abroad,  and  I  pay  the  contents  presently ; 

Rule.   Dr.  the  Drawer,  Cr.  Cash. 

Case  35.  When  I  accept  the  bills,  as  above,  but  do  not  pay 
them  presently ;  ■< 

Rule.   Dr.  the  Drawer,  Cr.  Bills  Payable. 

Case  36.  When  I  pay  those  accepted  bills  afterwards ; 

Rule.   Dr.  Bills  Payable,  Cr.  Cash. 

Case  37.  When  I  remit  money  to  my  factor  for  goods  by  him 
sent  to  me. 

Rule.  Dr.  such  Factor,  Cr.  Cash. 

Case  38.  When  bills  of  exchange  are  drawn  by  one  of  my  factors 
on  another ; 

Rule.  Dr.  the  Factor  drawing,  Or.  the  Factor  drawn  on ;  charg- 
ing and  discharging  in  such  ooin  as  the  bills  were  received  and 
paid  in. 

Case  39.  When  bills  of  exchange  are  drawn  by  one  of  my  factors 
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on  another,  and^the  money  remitted  to  me,  which  I  receire  imme- 
diately; 

Kale.  Dr.  Gash,  Or.  the  Factor  drawing.  . 

Oase  40.    When  bills  of  exchange  are  drawn  by  one  of  my  fac- 
tors on  another,  and  I  receire  the  contents  at  usance  ; 
Rule.  Dr.  the  Acceptor,  Or.  Factor  drawing. 

Oase  41.    When  I  have  money  in  my  hands  to  negociate  with 
and  deliver  it  for  bills  of  exchange ; 
Rule.  Dr.  Account  of  exchange,  Cr.  Gash. 

Gase  42.  When  I  dispose  of  those  bills  for  money  ] 
Rule.  Dr.  Gash,  Or.  Account  of  Exchange. 

Gase  43.  When  I  pay  bills  of  exchange  in  honour  of  the  drawer 
or  endorser ; 

Rule.  Dr.  such  Drawer  or  Indorser  to  Sundries,  Gr.  Cash  for  the 
principal  and  charges,  Gr.  Profit  and  Loss  for  the  commission. 

II.    OF  FACTORAGE  ACCOUNTS. 

I.   DOmSTIO. 

Case  1.  When  I  pay  charges  on  goods  received  on  commission ; 
Rule.  Dr.  Goods  for  the  account  of— ^,  Cr.  Gash. 

Gase  2.  When  I  sell  goods  on  commission  for  ready  money ; 
Rule.  Dr.  Gash,  Or.  Goods  for  the  account  of-— — 

Gase  3.  When  I  sell  goods  on  commission  for  trust ;     ^ 
Rule.  Dr.  the  Buyer,  Gr.  Qoodn  for  the  account  of—- — 

Oase  4.  When  I  sell  goods  on  commission  for  part  ready  money 
and  part  trust  ^ 

Rule.  Dr.  the  Buyer  for  what  he  owes.  Dr.  Gash  for  what  is  re- 
ceived, Gr.  Goods  for  the  account  of--— by  Sundries. 

Oase  6.  When  I  barter  goods  on  commission  for  other  goods ; 
Rule.  Dr.  the  Goods  bought,  Or.  Goods  for  the  account  of^— -^ 

Oase  6.  When  I  send  goods  of  my  own  to  my  employer  with 
the  charges  paid  on  shipping  them ; 

RuleDr  Goods  for  the  account  of— to  Sundries,  or  Dr.  my 
Employer's  Account  Gorrent  to  Sundrieii  Or.  the  Goods  sent,  Or. 
Cash  for  tl;||9  charges* 
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Case  7.  When  I  buy  goods  for  ready  money,  and  send  them 

directly  to  ray  employer  with  the  charges  paid  on  them. 

Rule.  Dr.  my  Employer's  Account  Current,  Cr.  Gash  for  the 
principles  and  charges. 

Case  8.  When  I  buy  Goods  upon  trust,  and  send  them  directly 

to  my  employer  with  the  charges  paid  on  them ; 

Rule.   Dr.  Goods  for  the  account  of to  Sundries,  or  Dr.  my 

Employer's  Account  Current  to  Sundries.  Cr.  Seller  for  their  value. 
Cr.  Cash  for  the  charges. 

Case  9.  When  bills  are  drawn  on  me  by  my  employer  for  goods 

sold,  and  are  payable  at  usance. 

Rule.     Dr.  Employer's  Account   Current,   orj  Goods  for  the 
Account  of ,  Cr.  Bills  Payable. 

Case  10.  When  I  pay  the  said  bill  presently; 

Rule.  Dr.  the  Employer's  Account  Current,  or  Goods  for  the 


account  of- 


Cr.  Cash. 


Note, — The  same  is  to  be  observed  when  money  is  remitted  by  me  to  my 
employer,  before  he  draws  on  me. 

Case  II.  When  goods  on  commission  are  all  sold,  and  ralue 

handed  to  the  employer,  how  must  the  account  be  closed  1 

Rule.  Dr.  those  Goods  to  Sundries,  Cr.  Cash  for  payment,  and 
also  for  the  further  charges  on  them,  as  porterage,  cartage,  &c., 
Cr.  Profit  and  Loss  for  commission  and  warehouse-room. 

11.  FOREIGN. 

Case  1.  Goods  in  my  possesssion  sent  to  my  factor  by  order  of 

my  employer. 

Rule.    Dr.  Voyage  to ,  consigned  to ;  for  the  account  of 

,  [my  employer],  to  Sundries,  Cr.  Goods,  for  the  account  of 

,  [my  employer],  Cr.  Cash  for  the  charges. 

Case  2.  When  those  Goods  are  insured,  and  I  pay  the  premium 

presently  ; 

Rule.  Dr.  Voyage  to— ,  consigned  to ,  for  the  account  of 

,  [my  employer],  Cr.  Cash. 

Case  3.  When  I  do  not  pay  the  premium  till  afterwards ; 

Rule.    Dr.  Voyage  to ,  (as  above),  Cr.  the  Insurer. 

Case  4.  When  I  receive  advice  from  my  factor  that  the  goods 

sent  to  him  for  my  employer  are  sold  ; 

Rule.  Dr.  such  Factor  for  my  employer's  account,  Cr.  Voyage 
to ,  for  the  account  of ,  [my  employer]. 

Case  5.  When  my  factor  informs  me  that  he  has  made  an  abate- 
ment for  defects,  &c.,  found  afterwards ; 
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Rule.  Dr.  Voyage  to-——,  for  the  account  of ,  [my  employ- 
er], Or.  such  Factor  the  account  of ,  [my  employer]. 

Case  6.  "When  goods  are  returned  to  me  from  my  factor  for  goods 
sold  by  him  for  my  employer  ; 

Rule.  Dr.  the  goods  received  for  the  account  of^my  employer, 
Or.  that  Factor  for  the  account  of  my  employer. 

Case  7.  When  I  pay  charges  thereon  ; 

Rule.  Dr.  Goods  received  for  the  account  of  my  employer,  Cr. 
Oash. 

Oase  8.  When  goods  retnrned  from  my  factor  are  consigned 
directly  from  him  to  my  employer ; 

Rule.  Dr.  such  Employer's  Account  Current,  Cr.  Factor  for 
my  employer's  account. 

Oase  9.  When  commission  is  due  to  me  from  my  employer  for 
goods  sold  by  my  factor ; 

Rule.  Dr.  Voyage  to ,  for  account  of ,  [my  employer], 

Cr.  Profit  and  Loss. 

Oase  10.  When  I  make  abatements  afterward,  and  for  bad  uebts; 

Rule.  Dr.  Factor's  Account  Current,  Cr.  the  Person  to  whom 
the  abatement  is  made,  or  whose  debt  is  lost. 

Oase  11.  When  I  pay  charges  on  remittances  and  postage  of  let- 
ters; 

Rule.   Dr.  Factor's  Account  Current,   Cr.  Cash  or  Charges  of 

merchandise. 
Note, — When  goods  on  commission  are  ail  sold,  the  produce  clear  of  all 
charges  is  called  the  net  proceeds,  for  which  Dr  Goods  for  the  account  of 
—^— ,  Cr,  Factor's  Account  Current. 

III.  COMPANY  ACCOUNT. 

1.  Myself  keeping  the  Account  and  having  the  Disposal  of  the  Ooode. 

Oase  1.  When  goods  in  company  are  bought  by  me  for  ready 
money ; 

Rule.  Dr.  those  Goods  for  the  cost  and  charges,  (if  there  be  any) 
Or.  Oash. 

Oase  2.  When  goods  in  company  are  bought  by  me  on  trust; 

Rule.  Dr.  those  Goods  for  the  cost  and  charges,  (if  there  be 
any),  Cr.  the  Seller. 
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Case  3.    When  goods  in  company  are  sold  hy  me  fer  ready 
money; 

Rule.    Dr.  Cash,    Cr.  Goods  in  Company. 

Case  4.    When  goods  in  company  are  sold  by  me  on  trust  j 

Jlule.    Dr.  the  Buyer,    Cr,  Goods  in  Company,  '*" 

Case  5.    When  goods  in  company  is  sold  to  myself; 

Rule,  Dr.  those  Goods  for  proper  account,  Cr.  Goods  in  Copa» 
pany. 

^ase  6.    When  goods  in  company  are  sold  to  my  partner ; 

iiule.  Dr.  his  Account  Current,   Cr.  Goods  in  Company. 

Case  1.  When  goods  in  company  are  sold  by  me  for  part  ready 
money  and  part  trust ; 

Rule.  Cr.  Cash  for  what  is  received,  Dr.  the  Buyer  for  what 
remains  due,  Cr.  Goods  in  Company  by  Sundries  for  tbe  ful] 
value.  i 

Case  8.    When  goods  of  my  own  are  brought  into  company  j 

Rule.  Dr.  Goods  in  Company,  Cr.  Goods  proper. 

Case. 9.    When  the  whole  is  furnished  by  me^ 

Rule.    Dr.  Goods  in  Company,    Cr.  the  Seller,  if  bought  on 
trust,  Cr.  Cash,  if  bought  for  present  money. 
Case  10.   When  goods  of  my  partner  are  brought  into  company  j 
Rule.  Dr.  Goods  in  Company,  Cr.  Partner's  Account. 
Case  11.    When  the  whole  is  furnished  by  my  partner ; 

Rule.  Dr.  Goods  in  Company,  #i*.  Partner's  Actount  CnrrenI 
for  the  whole. 

Case  12.  When  goods  in  company  are  all  sold  ;  if  there  be 
gain ; 

Rule.  Dr.  the  Goods  in  Company  to  Sundries,  Cr.  Partner's^ 
Account  for  his  share,  Cr.  Profit  and  Loss  for  my  share. 

Case  1 3.    When  goods  in  company  are  all  sold ;  ifthere  be  loss ; 
Rule.  Dr.  Partner's  Account  for  his.share  of  the  loss.  Dr.  Profit 
and  Loss  for  my  share,  Cr.  the  Goods  in  Company  by  Sundries. 

Case  14.  When  goods  in  company  are  sent  ove?  sea  to  be  sold. 
I  payiog  the  charges ; 
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Rule.  Dr.  Voyage  to- 


-in  Oompany  to  Sundries  for  the 


I 


whole  charge,  Or.  Goods  in  Company  for  Ibeir  value,  Or.  Cash  for 

the  charges. 

Oase  15.  When  I  buy  goods  for  Oompany  account  with  ready 
money,  and  ship  them  off,  paying  the  charges  of  shipping ; 

Rule.  Dr.  Voyage  in  company  for  the  whole  charge,  Or.  Oash 
for  the  same  sum. 

Oase  16.  When  I  buy  goods  for  company  account  on  trust,  and 
ship  them  off  before  they  are  entered  in  my  Ledger,  paying  the 
charges  of  shipping  j 

Rule,  Dr.  the  Voyage  to-  in  Company  to  Pundries  for  the 

whole  charges,  Or.  the  Seller  for  the  prime  cost.  Or.  Gash  for  the 
after^charges. 

Case  17.  When  I  receive  goods  from  our  factor  for  Company  ac- 
count in  return  for  goods  sent  and  sold,  with  charges  paid  by  me 
at  the  receipt  thereof ; 

Rule.  Dr.  Goods  received  in  Company  to  Sundries  for  their 
prime  cost  and  charges,  Cr.  Factor  at  for  Company  account 

for  the  cost  and  charges,  as  per  invoice,  Cr.  Cash  for  the  charges 
paid  at  their  receipt.  ,t 

Oase  18.    When  goods  are  sent  from  mjr  factor  in  one  place  to 

our  factor  in  another ; 

Rule.    Dr.  Voyage  to coLsigned   to  our  factor,   Cr.  my 

Factor  at  his  Account  Current. 

Oase  19.  When  goods  are  sent  by  our  factor  in  one  place  to  my 
factor  in  another  place  in  return  for  goods  sold  for  Company  ac- 
count ; 

Rule.  Dr.  Voyage  to consigned  to my  factor  at ^ 

Or.  our  Factor  at .  .■_■, 

Oase  20.    When  goods  are  sold  by  our  factor,  as  per  his  advice  ; 

Rule.  Dr.  Factor  at— his  Account  Current,  Cr.  Voyage  to— 
in  Company. 

Case  21.  When  I  receive  advice  Chat  my  factor  has  afterwards 
made  some  abatements ; 

Rule.  Dr.  Voyage  to .  Cr.  Factor his  Account  Current. 

Case  22.  When  I  receive  money  of  my  partner  for  his  share  of 
g«ods  formerly  bought ; 

Rule.    Dr.  Cash,  Cr.  Partner's  Account  Current. 

Case  23.    When  money  is  remitted  to  me  by  our  factor  for  goods 
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Rule,   Dr.  Gosh,  Or.  Factor'  his  Acooiint  Ourr^nt 

Oase  24.    Wh*n  money  remitted  to  me  by  oar  faetor  for  goods 
sold,  bat  payable  at  oianoe ; 
Bule.   Dr.  Bills  Beceiyable,  Or.  Factor  at  his  Accqpit 

Current.  **-*!"- s 

Case  25.    When  I  pay  money  on  sight  of  my  partner's  bill ; 

Rale.    Dr.  Partner's  Acconnt  Onrrent,  Or.  Cash. 

Case  26.    When  I  gite  to  my  creditor  a  bill  on  my  partner  for 
his  share  of  the  goods  in  company ;  { 

Rule.  Dr.  the  Receiver  of  the  Bill,  «*.  e.,  my  Oreditor,  Cr.  Part-    ^ 
ner^fl  Account  Current* 

//.    My  Partner  keeping  the  Jiccount,  and  having  the  Ditposal  of 

the   Goods, 


Case  1.    When  I  pay  my  share  in  money ;  . 

Rule^  Dr.  the  Company,  Or.  Cash.  ^ 

Case  ^.    When  I  famish  my  share  in  goods ; 

Rale.  Dr.  the  Company,  Cr.  the  Goods. 

Oase  3.    When^I  fUmish  both  my  own  and  my  partner's  share  7 

Rule.  Dr.  the  Company  for  my  sharOi  Dr.  Partner's  Account 
Current  for  his  share.  Or.  the  Goods  by  Sandries.  ^ 

Oase  4.    When  my  partner  furniahes  my  share  as  well  as  his  own ; 

Rule.  Dr.  the  Company,  Or.  Partner's  Acconnt  Onrrent  for  m^ 
share  only. 

Case  6.  When  my  partner  sends  me  an  account  of  the  sale  of 
goods  in  company; 

Rule.  Dr.  Partner's  Acconnt  Current,  Or.  the  Company  for  my 
share  of  net  proceeds.  •  '  <*  •  ^^  '^  ^ » 

Case  6.    If  there  be  gain  on  the  above  sale ; 

Rule.  Dr.  the  Company,  Or.  Profit  and  Loss.  J  : 

Case  7.    If  there  be  loss ;  r^??i      . 

Rule.   Dr.  Profit  and  Loss,   Or.  the  Company.    . 

Cased.  When  my  partner  draws  on  mt  for  my  share  of  goodt 
in  company,  and  I  pay  the  same  presently; 

Rule.   Dr.  Partner's  Account  Onrrent,  Or.  Oaih*  ' 

Case  9.    When  my  partner,  drawl  on  me  as  above,  at  usance ; 
Rule.  Dr  .Partner's  Account  Current,  Or.  Bills  Payable. 
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Tht  Gtntfal  JBftifiwe  o/f^eiphole  Ledgift  *>*  QJ^f^rio,  ^ran^fer  the 
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^serT^  1..  .All  aC;Count8'^e  bjilanped  ^tther  by  fifalancd  or  by 
Pf(SR  abd  Lcids ;  except  Accounts  In  Company^^hlch  are  balanced 
by  the^Qpo^s  in  Partnei^shig  fpr  my  partner's  gainj  or  to  these 
'^  Goods  fcir  bis  loss  tiieifeon!'"      " 

(H>89r^.  3*    i^lien,  accotints  wUb  persons  are  made  eyen  by  re- 
>ceipt8  or  payments,  those  accounts  stand  balanced  already. 
OyierT;  iS.    When  accounts  remain  unfinished : — 

Case  1.    If  it  be  of  money  remaining  in  hand ;     ^ 
Rule.  Dr.  Account  of  Balance,  Gr.  Gash. 

Case  2.    tf  it  be  of  persons  Wno  are  debtors  ; 
Rule.  Dr.  Account  of  Balance,  Cr.  their  Accounts. 

Cases.    If  itbe  of  persontvwhoarf  credit9llr^; 
^  Rule.  Dr.  Their  accounts,  Gr.  balance,    ' 

Case  4.    If  it  be  of  goods  which  are  aU  sold,  and  there  is  gain ; 
Rule.  Dr.  those  Goods,  Cr.  Profit  and  Loss. 

Ottsii  6.    If  it  be  of  goods  which  are  all  sold,  and  there  is  loss ; 
Killer  t>r.  Profit  and  iiOSS;  dr.  those  Goods. 

Case  Q.,  If  Jt  be  of  goods,  part  sold  and  part  unsold ; 
^te.'  For  What  is  sold£>ri  and  Cr.  ais  above  t  for  what  is  un- 
sold Vk  Bttfflnce,  tfr.  the  dfobds  at  prime  cost. 

\  ]N6tet<^Thesaine  W%eii  idl  the  goods  remain  Unsold. 

j         ObMrt.  4.    Th«  Accounts  of  Insurance,  Charges  of  Iferphandise, 
thterest,  House  Expenses,  &c.,  are  all  balanced  by  Profit  and  Loss. 

Obserr.-S.  The  aocoliuts  of  Profit  and  Loss  and  Balance  are 
balanced  by  Stock,  then  himfs  made  Dlrs.,  |o  or  Grs.  by  Stock,  as 
thek  particular  balances  direct. 

Orserr.  6.  The  |ioc^»iii  >of  Stock  is  bal&Aced  by  the  aeyeral  ba« 
laUDM  <>f  Pvofll  aiLjd  Losa  i9,nd  M^pe  beii^g  ^rought^  ^ereto. 

Obserr.  7.  The  account;  iMance  in  the  old  books  will  be  thti 
InTMitory  of  th«iw#  oii«s.    5>xi«  :>    . 
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